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[Tpunoxxenue Ne 12
k [Ipukasy JlemaprameHTa 1o Bommpocam

ceMbpd U nerei ToMckoi obacTu
ot O £F L/ Ne oY/ —/e_

AJIMUHUCTPATUBHBIN PEI'/TAMEHT
HNPEAOCTABJEHMSI I'OCYIAPCTBEHHOU YCIYIH
«TAYA COI'JIACHUS HA CHATHUE JETEU-CUPOT U NETEMN,
OCTABIIMNXCS BE3 IIOIIEYEHUA POJUTEJEMH, C
PEIT'EICTPAIIMOHHOI'O YYETA 11O MECTY )KUTEJBbCTBA NJIU MECTY
ITPEBBIBAHMU S,
NPEJOCTABJSAEMOM OPTAHAMHM MECTHOI'O CAMOYIIPABJIEHUS IIPA .
OCYIIECTBJIEHUMU ITEPEJAHHBIX UM I'OCY JAPCTBEHHBIX IIOJTHOMOYHNU

1.06mue mooxeHust
IIpeameT pery1npoBaHHs AIMUHHCTPATHBHOIO PerjIaMeHTa

1. AIMHHHCTPAaTHBHEIA pPEeriIaMeHT IIPEeNOCTABICHHs TOCYIapCTBEHHOM yciyru «Jlaua
COrJIacCHsl Ha CHSTHE MIETEH-CHPOT M JeTeH, ocTaBIIMXCS Oe3 IONeYeHHs POIUTENIEH, C
PETUCTPAIIIOHHOIO y4YeTa II0 MECTY JXMTEIbCTBA HJIM MECTY NpeOBIBAaHUS) IPEIOCTaBIIEMOM
OpraHaMy MECTHOT'O CaMOYIPABIIEHHS IIPH OCYIIECTBIEHHH IEPEIaHHBIX UM TOCYIapCTBEHHBIX
TOJIHOMOYHMH, (Hajee — aJMUHHCTPATUBHEBIM pErilaMeHT) ONpeAeNseT IOCIeN0BaTelIbHOCTD W
CPOKH aIMHHUCTPATHBHBIX IPOLEAYP IO IPEIOCTaBICHHUIO TOCYIapCTBEHHOM yciayrum «Jlada
COrnacus Ha CHSITHE [ETEeH-CHPOT H JETeH, OCTaBIIUXCS Oe3 IONeUeHHs pPOAUTENeH, C
PErHCTPAllMOHHOIO y4YeTa II0 MECTy JKHTENBCTBA MJIM MECTy mpeOblBaHuA» (mamee —
rocynapcTBeHHas yCiyra).

2. IlonmHoMO4YHMs IIO IIPEJOCTABICHMIO TOCYNAPCTBEHHON YCIYTH OCYIIECTBIITIOTCS
OpraHaMM MECTHOTO CaMOYMpaBIeHWS MYHUIUIAIBHBIX o00pasoBanmii ToMmcko# o6macTu
«ANEKCaHIPOBCKUN palfoH», «ACHHOBCKMH paifoHy», «Bakdapckuil paifomy», «BepxHeKeTCKHit
paiiom»,  «3plpsHCKu#  padon»,  «Kapracokckmii  paifom», «[opoxm  Kempopsrity,
«Koxesuukosckuit  paifon», «Konmamesckuii — paiion», «KpuBomrenHCcKuit parioHy,
«Momnyanoscku#t  paiton», «IlapaGenbckuit paiiom», «IlepBoMaiickuii paifony, «I"opon
CrpexeBoit», «I'0poIcKol OKPyYT - 3aKPEITOE aAMHHICTPATHBHO-TEPPUTOPHATEHOE 00pa3oBaHHe
Cesepcx Tomcko#t obmactu», «Tomckumit paiion», «[opon Tomcky, «TeryisneTckuit paiiony,
«Yaunckuit paiton», «lllerapckuii paifoH», HANCNCHHBIMH OTIEILHBIMU rOCyOapCTBEHHBIMU
TIIOJTHOMOYHSMH 110 OPraHM3alli X OCYINECTBICHUIO JEATENBHOCTH 10 OIEKE U MONEYUTENBCTRY
B COOTBETCTBUHM C 3aKOHOM Tomcko# obmactu ot 28.12.2007 Ne 298-03 «O HaseneHus opraHos
MECTHOT'O CaMOYyIPaBIEHHUs OTACIBHBIMU TOCYAAPCTBEHHBIMU ITOJHOMOYHSIMH [0 OPraHU3aIHK
H OCYIICCTBJICHUIO NEATEIBHOCTH II0 OIEKe W MOIEYUTENhCTBY B ToMcKoiM obmactu» (nanee -
OpraH MECTHOTO CaMOYNPaBIICHHS, IIPEAOCTABILIIOIIHI FOCYIapPCTBEHHYIO YCIYTY).

Kpyr 3asBureneit

3. IlpaBo oGpaTHTBCS 3a TOCYNAPCTBEHHOM YCIYroif MMEIOT 3aKOHHBIE IIPENCTABHTENH
AETeH-CHPOT M NETeH, OCTABIIMXCA 6e3 MOMeUeH s POIUTENeH, a TaKKe IeTH-CUPOTH U JETH,
OCTaBIIMECS Oe3 IONeYeH s pO/UTENeH, TOCTHUIIIHE YeTBIPHAIIIATH JIETHEro Bo3pacTa (Hanee —
3a5BUTEIIH).

l'ocynapcrBennas ycnmyra mpemocTaBisieTcs BO BCeX CIIydasX H3MEHEHHS MecTa
KUTETIBCTBA ~ HCCOBEPIICHHOJICTHETO  IMOAOIEYHOro  (OImeKaeMoro), MO0  3aKOHHOTO
IIPEICTaBUTEIIS.

l'ocynapcreennas ycimyra He IPefOCTABISIETCA B CTydYasX YIEMIECHUS IIpaB ¥ 3aKOHHBIX
HHTEPECOB HECOBEPIICHHOJIETHUX IIOJJOIEYHBIX (OMEKAEMBIX).
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TpeboBanus K NOpAAKY HHGOPMHPOBAHMS
0 NPeAOCTABJICHHH IroCyAapCTBEHHOM yCaIyri

4. Nadopmanust 06 UCIONHEHUH TOCYJAPCTBEHHOM YCIIYTH JOBOJUTCS TOCPEICTBOM:

1) pasmenenus Ha HHGOPMALMOHHEIX CTEHAX B IIOMEIIEHHSX:

- JlenapramMenTa [0 BOIpocaM ceMbH U aeTel Tomckoit obmactu (nanee - [lemapraMeHT)
o azpecy: 634041, r. Tomck, TBepckas yi., a. 74;

Pexxum paboter Jlemapramenta: B Oymuue nuu ¢ 9 gacoB 00 mmuyT mo 18 uacos 00
MUHYT, IIepepBIB /ISt OTpIXa ¥ muTaHus ¢ 12 gacos 30 MunyT 10 13 wacoB 30 MUHYT.

Brixomusre gau: cy660Ta, BOCKpPECEHBE.

Tenedonsr mst cipaBok: (3822) 713-951, 713-983, daxc: (3822) 713-998.

Anpec snexTporHO# mouTs! Jlemapramenta: dsmd@family.tomsk.gov.ru.

Odunmansublil nHTepHET-caiT lenmapramenTa: www.family.tomsk.gov.ru.

- OPraHoOB MECTHOTO CaMOYIIPaBIEHUS, IPEIOCTABIISIONINX IOCYAapCTBEHHYIO YCIYTY;

2) pa3MerieHus Ha caiTax:

- enapramenta (www.family.tomsk.gov.ru), PeraorasieHOM mopTasne rocyqapcTBEHHBIX
U MyHUIUNAIGHEIX yceiryr Tomckoit obnactu (http:/pgs.tomsk.gov.ru), EmmroM moprtane
rOCyIapCTBEHHBIX M MYHUITUIAIBHBIX yeIyT (QyHkwmit) (www.gosuslugi.ru);

- OPraHOB MECTHOTO CaMOYIPaBIEHUS, IPEAOCTABIISIONINX FOCYAapCTBEHHYIO YCIYTY;

- MHOTOQYHKIMOHAJIBFHOIO  IIEHTpPa  TPEAOCTABICHHS  TOCYHApCTBEHHBIX |
MYHULUNAIBHBIX YCIYT B Cllydyae HaJIW4YUsA COTJIAIIEHHS MEXIY MHOr0(yHKIIMOHAILHBIM
LEHTPOM U OpPraHoM, IPeI0CTaBIISIOIINM COOTBETCTBYIOIIYIO YCIIYTY;

3) pa3bICHEHHUH CIEIUAINCTOB OPraHOB MECTHOT'O CaMOYIIPABICHHUS, IIPEIOCTABIISIOIINX
rOCyJapCTBEHHYIO YCIYTy, OTBETCTBEHHBIX 3a IIPEIOCTABIIEHHE TOCYNapCTBEHHOU YCIIYTH,
crenuanucToB JemapraMmenTa mo Tene(oHaM MK JIeKTPOHHOM [MoUTe;

4) nmy6nukanuii B IeYaTHBIX CPEICTBAX MACCOBOM HH(OpPMAITHH;

5) n3manusg HHQOPMALMOHHBIX MaTepruasioB (OpoIop, OYKIETOB U T.1.).

5. Ha wuHbOpManMOHHBIX CTEHJAX M HHTEpHET-caliTax pa3MeINaeTcs CeLyromas
uH(pOpMaLUsL:

1) TEKCT aAMUHUCTPATHBHOI'O PETJIaMEHTa;

2) Omok-cxema, conepxamas rpaduueckoe W300paKeHHE II0CIEeN0BATENEHOCTH
aJIMUHKMCTPATHBHBIX IIPOLEAYD IPU NPEIOCTaBICHUH TOCYIaPCTBEHHOM YCIIyTH;

3) obpasen odopMIeHHS 3adBIECHHSI, HEOOXOAUMOrO Uil  IIPENOCTABIEHHMS
roCyJapCTBEHHOHN yCIyTH;

4) mecropacnosoxenue, rpapuk (pexuM pabGoThI), HOMepa TelepOHOB, SIEKTPOHHOM
IIOYTHI CIIELIUATICTOB.

I[Tpu ocyriecTBICHHH KOHCYIBTHPOBAHUS IO TeTIe(OHY CIENUATUCTEI OPraHOB MECTHOIO
CaMOYTIpaBJICHHUS,  NPENOCTABIAIONIMX  TOCYHApCTBEHHYIO  YCIYry, M  CIEIHAIUCTHI
HlemapTaMeHTa B COOTBETCTBHMH C IIOCTYNHBLIAM 3al[pOCOM IIPEJOCTABIAIOT 3asSBHTEIIIM
HHQPOPMAITHIO IO CIIEAYIOIIUM BOTIPOCAM:

1) o mecte HaxoxneHHs H rpaduke paboTel JlemaprameHTa, OPTraHOB MECTHOTO
CaMOYIIpaBJICHHs], IIPEIOCTABIIAIOIIUX FOCYIaAPCTBEHHYIO YCIYIY;

2) o cmpaBouHBIX TeledOHAX M IIOYTOBBIX ajapecax JlemaprameHTa, OPraHOB MECTHOIO
CaMOyTNpPaBJIeHHs, IPENOCTABIIIONIMX FOCYIaPCTBEHHYIO YCIYTY;

3) 06 azxpece odunmansHOro caiita JleapTaMenTa, OpraHOB MECTHOTO CaMOYIIPaBIICHHUSL,
IPEIOCTAaBIAIOMUX [OCYTApCTBEHHYIO YCIyTy, B HH(DOPMAIHOHHO-TEIEKOMMYHHKAIIHOHHON
cetn «MHTepHeT», ampece SIEKTPOHHOM IMOYTH JlemaprameHTa, OpPraHOB MECTHOTO
CaMOYIpaBJIE€HUs,  IPEAOCTABIIAIONIMX  [OCYHAPCTBEHHYIO  YCIYyry, O  BO3MOXKHOCTH
IPENOCTABIEHHS FOCYAAPCTBEHHON YCIyTH B 3JIEKTPOHHOU (opMe ¢ Hcmonb3oBanueM [loprana
FOCYIapCTBEHHEIX M MYHHIHUNAIBHBIX yciayr Tomckodt obmactu u Eamsoro moprana
TOCYNapCTBEHHBIX M MyHUIMIIAIBHBIX YCIyT (QyHKIHI);

4) o mopsiaKe IPeNOCTaBICHHS FOCYIAPCTBEHHOMN YCIyTH;

5) 0 X0Zle IPeNOCTaBIICH S FOCYAAPCTBEHHOH YCIyTH.
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IIpu oTBeTax Ha Tene)OHHbIE 3BOHKH M YCTHBIE 0OpalleHus CHEUAIUCTHI MOAPOOHO, B
BEXXIMBOI (KOppekTHOM) popme HHYOPMHUPYIOT 0OPATUBIIMXCS FPaXkIaH 10 HHTEPECYIOUIHM X
Bompocam. OTBeT Ha Tee(OHHBIN 3BOHOK JO/DKSH HAYMHATHCS ¢ HHQOPMalMU O HAUMEHOBAHUH
opraHa MeCTHOTO CaMOYIIPaBJIEHUS, IIPEJOCTABILIIOMIEr0 rOCy JapCTBEHHYIO YCIYTy, B KOTOPBIA
[TO3BOHUJI TPKAAHUH, (paMUINK, UMEHH, OTYECTBE M JOJDKHOCTH CIEIHMAIMCTa, IPUHABIIErO
Tesie()OHHBIN 3BOHOK.

2. CTaHaapT npeaoCcTaBJIeHHs roCyAapcTBEeHHON yCIyru
HaumeHnoBaHNe rocyiapcTBeHHON ycayru
6. HaumenoBaHme rocy1apCTBEHHON yClIyry - «Jlaga cornacus Ha CHSATUE AETEH-CUPOT U
JeTeif, ocraBIIMXCs 0Oe3 IOMEYeHHs] POIUTENeH, C PEruCTPalMOHHOIO ydeTa II0 MECTy
YKUTEIBCTBA UIIH MECTY MPEOBIBAHUS Y.

HaumenoBaHue opraHa, NpeJocTaB/ISIIOIIEro rocyJapcTBeHHYIO YCIYTY
7. I'ocymapcTBeHHas yciiyra IpeOCTaBIISIETCS OpraHaMH MECTHOTO CaMOYIIPaBJICHHS
MYHHUIUIAIGHEIX ~ oOpasoBaHumd  Tomckoi ~ obmacTw,  HageNEeHHBIMH  OTAEIHHBIMHU
rOCYJapCTBEHHBIMH IIOJHOMOYHUSMH II0 OpPTraHH3aIllii U OCYIIECTBICHUIO HESTEIBHOCTH IIO
OIleKE U IOIEYUTENBCTBY, IEPEUUCIIEHHBIE B IIYHKTE 2 aIMUHHCTPATUBHOTO perjaMeHTa.

PesyabTaT npenocraBJieHUs FOCyIapCTBEHHOM YCIyTd
8. PesynpTaToM Ipel0CTaBICHUS TOCYJAPCTBEHHON YCIYTH SBISETCS Jada COIVIacHs Ha
CHSATHE JETEH-CHPOT M JETEH, OCTaBINMXCS 0e3 IOIECUeHHUS pPOIMTENeH, C PErHCTPAIHOHHOTO
y4era II0 MECTY JKUTEJIbCTBA UM MECTY NPeObIBAHMUS.

Cpok npegocTraB/ieHHs FOCyIapCTBEHHOM yCIyrH
9. Obmmii cpok NMpenoCcTaBIeHUs TOCYIapCTBEeHHON yeiuyru — 30 pabounx mHel co JHS
[I0JIAYH 3asIBJICHUA ¥ JOKYMEHTOB, yKa3aHHBIX B IIyHKTE 11 aMUHUCTPATHBHOIO PErJaMEHTa.

IlpaBoBbIe 0OCHOBAHMSI NPEJOCTABIEHUS FOCYAAPCTBEHHOH YCIyr 1

10.  IlpenmocrapneHwe rocyJapCTBEHHOW  YCIYIH  pEryldupyercs  CIeNyIOIIUMHU
HOPMAaTUBHEIMH IIPABOBBIMH aKTAMH:

- Cemetinbmv xonexcom Poccuiickoit @eneparuu ot 29.12.1995 Ne 223-®3 («Cobpanue
3akoHomaTenscTBa PO», 1.01.1996, Ne 1, ct. 16);

- I'paxpmanckum xomekcom Poccuiickoit @emepamum oT 30.11.1994 Ne 51-®3
(«Cobpanme 3akoHOMaTenscTBa POy, 05.12.1994, Ne 32, ct. 3301);

- @enepanbHbM 3aKOHOM OT 21.12.1996 Ne 159-®3 «O nomONIHATENHEIX TAPAHTHAXK II0
COLMANBHON INOANCPXKKE NETEH-CHPOT M JeTeH, OCTABLIMXCsS 0e3 MONEYEHHS POAHUTENeH»
(«Cobpanme 3axoHOmaTenscTBa POy, 23.12.1996, Ne 52, ct. 5880);

- QenepanbHbiM 3ak0HOM 0T 06.04.2011 Ne 63-®3 «O6 >7eKTPOHHOH ITOXIHACH
(«ITapnamenTckas razeray, Ne 17, 08-14.04.2011);

- @enepanbHbM 3aK0HOM OT 27.07.2010 Ne 210-®3 «O6 opram3anuy OpefoCTaBICHHS
rOCYNapCTBEHHBIX ¥ MyHUIIUIIANBHBIX yCyr» («Poccuiickas rasera», Ne 168, 30.07.2010);

- Oepepanbubv 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mepCOHATBHEIX JAHHBIX)
(«Poccwmiickas rasera», Ne 165, 29.07.2006);

- nocranosnenueM [Ipasurenscra Poccmiickoit ®@enepamuu ot 07.07.2011 Ne 553 «O
nopsiike 0hOpMIIEHHs M IPENCTAaBICHUS 3asBICHAN M MHBIX JOKYMEHTOB, HEOOXOIMMBIX U
IPENOCTABIICHUS IOCYNapCTBCHHBIX M (WIIM) MyHHIMIAIBHBIX YCIYT, B (OpMe 3IeKTPOHHBIX
noxymeHToB» («Cobpanue 3axononaTensctea POy, 31.01.2011);

- 3akoHom Poccmiicko#t ®enmepamuu ot 25.06.1993 Ne 5242-1 «O mpaBe Tpaxian
Poccuiickoit ®eneparuu Ha cBO6OTY IEPEIBIKEHHS, BEIGOP MecTa IPeOEIBAHUS 1 JKUTEIHCTBA
B mpezienax Poccuiickoit @enepanumny («Poccuiickas razeray, Ne 152, 10.08.1993);
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- 3akonoM Tomckoii obmactu ot 26.08.2002 Ne 68-O3 «O6 OCHOBHBIX rapaHTHSX IIPaB
pebenka Ha Teppuropur ToMmckoi obmact» («OduuuambHBIE BEXOMOCTH ['0CYHapCTBEHHOM
Iymer Tomckoi obnactiy (cO0pHUK HOPMaTUBHEIX IIPaBoBEIX akToB), 30.08.2002, Ne 9(70));

- 3akonoM Tomckoit obmactu ot 19.08.1999 Ne 28-O3 «O conmanbHOM MOIIEPIKKE
NeTeNH-CUPOT U JIeTel, ocTaBuuxcs 6e3 monedeHus poauteneii, B Tomckoit obmactuy» («KpacHoe
sHamsay, Ne 204, 31.08.1999);

- 3akoHom Tomckoit obmactu ot 29.12.2007 Ne318-O3 «OO6 opraHuzanuu ¥u
OCYIIECTBIICHHH JIEATEIEHOCTH 10 OIEKe M IIoIeYuTensbcTBy B Tomckoi obmactu» («Tomckue
HOBoCcTH Y, No 4, 24.01.2008);

- 3akonoM Tomckoit obmactu ot 28.12.2007 Ne 298-O3 «O HameneHHUM OPraHoB
MECTHOTO CaMOYIIPABICHHS OTACIHHBIME OCYIAPCTBEHHBIMHU IOJTHOMOYHSIMHE 110 OpraHH3aIiy
U OCYIIECTBIIEHUIO IESTEIHHOCTH IO OIIEKE U MOIEeUUTENbCTBY B TomMcko# obmactiy («Tomckue
HOBOCTH Y, No 4, 24.01.2008);

- mocraHoBieHHeM AnmuHucTparuu Tomcko#t obmactu ot 28.01.2011 Ne 18a «O
HOpsAAKE pPaspabOTKH M YTBEPXKACHUS aJMUHUCTPATHUBHBIX pErVIAMEHTOB IIPEIOCTaBICHHUS
rocynapcTBeHHBIX yciuyry» («CoOpanume 3akoHOmarenbcTBa ToMmcko#t obmacTi»,31.01.2011,
Ne 1/2(66));

- pacnopspkeHueM ApMuHucCTparuu Tomckodt obmactm ot 16.05.2013 Ne 393-pa «O6
yTBepKIeHuH IlepedHss TrocymapCTBEHHBIX YCIYI, HPEIOCTABISIEMBIX HCIOIHUTEIBHBIMU
opraHamMH rocyIapcTBEHHOU BiacTé ToMCKO# 00macTuy.

Hc4aepnbiBaromuii nepevyeHb JOKYMEHTOB, HEOOX0AUMBIX
JJIsl IPEJOCTABJICHHS IOCyIapCTBEHHOM yCIyru

JOKyMEeHTBI, KOTOpbIe 3asiBUTE/b
J0JI2KeH NPEeNOCTABUTH CAMOCTOSITEIbHO

11. JlokyMeHTEI, HEOOXOJUMBIE UL IPEAOCTABICHUS FOCYAapCTBEHHOM yCIyTH:

1) 3agBrIEeHKE Ha IPENOCTABIEHNE FOCYJAPCTBEHHOM YCIIYTH COTNIACHO TPHIIOKeHHio Ne 1
1 No 2 X aIMAHUCTPAaTUBHOMY PEIJIaMEHTY;

2) xomms macmopTa rpaxnaHuHa Poccuiickoit @enepanuy WIM WHOTO JOKYyMEHTa,
YIIOCTOBEPSIOIETO JIHUHOCTE 3aSBUTEIIS;

3) Komms JOKYMEHTa, TNOATBEPXKIAIOLIETO IOJHOMOYHSI 3aKOHHOTO IPENCTABHTEN
HECOBEPILIECHHOJIETHETO

4) KOmHUs CBHETENHCTBA O POXKACHUH HECOBEPIICHHONETHETO, HE JOCTHTIIETO BO3PACTa
14 net;

5) KomHs macmopra Ajs1 HECOBEPIICHHOIETHETO JOCTUTIIETO Bo3pacTa 14 jet;

6) Komusi HOKyMEHTa, IIOATBEP)KAAIOIIEr0 I[PABOBYIO BO3MOXKHOCTH IIPOSKHBAHM
pebEnKa IT0 HOBOMY MECTY IIPOXKHBAHUS (TIPEOBIBAHMS):

-CIIpaBKa O COCTaBe CEMBH 10 HOBOMY MECTY JKHTEIbCTBa (IpeObBanmsI) peOéuKa (s
OIIEKYHOB (TIomeunTenei);

-CBU/CTENIBCTBO O COOCTBEHHOCTH, [IOTOBOP COLHANBHOTO HaiiMa (IS OIIEKYHOB
(momeuwnreneii);

- moJioKeHHe (yCTaB) OpraHH3alMil I HETeH-CHpOT M JeTelf, ocTaBImmXcs 6e3
TIOTIE€YEHUS POIUTENEH WHBIC TOKYMEHTHI, yCTaHABIMBAIOIIEE [IPAaBO HMPOKUBAHHS peOeHKa 0
HOBOMY MECTY >KUTEJIbCTBA.

12. B ciyyae nuaHOro 0oOpalleHus 3asBUTENS 3a IPENOCTABIEHHEM IOCYIApCTBEHHOM
YCIIYTH, KOIMH NOKYMEHTOB, yKa3aHHBIX B IIOJIYHKTaX 2-6 ImyHKTa 11 aqMUHHCTpaTHBHOIO
PEriaamMeHTa, IPEACTABISIOTCS 3aABUTESIME BMECTE C OPHTHHAIAMHE JOKYMEHTOB ISl CBEPKH.

Kommu noxymeHTOB, ykasaHHBIE B IIOAIYHKTax 2-6 IyHKTa 11 aIMHHHCTPaTHBHOTO
periaMenTa, IepechUlacMble MOYTOBOH CBA3BIO, NOJDKHEI OBITH 3aBEpPEHBl B YCTAHOBJIEHHOM
3aKOHOJATENIECTBOM TIOPSIIKE.
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13. OOpamenue 3asBUTENST 3a I[PEAOCTABIEHHEM TIOCYNAPCTBEHHOM  YCIYIH
[PUPaBHUBACTCS K COTJACHIO 3asBUTENS C 0OpabOTKOM €ro MepCOHANBHBIX MNAHHBIX U
[EPCOHAIBHBIX JAHHBIX ero pebOeHka (mereil) B memssx u B oObeMe, HEOOXOAWMBIX MJIS
MIPEeIOCTABIIEHUS FOCYy1apCTBEHHON YCIIyTH.

14. Jlnx o0O6paboTKM OpraHoM MECTHOTO CaMOYIIPaBJIEHUS, IIPEJOCTaBIIIOLIIM
rOCyIapCTBEHHYIO YCIyTy IEpCOHAIbHBIX IAHHBIX 3asBUTENS, UMEIOIIUXCS B PACIOPSIKEHUU
OopraHa MECTHOI'O CaMOYIpPAaBIIEHUs, MPEIOCTABIIONIET0 TOCYAApCTBEHHYIO YCIYTy, B IIEIIX
nepefadyd B HMHOM  opraH, NPeAOCTAaBISIONIMM  TrOCYNapCTBEHHYIO  YCIyry, OpraH,
IIPEOCTABIISIONUY MYHUIUIATBHYIO YCIYyTy, JHOO IOJBEIOMCTBEHHYIO TOCYIapCTBEHHOMY
Oprasy MM OpraHy MECTHOI'O CaMOYIIPABJICHUS OpPraHM3allMI0, YYaCTBYIONIYIO B
IIPEIOCTABICHUH  TOCYHAPCTBEHHBIX M  MYHHIMIAIBHBIX  yCIOYr, Ha  OCHOBAaHHH
ME)XBEJJOMCTBEHHBIX 3aIIpOCOB TaKMX OpraHOB MJIM OpraHM3aluil i1 TNPEeIOCTaBICHHUS
rOCyIapCTBEHHOM MJIM MYHHIUIIATBHON YCIYTH IO 3aIIpoCy 3asBUTEIIS, a TakKe A 00paboTku
IEPCOHANBHBIX MNAaHHBIX IIPU PErHCTpalud CyOBeKTa MMEPCOHANBHBIX MAHHLIX Ha EIUHOM
IOopTaje TOCYNapCTBEHHBIX M MYHHMLUMIAIBHBIX yciyr (dyHkiuit) (www.gosuslugi.ru), mHa
ITopraie rOCyIapCTBEHHBIX u MYHHIIHITATEHBIX yCIIyT Tomcxoii obnactu
(http://pgs.tomsk.gov.ru) He TpebyeTcs IIONyYCHHE COTJIACHS 3asABHTENS KaK CyOBeKTa
NEPCOHATBHBIX JaHHBEIX B COOTBETCTBHHY C TPeOOBaHUSIMU cTaThhl 6 DenepaabHOro 3akoHa ot 27
uronst 2006 roga Ne 152-@3 «O nepcoHaTBHBIX TAHHBIX ).

J{OKyMeHTbI, KOTOPbIE 3asiBHTE/b
BIIPaBe NPeJ0CTABUTEH M0 COOCTBEHHOH HHUIIHATHBE
15. JlokyMeHTHI, 3asBHTENb BIIpaBe NPEHOCTaBUTHL IO COOCTBEHHOH HHHUIMATHBE B
COOTBETCTBHH C IyHKTOM 2 4yacTH 1 cTtateu 7 ®Depepanpuoro 3akona ot 27 mrons 2010 roma
Ne 210-®3 «O6 opranusanuu IpeTOCTaBICHHS FOCYAAapCTBEHHBIX W MYHHITUNIATBHBIX YCIIYT)
OTCYTCTBYIOT.

3anper TpefoBaHus 0T 3aABHTE/IS MPEJOCTABIEHHS JOKYMEHTOB H HH(OpMAIMH

16. CroemmammcTl OpraHOB  MECTHOIO  CaMOYIPABIICHHS, IIPENOCTABIISIFOIIIX
rOCyIapCTBEHHYIO YCIIyT'y HE BIpaBe TpeOOBaTh OT 3asBUTEILA:

OPEICTABICHUST OKYMEHTOB MW HMH(QOpMAIlMM WIH OCYIIECTBIEHHS JEeHCTBHUIA,
NPENCTABIEHHE MM OCYIIECTBICHHE KOTOPEIX HE IPEJyCMOTPEHO HOPMATHBHEIME IIPaBOBEIMHE
aKTamW, pETyNUPYIOIIAMH OTHOLUICHWs, BO3HMKAIOIIHE B CBA3M C IIPENOCTABICHHEM
roCyIapCTBEHHOU yCIyTH;

IPE/ICTABICHNS JOKYMEHTOB M HMH(OpMaluM, KOTOpPHIE HAXOMATCS B PACHOPSIKEHHH
OprafHoB, IPEIOCTaBILIIOMUX TOCYAapCTBEHHBIE YCIYI'M, OpPraHoOB, IPEJOCTABIIIOIINX
MYHWIUIATIBbHBIE  YCIYI'M, HMHBIX TOCYJapCTBEHHBIX  OpraHoB, OpraHOB  MECTHOTO
CaMOYNpPaBJICHHUsI JIMOO [OABETOMCTBEHHEIX TOCY IAPCTBEHHBIM OPTraHaM HIIM OpPraHaM MECTHOTO
CamMOyNpaBJIE€HHUA OpPraHU3alMi, yYACTBYIOIIUX B IIPENOCTABIEHHH TOCYJAPCTBEHHBIX U
MYHHUIHIIAIBHBIX YCIYT, B COOTBETCTBHH C HOPMATHBHBIMH IIPAaBOBLIMH aKTaMM Poccuifckoii
OQenepainy, HOPMATHBHBIMH IIPAaBOBHIMH aKTaMH CYOBEKTOB PoccHifckoit Denepanuy,
MYHUIUNATBHEIMA  IIPABOBBIMM  aKTaMH, 3a MCKIIOYEHHEM JIOKYMEHTOB, BKJIOUEHHBIX B
OIIpEIeNICHHBIH 4YacThio 6 cratbu 7 DemepansHOoro 3axoHa ot 27.07.2010 Ne 210-®3 «06
OpraHU3allid MPENOCTABICHUS IOCYNAPCTBEHHBIX M MYyHMIMIAIBHBIX yCIOYT» II€PEYCHb
JIOKYMEHTOB;

OCYINECTBJICHHS JEHCTBUM, B TOM YHCIIE COINIACOBAHHHN, HEOOXOMMMBIX I TONYYEHHS
FOCYNapCTBCHHBIX W MYHHIMIAIBHBIX YCIYr M CBA3aHHBIX C OOpalleHHEM B HHbIE
IOCYTapCTBEHHBIE OPraHbl, OPraHBl MECTHOIO CAMOYIIPABIIEHHsI, OPraHU3aIMH, 33 HCKIIFOUCHUEM
TIOJTYyYCHUS yCIyT ¥ TOJNYYEHHs JOKYMEHTOB ¥ MH()OPMAIMH, [IPEIOCTABISIEMBIX B PE3yIbTaTe
IIPETOCTABICHUS TAaKMX YCIYT, BKIIIOYEHHBIX B II€PEYHH, yKa3aHHBIE B YacTH 1 cTaThd 9
®enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «06 OpraHM3aliyd IIPEeIOCTaBIICHHUS
TOCYIapCTBEHHBIX ¥ MYHUIMIIAIBHBIX YCIIYTY.
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HcuepnbiBaromuii nepeyeHb 0CHOBAHMM JJIsl 0TKAa3a B IpHeMe J0KYMEHTOB,
He00X0IMMBIX IS IPEJ0CTABJIEHHS IOCyAapCTBEHHOH yCIyru
17. OcHoBaHU# OIS OTKa3a B IpUeMeE 3asBICHUS M IJOKYMEHTOB, HEOOXOMUMBIX IS
IIPEJIOCTABIIEHUS] TOCYNAPCTBEHHON YCIIyTH, ¥ OCHOBAaHUH IIPUOCTAHOBIICHHS NPEIOCTABICHUS
roCyIapCTBEHHON yCIyTH HE IPEIyCMOTPEHO.

HcyepnpiBaronmuii nepeyeHs 0CHOBAHMIA
AJIS 0TKAa3a B NPeJ0CTABJIEHHH IOCyJaPCTBEHHOMN YCIyri

18. OcHOBaHUAMH IS OTKa3a B IIPEIOCTABICHUHU FOCYIAPCTBEHHOM YCIIYyTH SBIISIOTCS:

1) mpemocTaBneHne JOKYMEHTOB, COAEPIKAIIUX HEIOCTOBEPHBIE CBEICHHUS;

2)  HECOOTBETCTBHE  3asiBHUTENI  TpeOOBAaHMSM, YKAa3aHHBIM B IOyHKTE 3
aIMUHHUCTPATUBHOTO perjaMeHTa;

3) HempencTaBlIeHHE KaKOTO-THOO  JOKYMEHTa, YKa3saHHOTO B HyHKTe 11
aIMHHHCTPATUBHOTO perjlaMeHTa;

4) oTka3 3agBUTEN OT IPEIOCTABICHUS FOCYIAPCTBEHHOM YCIIYTH.

19. Mupopmanus 06 0TKa3e B IPEIOCTABICHUH FOCYAAPCTBEHHON YCIyrH HAIIPABIIAETCS
3asBUTEIO THUCHMEHHO, C HCIONB30BAHHEM IIOYTOBOM CBSI3M MIIM BpPY4aeTCs IPU IJIMIHOM
npueme. JInbo B (opMe 3IEKTPOHHOTO [OKYMEHTa C WCIONb30BaHUEM (heIepanbHOM
rOCyZapCTBEHHOH HH(DOPMAUMOHHOH cHcTeMBl «ENWHEIA MOpTAl TOCYJapCTBEHHBIX U
MYHUIUIANBHBIX yeuyr (QyHkmmit)» (www.gosuslugi.ru) wim moprane TocyIapCTBEHHBIX H
MYHUIMIATBHEIX yeiyr Tomckoi obnactu (http://pgs.tomsk.gov.ru).

Ilepevens yciryr, KOTOpbIe IBJISIIOTCA HEOOX0UMBIMH U 0065132 TeJbHBIMHA ISl
NIPEAOCTABJIEHHUS TOCYJaPCTBEHHOI yCayra
20. Yciyr, KOTOpbIE SIBISIFOTCS HEOOXOIUMBIMHI U 0053aTebHBIME JJIs NIpEeIOCTABIICHHS
rOCYIapCTBEHHOH yCIIyI'H, NEHCTBYIONIMM 3aKOHOAATEIECTBOM He YCTaHOBIICHO.

Pasmep miaTe1, B3MMaeMoii ¢ 3aBATENIS NPH NPeI0CTABIEHIH
rocyiapcTBEeHHOM yCJIyr, H Coco0bl e¢ B3UMAHHA
21. I'ocymapcTBeHHas yeiyra IpeoCcTaBiIsIeTcs GecIIaTHo.

MaxkcumanbHbIii CPOK 0KHAAHUA B 09epeTH NPH I0JAYe 3aBIeHUsT
0 NPEI0CTABJIEHHH I'OCYAAPCTBEHHOM yCIyrH M IIPH [0JIyYeHHH Pe3yabTaTa
NpeX0CTaBJIEHUs IOCy JapCTBEHHOM yCIyru
22. MaxcumManpHBIH CPOK OXHIAHHS B OdYepeny IpH [ojade 3agBlCHHS O
IPENOCTABNCHU  TOCYNApCTBEHHOH yCIyrd, a Takke IPH [OJNyYEHHH pe3yibTara
IIPEAOCTABNIEHHS FOCY TaPCTBEHHOM YCIIyTH HE OJDKEH IIPEBBIIATh 15 MUHYT.

Cpox perucTpanuu 3asiBJieHHsI 0 IPeJ0CTABIEHHH rocyapcTBeHHOM ycayru

23, PerucTpanms 3as(BICHAS M  JOKYMEHTOB, yYKa3aHHBIX B IyHKTe 11
aIMHUHHUCTPATUBHOTO DETJIAMEHTa, IIOCTYyIUBINMX B OpraH MECTHOTO CaMOYIpaBJICHHS,
TIpEIOCTABIIIOIIEr0 rOCY IAPCTBEHHYIO YCIIYTY, OCYINECTBIIACTCS B IEHD MX MOCTYIUICHHS.

24. Tlpu obpameHun 3asBATENS 3a IIPEIOCTABICHUEM TOCYIapCTBEHHOH yCIyTH uepes
IopTan rocynapcTBEHHBIX H MyHHIMNANGHBIX YCIyr ToMCKoi obmacty, EmuHbIi mopran
TOCYNApCTBEHHBIX X MYHUIMIATBHEIX YCIyT (QyHKIH) 3asBIeHIe U JOKYMEHTEI, yKa3aHHbIE B
nyHKTe 11 aIMUHHCTPAaTHBHOrO periamMeHTa pPerHCTPUPYIOTCS He mo3mHee | pabouero mus,
CJICAYIOIIETO 3a JHEM IOCTYIIJIEHHUS.

25. PerucTpanms 3asBIEHHS W  JOKYMEHTOB, yKa3aHHBIX B  IyHKTe 11
dAMUHHCTPATUBHOTO DErNaMEHTa PErHMCTPUPYIOTCA [UI IPENOCTaBIEHUsS TOCYAapCTBEHHON
YCIYyTH, TOCTYNMBIIHX B OpraH MECTHOTO CaMOYIPAaBIICHHS, IPENOCTABIIIOIErO
TOCYMapCTBEHHYIO yCnyTy depes IlopTai rocy1apcTBEeHHEBIX U MyHHIMNATBHEX yeuyr ToMcKoi
obmnactd, EnuHbIH mOpTan rocynapcTBEHHBIX M MyHULAIATBHbIX yeryr (yHKIMiA) B BEIXOJHOM
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(HepaGounii WM IpasIHAYHBIN) JeHb OCYIIECTBIISAETCS B MEPBBIH, CIEAYIOIIMH 32 HUM pabounii
JICHb.

TpeGoBaHus K IOMEMEHHSIM, B KOTOPBIX MPEI0CTABJISAETCS FOCYAaPCTBEHHAs YCIyra,
K MECTY OKHAAHHS U NPHEMa 3asiBHTeNell, pa3MelmeHnIo 1 0(hopMJIeHHI0 BH3YaJILHOI,
TEKCTOBOM U MyJIbTHMEIHITHOI MH(pOPMALHH 0 IOPSAIKe NPENOCTABJIEHHS TAKOH yCayrn

26. TpeboBaHus K TOMEIIEHHSIM, B KOTOPBIX IIPEJOCTABIIETCS TOCY JapCTBEHHAs yCIIyra:

1) neHTpaNbHBIM BXOI B 3IaHHE OpraHa MECTHOI'O CaMOYIIPaBJICHHUs, IIPEJOCTaBIIAIOIETO
rOCYIapCTBEHHYIO YCIyry, [IOJDKEeH OBITh o0opymoBaH HH(GOPMAIMOHHOH TaONUYKOM
(BBIBECKOI), COnepIKaIel MOJTHOE HAMMEHOBAaHUE OPraHU3alluH;

2) BHyTpeHHHE JBEpH KaOWHETOB OOOPYIOYIOTCS TabIUYKaMH, COJEpKaIIMHU
vHQOPMAIIMIO O HA3BAHHU CTPYKTYPHOrO MOApasfeleHus, (paMUIusgxX, UMeHaX, OT4ecTBaxX U
JTIOJDKHOCTSIX CIIEIIHATTUCTOB;

3) MecTa g OXHIAHUS M TpHeMa 3asBUTENEH NOJKHBI OBITh CHAOXKEHBI CTYIBSIMH,
UMETH MECTO JJIsl HUChMa B pacKIaJKi JOKyMEHTOB;

4) Mecra, NpemHa3HAUEHHBIE JUIS O3HAKOMJICHHS 3asBUTENeH ¢ HHGOPMAIHOHHBIMU
MaTepuaiamu, OOOpYIyIOTCS HWH(GOPMAIMOHHBIMU CTEHIAMH, CTYJIBIMH H CTOJAMH IS
o opMIIEHHS TOKYMEHTOB;

5) paboume MecTa  CHEIUAIMCTOB  OpraHa  MECTHOTO  CaMOYIpaBJICHHUS,
MIPEOCTABJLIIOIIET0  TOCYHApCTBEHHYIO — YCIIYTy, OOOpPYAYIOTCS  CTOJIaMH,  CTYJIBSIMH,
o0ecreYnBarOTCsl KaHIEIIPCKUMU IIPHUHAIIEKHOCTIMYI, KOMIIBIOTEpaMU W MHOH HE0OXOauMOi
OPITEXHUKOU;

6) B nemsax obecnedeHuss KOH(GUIACHIMATHHOCTH CBEICHUN O IpakiaHaX CIEeHHATHCTOM
Ooprafa MECTHOIO  CaMOYIPAaBICHHs, IPENOCTABILIIOMET0 TOCYHApCTBEHHYIO  YCIYTY,
OIHOBPEMEHHO BEETCS MIPUEM TOJIBKO OJHOTO 3asIBHTENIS;

7) Ha OCHOBaHMM YCTHOrO JHMOO IIHMCBMEHHOrO OOpallleHHs WHBAIHIOB (BKIIIOYAs
HUHBAJIKIOB, MCIOJB3YIOIIUX KPEecIa-KOSICKH U cOOaK-IIPOBOTHUKOB) UM CO3JAIOTCS YCIOBHH,
obecneunBaromye OeCHpPEeNITCTBEHHBIH IOCTYNl ISl peaJu3allid [paB Ha MCIOJIHEHHE
rocynapcTBeHHOH (ynknuy. IIopsamox mocTyma K IpeJOCTaBICHHIO TOCYAAPCTBEHHOM yCIIyrH
TIPU 5TOM OIIPEENIETCs HHAMBUIYAIBHO B OTHOIIEHUH KaXKIOr0 0OPaTHBIIETOCs;

8) Bu3yasbHAas1, TEKCTOBAs, MYIbTHUMEANMHAS HHGOPMAIHS O TOPSIAKE IIPENOCTABICHHU
TOCYIapCTBEHHOM YCIIyTH IOJ/DKHA pasMeIlaThCcs Ha HH(GOPMAIIMOHHOM CTEHIEe M HHTEPHET-
caiitax JlemaprameHnTa, PermonansHOM mHopTaile rOCYAApCTBEHHBIX W MYHHIMIAIBHEIX YCIyT
Tomcxkoii obnactu, EnuaoM mopTale rocyqapCTBEHHBIX W MYHUIMNATBHBIX yoryr (QyHKImif);
OpPraHoB  MECTHOI'O  CaMOYIPaBJIE€HHS, IPENOCTABIMIOIINX TOCYNAPCTBEHHYIO  YCIYIY;
MHOTO()YHKIIHOHAIBHOTO LEHTPA IPEOCTABICHHUS [OCYAapPCTBEHHBIX ¥ MYHHIUIIAIBHBIX YCIIYT
B Cllyyae HAaIMYUS COIJIALIEHHMS MEXIY MHOTOQYHKIIHOHATBHBIM IIEHTPOM H OpraHoM,
IIPEJOCTABILIIOIIUM COOTBETCTBYIOIIYIO YCIIYTY.

IToxazaTem J0CTYNHOCTH H Ka4eCTBA IOCYIAPCTBEHHOM yCIyri

27. IloxazaTensmMu JOCTYITHOCTH U KQ4eCTBa IOCYIAPCTBEHHOM YCIIYTH SBIISIOTCS:

1) ymoBIETBOPEHHOCTE 3asBHTENEH KaIeCTBOM rOCYIapCTBEHHOM YCIyTH;

2) HOJHOTA, aKTyalbHOCTh H JOCTOBEPHOCTh MH(GOPMAIMK O TOPSAKE HPENOCTABICHHS
rOCYapCTBEHHOMN YCIIYTH, B TOM YHCJIE B 3JIEKTPOHHOH (hopMme;

3) cobmoneHWe CpPOKOB IPENOCTABICHHS IOCYJADCTBEHHOM YCIYTHM M CPOKOB
BBIIIOJTHEHHS aIMIHUCTPATHBHEIX MPOLIELYP IIPHY IIPEAOCTABICHUH TOCYIaPCTBEHHON YCIyTH;

4) orcyrctBHe OOOCHOBAHHBIX JKAIOO CO CTOPOHBI 3asBUTeNedf IO pe3yIbTaTaM
IIPEIOCTaBIIEHHsI FOCYAaPCTBEHHOMN YCIIYTH;

5) TpemoCTaBIEHME BO3MOXKHOCTH IIOAa4d  JOKYMEHTOB, HEOOXOIMMBIX  JUIS
IPEOCTABICHHS I'OCY IApCTBEHHOR YCIYTH, B (hOpME BIIEKTPOHHOTO JOKYMEHTA;
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6) mpemocTaBlIeHHE BO3MOXXHOCTH IIONydeHHMS HH(POpPMAIUU O XOA€ IPEIOCTABIICHIS
TrOCYZapcTBEHHOM  yCIyrH, B TOM 4YHCIE C  HCIOJb30BaHHEM HH()OPMALHOHHO-
KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA;

7) KONHYECTBO B3aHMOJEHCTBHH 3asBUTENS CO CICHHATNCTAMH OpraHa MECTHOIO
CaMOyIpaBJIEHHs, IIPEIOCTaBIIAIOIEr0 FOCYJAPCTBEHHYIO YCIIYTY;

8) IpenocTaBlIeHHE BO3MOXKHOCTH IIOJIYYSHHS TOCYAapCTBEHHOM yciayrd vepes Ilopran
FOCYHapCTBEHHBIX W MYyHULIHUNAIBHBIX yclayr Tomckoit obmactu, Epusemi moprain
TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT ((DYHKIIHIL).

Hubie TpeboBanms, B TOM YHC/IE YYHTHIBAIOIHE 0CO0EHHOCTH NPeJ0CTABICHHUS
rocy1apCcTBeHHOM YCIyIH B MHOr0()yHKIIHOHAIBHBIX EHTPAX U B 3JEKTPOHHOM BH/E

28. BO3MOXHOCTh HOJYYEHHS TOCYHApCTBEHHOH YCIYrH B MHOTO(YHKIHOHATBHOM
HEeHTpe MPENOCTaBICHHs TOCYAAPCTBEHHBIX M MYHUIMIATGHBIX YCIYI pEalM3yeTcs B ciIydae
HaJM4us ~ COIJIAIICHUS. ~ MEXIYy  MHOTOQYHKIHOHANBHBIM  IIEHTPOM M OpraHoM,
IIPEIOCTABIIAONIMM COOTBETCTBYIOUIYIO YCIIYTY.

29. 3asBieHMS W NOKYMEHTHI, HEOOXOIMMBIC IS MPENOCTABIEHHS TOCYIapCTBEHHOMN
YCTIYTH, MOTYT OBITh HANpPaBIEHBI B OPraH MECTHOIO CAMOYIPABIEHHS, IIPEJOCTABIIIOLIMIT
rOCYyNapCTBEHHYIO YCIYTy B pOpME 31EKTPOHHEIX TOKYMEHTOB B COOTBETCTBHH C TPEOOBAHMSIME
crare#t 21.1 u 21.2 ®enepansroro 3akoHa ot 27 mroist 2010 roga Ne 210- @3 «O6 opranusamumn
IPEN0CTABICHHS TOCY JAPCTBCHHBIX U MyHUIUNAIBHEIX YCIYT U IOCTAHOBJIEHHUs IIpaBUTENbCTBA
Poccuiickoit ®enepamum ot 7 moma 2011 roma Ne 553 «O mopsamke odopmieHHs u
IPENOCTABIECHNS 3ajdBICHUM ¥ WHBIX JOKYMEHTOB, HEOOXONUMBIX I IIPEJOCTABICHHS
TOCYJapCTBEHHBIX U (WIK) MyHHIMIATIBHEIX YCIYT, B HOPME SIIEKTPOHHBIX JOKYMEHTOBY.

3asBICHUE ¥ JOKyMEHTBI, IPENOCTaBICHHEIE B (JOPME 3/IEKTPOHHBIX JOKYMEHTOB:

TIOZIUCBIBAIOTCS B COOTBETCTBHU C TPeOOBaHHAMH ()eepaIbHOrO 3aKOHA OT 6 ampess
2011 Ne 63-@3 «O6 smeKTpoHHOM moanucH» U cTarbéit 21.1 u 21.2 ®enepanbHOTO OT 27 HIONA
2010 roma Ne 210-@3 «O6 opraHM3aruy IpeRoCTaBIeH s TOCYIapCTBEHHbIX MYHHIUIIAIBHBIX
YCIIyTY;

NPENOCTABISIIOTCA B YIOJHOMOYCHHBIH OpraH C HCIOJNB30BAHUEM OIIEKTPOHHBIX
HOcHTeNneH M (MiM) HH(POPMANMOHHO-KOMMYHHKAI[HOHHBIX CeTel OOIEero IMoJb30BaHH,
BKJIIOYAs CETh HHTEPHET:

JHYHO TpPH TIOCEICHHM OpraHa MECTHOTO CaMOYIpAaBJIEHHs, IIPeJOCTABIIIIONIEr0
rOCyIapCTBEHHYIO YCIIYIy;

IOCPEZICTBOM ENMHOrO mopTana rocynapcTBeHHBIX M MyHHIMIATBHEIX yCuyT (QyHKImit)
(http://gosuslugi.ru), moprana rocynapcTBEHHBIX H MyHHIATATBHBIX yeayr Tomcko#t obmactu
(http://pgs.tomsk.gov.ru) B COOTBETCTBHH C IIOCTAHOBIEHHEM IIpaButenscta PO ot 25.06.2012
Ne 634 «O BHmax OSIEKTPOHHOM MOIHCH, WCIOIb30BAHKE KOTOPEIX JOIIyCKaeTCs IIpU
00palleH Y 3a IOy 9eHHeM TOCYAaPCTBEHHBIX K MYHHUIIUTIANLHBIX YCIYT;

HHBIM CIIOCOOOM, MO3BOJIAIONIMM IepefaTh B OJIEKTPOHHOM BHIAE 3asBICHHE I
HEOOXOAUMBIE JOKYMEHTEL.

B crnyyae manpapneHus B yIOIHOMOYEHHBIH OPTaH 3asBICHUS B 3IIEKTPOHHOU (hopme ¢
HCIIOIB30BAHUEM IIOPTANIOB TOCYNAPCTBEHHBIX M MYHHIMIATBHBIX YCIYr, OCHOBAHHEM ETO
npuéMa (PETHCTPAlldK) SBISIETCS IIPENOCTaBICHHE 3asBUTEIAMI IIOCPENICTBOM IIOPTAJIOB
TOCYyNapCTBCHHBIX ¥ MyHHMIMNANBHBIX YCIYr [OKYMEHTOB, YKa3aHHBIX B IIyHKTe 11
aIMUHUCTPATHBHOTO PEIIaMEeHTa, B OpMe JIEKTPOHHBIX JOKYMEHTOB.

3asBUTENs MOXET IIONYYHTH CBEIEHHS O XOJAE IPEHOCTABICHHUS roCyJapCTBEHHOMI
YCIYTH, a TaKkXe O pe3yJbTaTe IPEAOCTABIEHHs TOCYIapCTBEHHON YCIYTH B CBOEM JIHMYHOM
kabuHeTe Ha [lopTane rocynapCTBEHHBIX U MYyHHIHTIAIBHEX YCIyr ToMckoit obmactu, Enunom
IIOpTaIe TOCY TapCTBEHHBIX U MYHUIUNAIBHBIX YCIyT ((QyHKIHEL).

Crienpamict oprasa MECTHOIO CaMOyIIPaBJIeH s, IPELOCTABISIONMErO roCyJapCTBEHHYIO
YCIIyry, YBGNOMISCT 3adBUTENI O pe3ysibTare INpPeJOCTABICHHS TOCYNAPCTBEHHOM YCIYTH
IIOCPEIICTBOM 3JIEKTPOHHOM IIOYTEL, 110 TeNe(oHy, (haKcy, ykasaHHOMY 3asBUTEIEM B 3asIBIICHHH,
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B JE€Hb IPHHITHS pPEIIeHHS O IPEIOCTABICHUM TIOCYyNapCTBEHHOM yciyrd (OTKasze B
MIPEIOCTABIEHUH T'OCYIapCTBEHHON YCIYTH).

3. CocraB, moc/1e10BaTEIbHOCTh H CPOKH BHINOJTHEHHS
aAMHHHCTPATHBHBIX NPONEXYP, TPeOOBaHNS K MOPSAKY UX BBINOJHEHHUS, B TOM YHCJIe
0C00EHHOCTH BBINOJHEHHS aIMHHHUCTPATHBHBIX NPOUEAYD B 3JeKTpOHHOMH dopme

30. IlpenmocraBieHHE TOCYZApCTBEHHOM YCIYyrd BKJIIOYaeT B ce0S  CIEOyIOIIHe
aJIMUHHUCTPATUBHBIE IPOLIEAYPBL:

1) npuéM u peructpanus JOKYMEHTOB;

2) pacCMOTpPEHUE JOKYMEHTOB;

3) DpUHATHE pELIeHHs O IPEJOCTABICHUH TOCYAapCTBEHHOM YCIyrH WIH 00 OTKase B
IIPEIOCTABIIEHUHU TOCYJaPCTBEHHOH YCIIYTH;

4) Belmaya (HamIpaBleHHE) 3aSABHTENIO IOKYMEHTOB W (WwiM) HMHQPOpPMAIWH,
MOTBEPXKAAIONIUX IPENOCTABICHUE I'OCYIapCTBEHHOM YCIIyTM WM OTKa3 B IPEIOCTABICHHU
rOCyIapCTBEHHOU YCIyTH.

31.  IlocnemoBaTenbHOCTH  AAMHHHCTPATHBHEIX  Ipouenyp  (AeWcTBHH)  IIpu
IIPEOCTABICHUN TOCYIapCTBEHHOM YCIyTH OTpakKeHa B OJIOK-CXeMe, KOTopas MPHBOAUTCS B
npunoxeHus Ne 3 Kk aIMUHUCTPAaTHBHOMY PErJIaMEHTY.

IIpuem u perucTpanus J0KyMEeHTOB

32. OcHoBaHmeM /i Hadala IIPeJOCTABICHHS TOCYNAPCTBEHHOH yCIyIM SBISETCS
IOCTYIVICHHE 3asBJICHUS Ha MpPENOCTaBICHHE TOCYAApCTBEHHOH YCIYId H JOKYMEHTOB,
yKa3aHHBIX B IlyHKTe 11 aqMHHUCTPATHBHOIO PErJIaMeHTa, B OPraH MECTHOTO CaAMOYIIPaBJIEHHS,
MPEIOCTABIISIOIIETO FOCY IAPCTBEHHYIO YCIIYTYy.

33. JIO/IDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE aIMHHHCTPATHBHOM
NPOUENYPEI, SBIAETCS CIENHATUCT OpraHa MECTHOTO CaMOYIPABICHHS, MPEIOCTAaBISIONIErO
roCyIapCTBEHHYIO YCIIYTY.

34.  Coeumamucr  opraEa  MECTHOIO  CAaMOYNPAaBJEHHs,  IIPEIOCTABILIIOLIETO
TOCYapCTBEHHYIO ~ YCIIYI'y, IPH HAlpaBJI€HWM JOKYMEHTOB IIOCPEACTBOM IIOYTOBOTO
OTIIPaBJIE€HUSA BCKPBIBACT IIOCTYNHUBIIEES [OYTOBOE OTIPABICHHUE, PETHCTPUPYET IIOCTYILICHHE
NPEICTaBIECHHEIX ~ NOKYMEHTOB B  COOTBETCTBHM C  YCTAQHOBJEHHBIMH  IPaBHJIAMH
ACIONPOM3BOJICTBA OpraHa MECTHOI'O CaMOYIpPABIICHHs, IPEOCTABIIIONIEr0 TOCYAapCTBEHHYIO
YCIIYTY.

B reyenue pabodero mHA, B KOTOPOM IIPOUCXOMHMIA DPETHCTPALHH IOKYMEHTOB,
IOCTYNMABIIAX ~ IIOCPEACTBOM IIOYTOBOTO OTHPABICHUS, CHELHAIMCT OpPraHa MEeCTHOTO
CaMOyIIPaBJIE€HUs, MPETOCTABILIIOIIEr0 TOCYaPCTBEHHYIO YCIYTy, YBEAOMIIIET O IPHEME U
perucTpanyi IOKYMECHTOB 3asfBHUTC/I OIHHM M3 CIEAYIOIMUX CIOC000B: mo TeneoHy,
SJIEKTPOHHOH IOYTe JNHOO TMOCPEACTBOM (aKCHMHUIBHON CBS3H (B CIydYae yKa3aHHsS JAHHBIX
KOHTAKTOB B 3asBJICHHH).

35. llpu TpemoCTaBleHHMH NOKYMEHTOB MOCpencTBOM IlopTama FOCYyIapCTBEHHBIX H
MyHHIUNAIBHBIX  yonyr Tomckod obmactu, Epmboro moprama rocymapcTBEHHBIX —u
MYHUIMTATBHBIX yCIyr ((QyHKIWH) OCHOBaHMEM [UIs Havyala aIMHHHCTPATHBHOTO NEHCTBHS
ABJIACTCS. HANPABJICHUE 3ajBUTENICM B JJIEKTPOHHOM BHAE JOKYMEHTOB IIyTE€M 3aIlOJHEHHSI
(opMbl 3asBIEHHA M 3arpy3Kd IOKYMEHTOB, YKA3aHHBIX B IyHKTe 11 aJIMUHHUCTPATUBHOTO
perimameHTa.

IlpueM ¥ perucTpanuio JOKYMEHTOB, IONAHHBIX B OIEKTPOHHOI dopme ¢
ucrnonp3oBanyeM Iloprana rocynapcTBeHHBIX W MyHHUMIATBHBIX yCIyr ToMCKo# o6macty,
Enunoro moprana rocymapcTBEHHBIX M MyHHITMTATBHBIX YCIyT (bynxmmit) ocyrmecTBiseT
CIEMHANICT OpraHa MECTHOTO CaMOYIPABIICHHS, IPEJOCTABIAIOIIEr0 FOCY IapCTBEHHYIO YCIYTY,
B TeyeHue 1 paboyero mHs.

Crenuanuct opraza MECTHOIO CaMOYTIPABIIEHHMSI, IPEIOCTABIIONIEr0 rOCyIapCTBEHHYIO

YCIIyTY:
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pacmedaTsIBaeT IPUHSTHIE B JJIEKTPOHHOM (hopMe TOKYMEHTEI,

PErUCTpUpPYET JOKYMEHTHI, CTaBUT YYETHBIA HOMED Ha [I0JJaHHOM 3asIBIICHUU;

B TeueHue 1 pabodero mHSI, B KOTOPOM IIPOHCXOJMIA PETUCTpAIMsi JOKYMEHTOB,
YBEIOMIIET O IIPUEME U PETUCTPALUU JOKYMEHTOB 3asBUTEIS OTHUM M3 CIEIYIOIIUX CITOCOOOB:
10 TenedoHy, SNEKTPOHHON II0UYTE, TIOCPEACTBOM (HaKCUMIIBHOM CBSI3H.

36. MakcUMalbHBI CPOK BBIIOJHEHHS aIMHUHHCTPAaTHBHOM MPOIEIyphl COCTAaBISIET 1
pabouuii neHs.

37. PesynpraToM agMHMHHCTPAaTHBHOH IIPOLIERYpHl SBIACTCS MPHEM M PErHCTPALUL
JOKYMEHTOB 3asiBUTENI CIIELUAINCTOM OpraHa MECTHOTO CaMOYIIPaBIICHHS, TIPEIOCTABIISIOIIETO

rOCyIapCTBEHHYIO YCIIYTY.

PaccmoTpenne qOKyMeHTOB.

38. OcHoBanmeM Ui Hayana agMHHHCTPATHBHOM MPOIENypLI SBISETCS MOCTYIUICHHE
CIE[MAJIUCTYy OpraHa MECTHOIO CaMOYIPABIEHHUs, IPENOCTAaBILIIONIEr0 TOCYAapCTBEHHYIO
YCIIYTY, 3as4BJIEHHS C IPHIOKEHHEIMH K HEMY JOKYMEHTAMHU.

Crienmanuct oprana MECTHOTO CaMOYIIPABIIEHHUSI, IPEIOCTABILIONIETO TOCYIAPCTBEHHYIO
YCIIyTY:

1) B Teuenue 4 pabouux mHEH paccMaTpHBAaeT JOKYMEHTHI 3asBUTENA H IPOBEpPSIET HX Ha
IIPEIMET IIOTHOTEI X JOCTOBEPHOCTH COAEPIKAIMXCS B HUX CBEICHHUI, IPOBEPSET COOTBETCTBHE
3as4BUTEI KPUTEPUAM, YCTAHOBICHHBIM IIYHKTOM 3 aMHHUCTPATHBHOTO PErIaMEHTa.

Hiss  nanbHeHmiero  XpaHeHHs — NOKYMEHTOB — CIENHANMCT OpPraHa  MECTHOTO
CaMOyIIpaBIICHUS, IIPEIOCTABIISIONIETO rOCYJapCTBEHHYIO yCIIyTY, OCYIIECTBIISIET
(bopMHpOBaHKE TUIHOTO eI 3aBUTEIIS;

2) B Teuenme 4 pabouMX pHEH TOTOBHT MPOEKT pEINEHHS O IPELOCTABICHHM
rOCynapCTBEHHOM yciyru iubo 06 OTKase B MPEOCTaBICHHH FOCYIAPCTBEHHON YCIYTH;

3) B TeueHue 4 paboumx nHel obecrmeunMBaeT IPOBEAEHHE KOHTPOIS HPABOMEPHOCTH
IPEAOCTABIIEHUS TOCYJAPCTBEHHOM YCIIyrd MO0 OTKa3a B IIPENOCTaBIECHHUH TOCYNapCTBEHHON
YCIYTH ¥ BUSHPOBAHHE ITPOEKTOB COOTBETCTBYIOLIETO PEIIEHHS Y PYKOBOAUTEIS CTPYKTYPHOIO
NONpas/eICHUs OpraHa MECTHOrO CaMOYIPAaBIEHHUs, HPENOCTABILIIONIEr0 TOCYIapCTBEHHYIO
yCIIyTy.

39. MakcuMambHEIH CPOK BBUIONHEHHS aJMHHHCTPATHBHOM IPOLENYPEI cocTaBsaeT 13
pabounx mHEH.

40. PesynpTaToM aJMHHHUCTPATHBHOMN IIPOIIETYPEI IBISIOTCS:

1) IpoeKT pernenus o NPeOCTaBIEHHE FOCYIAPCTBEHHOMN YCIIyTH;

2) IpoexT peruenus 06 0TKa3e B IPEAOCTABIEHHH TOCYIaPCTBEHHOM YCIIYTH.

Pemenue o npenocrapnenuy wiu 06 0TKa3e B IPeIOCTABICHHH FOCYIapCTBEHHOMH yCIyTH
opopmieTcs B popMe MpaBOBOIo aKTa OpraHa MECTHOTO CaMOYIIPABIICHHS, IIPENOCTABIISIFOIIETO

rOCYIapCTBEHHYIO YCIIYTY.

IIpnnsTHE pemIenns 0 IPeIoCTABIEHUH TOCY/IAPCTBEHHOI yeayru au6o o6 oTkase B
NPeJOCTABJIEHHH IOCyJAPCTBEHHOM yCIyrH

41. OcHoBarmeM U1 Havala aIMHHHCTPATHBHON IPOLEAYPEI SABIAETCS MOCTYIUICHUE
JIAIHOTO JIe]1a 3asBUTEIIS U MMPOEKTa COOTBETCTBYIOIIETO PEIIECHUS.

42. JIOMKHOCTHBIM JII[OM, OTBETCTBEHHBIM 34 BBIIOIHEHHE aJIMHHHCTPATHBHOM
HpONCAYPEL, ABIICTCS PYKOBOAMTENh OPraH MECTHOIO CaMOYIPABIICHHS, IPENOCTABIIIOIEr0
rOCYJJapCTBEHHYIO YCIYTY.

43. PykoBonuTens OpraHa MECTHOTO CAaMOYIPABIIEHUS IPHHUMAET peLIEHHE O
IIPENOCTABICHUY TOCY[apCTBEHHOH ycinyru (06 oTkase B IPEeJOCTABIEHHH TOCYAAapCTBEHHOM
YCIIYTH).

44. MakcuManbHBIH CPOK BBIIONHEHHUS aIMHHHMCTPATHBHOMN MPOIENYPBI cocTaBisieT 13
paboumx gHEH.

45. Pe3ynbTaToM aIMHHHUCTPATUBHON IPOIETYphI SBILETCS:
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1) mpaBOBOIi aKT O MPEAOCTABICHUH I'OCYJapCTBEHHOH YCIIyTH;
2) mpaBOBO# aKT 00 OTKa3e B IPEJOCTaBICHUH IOCYJapCTBEHHOM YCIyTH.

Bripaya (HanpaBJ/ieHne) 3asiBUTEII0 JOKYMEHTOB U (Wjn) nHopManuu,
MOATBEPIKAAIOIIHX MPeJ0CcTaBJIeHHEe FOCYAaPCTBEHHOM YCAYrd HJIH 0TKAa3 B
MPeXOCTABJIECHNH IOCyIapCTBEHHOH YCIyTrH

46. OcHoBaHHeM ULl Havaua aJMUHHCTPATHBHON MPOIENYpHl ABIIETCS MOCTYIICHHE
JIMYHOTO JieJIa 3asBUTEI U COOTBETCTBYIOIIETO IIPABOBOTO aKTa.

47. JIOJIDKHOCTHBIM JIAIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHWE aJMUHHCTPATHBHON
IPOIENYPHI, SIBIIIETCS CIELUAIMCT OpraHa MECTHOTO CaMOYIIPABJICHHUS, IIPEIOCTABIISIONIETO
rOCyIapCTBEHHYIO YCIIYTY.

48.  CoenmamwcT  opraHa  MECTHOTO  CaMOYIIPABJIEHHS,  IPEIOCTABISIONIETO
TOCYIapCTBEHHYIO YCIYTy, MPaBOBOM aKkT O IIPEJOCTABICHHUH TOCYAApCTBEHHOM yciayrum (06
OTKa3€ B IIPEJOCTaBIEHUH I'OCYIaPCTBEHHON YCIIYIH):

- BBIJAET JIMYHO 3asBUTENIO HAa OYMa)KHOM HOCHTEJIE;

- HalIpaBJIsSeT 3asBUTEIIO Ha OyMaKHOM HOCHTEJIE IIOUTOBBIM OTIIPABIIEHUEM;

@opma ¥ crocob MmomydeHHs HOKyMEHTa M (Wix) WH(OPMAIWH, MOJTBEP:KIAFOIeit
IIPENOCTaBJICHHE TOCYNapCTBEHHOW YCIyrw (0TKa3 B IIPENOCTAaBICHHH TOCYAAPCTBEHHOM
YCIyTH), YKasblBAalOTCA 3asBHUTENEM B 3asiBICHHH, €CIM MHOE HE YCTAHOBICHO
3aKOHOMATENLCTBOM Poccuiickoit @eneparum.

49. MakcuManbHBIH CPOK BBIIONHEHHS aAMHHHUCTPATHBHON MPOIENYPH COCTAaBIIET 3
pabouux mHS.

50. PesymbTaroM ajiMHHHCTPATHBHON IIPOIENYPHl SBISIOTCS HH()OPMHPOBAHHE
3agBHTEINI O NPEOCTABICHAM (OTKa3€e B NMPENOCTABICHUH) TOCYIapCTBEHHOM YCIYTH U BhIIayua
(HarpaBlIeHHE) COOTBETCTBYIOLIErO IIPABOBOrO aKTA.

4. ®opmMbI KOHTPOJISA 32 HCIOJHEHHEM AJMUHHCTPATHBHOTO PerJaMeHTa

51. Texymuii KOHTPOJL COGMIONEHHS IIOCIENOBATENLHOCTH AEHCTBUM, OIPENCICHHBIX
aIMUHUCTPATUBHBIMK ~ IPOIEAYPaMH IO  TIPENOCTABICHMIO TOCYAAPCTBEHHOM  YCIyTH,
OCYIIECTBJIETCA PYKOBOJMUTETIEM OpraHa MECTHOIO CaMOYIIPABIICHHS, IPEXOCTABIIAIOIIErO
FOCYTapCTBEHHYIO YCIIYTr'y M €r0 3aMECTUTENSIMHU, OTBETCTBEHHBIMH 33 OPraHMU3aIuio paboThl IO
IPEAOCTABJIEHHIO TOCYIAPCTBEHHOMN YCIIYIH.

Texymuit KOHTPOJNH OCYIIECTBISIETCS IyTeM IIPOBEPOK COOTIONCHHS M WCIIOJNHEHHS
CICHHAIMCTAMH IOJIOXKEHUH aIMUHUCTPATUBHOTO PErTaMeHTa, HHBIX HOPMATUBHEIX IIPABOBBIX
axToB Poccutickoit ®enepanuu u ToMckoit 06macTw.

52. Tlocnenmyromuit KOHTPOJIB, BKIFOYAIOWHUN B cebf KOHTPOJIH MOJIHOTH M KA4ecTBa
IPENOCTABJICHUSA TOCYAAPCTBEHHON YCIYIHW, HANpaBlIeHHBI Ha BBUIBJIEHHE M YCTPaHEHHE
HapyIeHu# MpaB IpaX[aH, OCYIIECTBIISIETCA IIyTeM MPOBENEHHS IUIAHOBBIX IIPOBEPOK
crenuanucramu Jlemapramenra.

Ilpn mpoBeseHMH TPOBEPKH MOTYT pPacCMATPUBATHCS BCE BOIPOCHI, CBS3AHHBIE C
IIPEAOCTABICHUEM TOCYIAapCTBEHHON YCIyrW, HIM OTACIBHBIE BOIPOCH (TeMAaTHYECKHE
NPOBEPKH). BHI mNpoBepKkH ¥ CPOK ee NpPOBENEHHS YCTaHABIHBAIOTCS IIPaBOBBIM aKTOM
JlemapramenTa ¢ y4eToM HepPHOAUYHOCTH IIPOBEPOK KAKIOTO MYHHUIIHIATEHOTO obpazoBaHus HE
MeHee | paza B rog.

53. BHemaHOBbIe TPOBEPKH IIPOBOSTCS B CBSI3H C KOHKPETHEIM 0OpALICHAEM 3asBUTeNS
H OCYIICCTBIIAIOTCA ClIeNHanicTaMy [lenapraMenTa B COOTBETCTBUY C akToM JlemapTaMeHTa s
paccMOTpeHHs ITpeMeTa oOpaIeHus.

54. OcHOBaHMEM U IIPOBEIEHHS MPOBEPKH SBILIETCS npaBoBOM akT JlemaprameHTa.
PesynmpraThl mpoBepku O(GOPMIAIOTCS B BHIE aKTa H (umM) IpenmucaHus, B KOTOPOM
OTMEYAIOTCsI BBIABJICHHbIE HAPYLICHUS U IPEIJIOKEHH (PEKOMEHIAIM) [10 UX YCTPAHEHHIO.
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55. Ilo pesynbraTaM NPOBENEHHBIX IIPOBEPOK B Cyyae BBIIBICHUS HApYIICHUH IIpaB
3asSBUTEIEH OCYIIECTBIJISIETCS IPUBJICYCHUE BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH COTJIACHO
3aKOHOIATENILCTBY Poccuiickoit @enepanuu.

5. MocyneoHblii (BHeCy1eOHbIIH) MOPSIAOK 007KAJTOBAHHS PelIEHHs M e CTBHil
(Oe3peiicTBHs) OpraHa, HpPeXOCTABIMIONIEr0 FOCYIAPCTBEHHYIO YCIYTY, 4 TAKKE
AOJKHOCTHBIX JIHI, FOCYAAPCTBEHHBIX IPAMKIAHCKHX CIYKALHX

56. 3agBHTENH HMMEIOT IIPaBO Ha OOXKalOBaHHE peIleHHi, neicTBuii (6e3meiicTBus),
OCYIUECTBIIIEMBIX (IPUHMMAEMBIX) B XOJE IPENOCTABICHHS TOCYIAPCTBEHHOM YCIIyIH, B
nocyne6HoM rnopsiake, ycraHoBieHHOM DenepansHbM 3akoHOM 0T 27.07.2010 Ne 210-®3 «06
OpraHM3alUy IPENOCTaBICHHUS FOCYAPCTBEHHBIX M MYHHUIIMITAIBHEIX YCIYI.
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Ipunoxenue Nel
K  aIMUHHCTPAaTHBHOMY  pPErJIaMEHTy
NPEAOCTABNICHIST TOCYJapCTBEHHOH ycmyru «Jlaua cormacus
Ha CHATHE JeTeil-CHPOT U JeTeil, ocTaBmuXCcs 6€3 MoIeYeHUs
poauTenelf, C PpErHCTPALMOHHOTO YydeTa IO  MECTY
JKUTENIbCTBA WM MECTY NpeObIBaHUA», NpPENOCTaBAeMOM
OpraHaMi MECTHOTO CaMOYIpPAaBJIEHHs IpPU OCYIIECTBICHHUU
riepeJaHHBIX MM IOCYIapCTBEHHBIX MIOJIHOMOYHH

PYKOBOI[I/ITCIIIO opraHa MECTHOI'O
CaMOYyIIpaBJICHH, IpEaOCTaBJIAOIICTO

(hammus, UMsl, OTUECTBO (NPH HATUYUH)
Fpaxq:xaH CTBO:

TOCYIapCTBEHHYIO YCIIYTY

HOKYMCHT, y,I[OCTOBGpSIIOH_II/Iﬁ JIHYHOCTH

(®.1.0. (npu HATUYUH) TOJDKHOCTHOTO JIMIIA)

(Bun mOKyMeHTa)

(cepus1, HOMeEp)

(xeM, Korja BBIIaH)

AJlpec MecTa JKUTEIbCTBA

(c yxazaHHEM IOYTOBOTO HHIEKCA)
TEII.

JJI. IIo4YTa

3ASBJIEHUE

HpOH_Iy JAaTh COIJIaChu€ Ha CHATHUE C PETHUCTPAIlHOHHOIO yqéTa HECOBEPIICHHOJIETHETO

(amunus, ums, 0T4ecTBO (NPH HAIMYUHM), 1aTa POKIECHUS

3apEruCTPUPOBAHHOTO 110 MECTY JKUTEIHCTBA (MECTY MPeOBIBAHMUS)

B CBsA3H C

(yxa3aTh NpUIUHY)

HecosepuienHoneTHHY ONeKaeMbIi (II0JOIIeUHEIH) OyaeT 3aperuCTPUPOBAH U IPOKUBATE IO

azmpecy:

HoxymenTbl ¥ (unu) HHPOpPMAIHS, HEOOXOOUMBIC I MOJNyYeHHS IOCYAapCTBEHHOM

YCIIyTH, IPUJIararoTCs.

PesynpTar npenocTaBieHUs FOCYIapCTBEHHOM YCITyTH IPOLILY:

BPYYHTDH JINYHO, HANIPABUTH IO MECTY (PaKTHUECKOrO IMPOXKUBaHHS (MECTY HAXOXKICHHS) B
(opme noxymeHTa Ha GyMaKHOM HOCHTEIIE; HAPABHUTE 110 SIEKTPOHHOM IOYTe, IPEICTABUTE C
HCIIOIb30BAHUEM IIOPTATIOB FOCYAAPCTBEHHBIX M MyHHUIMIIAIBHEIX YCIYT B OpME IIEKTPOHHOTO

JOKYyMEHTa (Hy)XHO€ ITOTYEPKHYTB).

Pemenue 06 oTkase B mpefocTaBIeHNH FOCYJAPCTBEHHON yCIyTH MIPOITY: BPYIHTh JTHUHO,
HAaIIPAaBUTh II0 MECTY (aKTHYECKOrO IIPOXKHBAHKSA (MECTY HaXO)AeHHs) B (opMe JOKYMEHTa Ha
OyMaXHOM HOCHTENE; HAIPaBHTh II0 3JIEKTPOHHOM IOYTE, HPEACTABHTH C HCIIONb30BAHUEM
IIOPTaJIOB TOCYNApCTBEHHBIX M MYHMIMIANBHBIX YCIYr B (OpMe BIIEKTPOHHOTO JOKYyMEHTa

(Hy>XHOE TOTIEPKHYTE).

A,

(bamunust, ums, oTdecTBO (IPU HATHYUHM)
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cBOOOIHO, CBOEH BOJIEH U B CBOEM HHTEpPECE JAI0 COTJIACHE YIIOJHOMOYEHHBIM JIOJDKHOCTHEBIM
JTUIaM ,

HanMMEHOBAaHHE OpraHa MECTHOTO CaMOYNPaBJICHH, NPENOCTABJIIOLLIErO roCy 1IapCTBEHHYIO YCIIyTy
PacmoIo>KeHHOTO TIO aapecy: ,
Ha o6paborky (moboe melcTBHE (ONEpAIMIO) WM COBOKYIHOCTH JeicTBUM (omeparuii),
COBEpIIIAEMEIX C HCIIOJIb30BAHMEM CPEICTB aBTOMATH3allMHd WIH 03 MCIIONB30BAHUS TaKUX
CPEeICTB C IEPCOHANBHLEIMY JaHHBIMH, BKIIOYas cOOp, 3aIHCh, CHCTEMATHU3AIlUI0, HAKOIICHHE,
XpaHeHHe, yTO4YHeHHEe (OOHOBJIEHHE, H3MEHEHME), H3BJICYCHHE, HCIOIb30BaHHUE, IMEpenady
(pacmpocTpaHeHHe, HPENOCTaBIeHHE, JOCTYI), OOe3NMYMBaHHWE, OIOKMPOBAHME, YyIAICHHE,
YHHUYTOXXCHHUE) CIIETYIOIUX EPCOHATBHBIX JAHHBIX:

- (pamMuIIHs, HMS, OTIECTBO, JaTa B MECTO POXKIEHHS, TPAXKIAHCTBO;

- CTCHEHb pOACTBA, (aMUIMH, HMEHa, OTYEeCTBA, JATBl POXKACHHS OJH3KHX
POICTBEHHHUKOB (Cynpyra (Cynpyru);

- M€CTa POKACHHUS U JOMAIIHKE aapeca OM3KHX POJCTBEHHHUKOB (Cympyra (Cympyru);

- aZipeC PETUCTPAUH U (PaKTHIECKOTO MPOIKHBAHMS,

- laTa PErUCTPALUU II0 MECTY JKUTEILCTBA,

- macnopr rpaxnanuna Poccutickoit Oenepanum (ceprsi, HOMEp, KeM U KOTJIa BEIIAH);

- TacHopT, YNOCTOBEPSIOMMHA JIMYHOCTh TIpakHaHHHa Poccuiickodt @exmeparuu 3a
npenenamu Poccuiickoit @eneparnuu (cepusi, HOMEp, KeM B KOI/ia BBIIAH);

- HoMep TenedoHa.

Brimieykasassle MepcoHANbHEIE [aHHBIE MPEAOCTABIAIO IS OOPabOTKH B MENSX
obecrieveHys COONIONEHNS B OTHOLIEHHH MeHs 3aKOHOIATeNbCTBA POCCHItCKOM Qeneparyu B
cepe OTHONIEHHUH, CBA3AHHBIX C [PEIOCTABIEHHEM TOCYIAPCTBEHHON yeayru «Jlaga cormacus
Ha CHATHE JETeH-CHPOT ¥ ACTeH, OCTABIIMXCA €3 IIONEeUEHHs! POUTENEH, C PETHCTPALIHOHHOTO
ydera I10 MECTY JXKUTEJIbCTBA UIIH MECTY IPEOBIBAHUAY NEHCTBYIOIUM 3aKOHOJATEIHCTBOM.

51 o3Hakomuen(a), 4To:

1) cormacue Ha 06paGoTKy IIEPCOHANBHBIX MAHHEIX JCHCTBYET C HATHl IIOMHCAHES
HACTOSIIEro COriacks u N0 JaThl HOJauy NUCHMEHHOTO 3asBJICHUS B [IPOM3BOILHOH (opMme 06
OT3BIBE HACTOSILETO COTIACHSI,;

2) mepcOHANBHBIE MaHHBIE, MPENOCTABISEMEIE B OTHOIICHHH TPETBUX JIHL, OymayT
obpalaTeBaTbCs TONBKO B  ILENIX OCYIIECTBICHHS W  BBIONHEHHS  BO3JIOWKEHHEIX
3aKOHOJATeNbCTBOM  Poccumifckoit  ®emepanum  monHomoumit W 0OS3aHHOCTEH — Ha

HaWMMEHOBaHHE OpraHa MECTHOIO CaMOyIpaBJICHUs, IPENOCTAaBIISIOLIETO roCy1apCTBEHHYIO YCIIyTy

Hata Hauama 06paGoTKH MepCOHATBHBIX TAHHBIX:

(umcno, Mecsit, o)

(monnucs) (bamumust, mmst, oTyecTBO (MPU HATHYMH)

Pacnmcka-yBemomienve o npueme u DPErucCTpanuy 3asiBICHHUSL.

3asBieHne

C IPHJIOXKEHUEM JOKYMEHTOB Ha JIACTAX MPHUHITO «  » 20 T.
Crenuanuct
Jara IToamuce
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ITpunoxenue Ne 2
K  aIMHHUCTPAaTHMBHOMY  pErJIaMEHTY
NpenoCTaBlIeHHs ToCyqapCTBEHHON ycmyru «Jlaua cormacus
Ha CHATHE eTeH-CHUpOT U AeTel, OCTaBIIUXCA 0e3 MoneYeHHs
pOIMTENEH, C PEruCTPalMOHHOrO ydyeTra IO  MECTY
JKUTENbCTBA MM MECTY NpeOBIBaHUS», NpPENOCTaBIIEMO
OpraHaMd MECTHOI'O CaMOYINpaBJIEHUS NPU OCYILECTBICHHU
NEPENAHHBIX UM TOCYIAPCTBEHHBIX TIOJTHOMOYHH

CBCHCHI/IH O 3asIBHTCIIC. P YKOBOIUTEIIIO opraHa MECTHOTO
CaMOYIIpaBJICHUA, MIpEeaOCTaBIAOIICTO
(amMunus, UMs, OTUECTBO (NPH HATMYIKH) TrOCyJapCTBEHHYIO YCIIYTY
I'paxxmancTBO:
JIOKyMEHT, yAOCTOBEPSIOIIHI THYHOCTD (®.1.0. (mpy HaMYHUH) JOJDKHOCTHOI'O JIHLA)
(BUI HOKyMEHTa)

(cepusi, HOMED)

(xem, xorza BbIIaH)
AIIpCC MeECTa JKUTEJILCTBA

(c yxazaHHEM MOYTOBOIO HHIEKCA)
TEI.
9JI. IIo4YTa

3ASBIJIEHUE

Ilpomy nate cornacue Ha CHSITHE MEHSI C DPETHCTPAIHOHHONO y4éTa IO MECTy
XKUTENbCTBA (MECTY IPEOBIBAHMU) TI0 afpecy:
B CBSI3H C

(yka3aTb IpUYHHY)

51 Gyny 3aperucTpupOBaH M IPOKUBATH C
amuTHs, UM, OT4eCTBO (TP HATYHM) OleKyHa, TIOTIETHTENs, PUEMHOTO POAHTENS

C IIO azpecy:

HoxymenTsl u (wim) wmHOpPMANML, HEOOXOMUMEIE IS IOJIyYEHHS rOCyIapCTBEHHOM
YCIIyTH, IPUIIATatOTCsl.

PesynbTaT npenocTasienus rocy1apcTBEHHOM YCIyTH IPOLIy:

BPYYHTE JITYHO, HANIPABHUTE 110 MECTY (PaKTUIECKOTO MPOXKHBAHHUS (MECTY HAXOXKIESHHUS) B
}opme noxymenTa Ha GyMa)KHOM HOCHTENE; HAIIPABHTD II0 9JIEKTPOHHOU IOYTE, IPECTABUTE C
MCTIOJIb30BAHHEM TIOPTAJIOB FOCYIAPCTBEHHBIX X MYyHUIUNATBHEIX YCIYT B (OPME DIEKTPOHHOTO
TOKYMEHTa (Hy>KHOE ITOJYCPKHYTS).

Pemenne 06 oTkase B IIpejoCTaBIEHAN TOCYNAPCTBEHHOMN YCIIYTH NIPOILNY: BPYYUTH JIHMYHO,
HaIpPaBUTh TI0 MECTY (haKTUYECKOTO MPOIKUBAHKS (MECTY HAXOXICHHUS) B dopme mokymenTa Ha
OyMaXHOM HOCHTENe; HAIPAaBHTH O SIEKTPOHHON MOYTe, IPENCTaBUTE C HCIOJIB30BAaHHEM
TIOPTaJIOB IOCYNapCTBCHHBIX M MYyHHIMIAIBHBIX YCIYyr B (OpME 3IEKTPOHHOTO IOKYMEHTA
(HY>XHOE ITIOTIEPKHYTH ).

A, )
(pamumnsa, mMst, oT9ecTBO (MpK HAMMYHK)
CBO60,HHO, CBOEH BOJIEHl U B CBOEM HWHTEPECE maro corjiacue YIIOJTHOMOYEHHBIM JTOJXKHOCTHBIM
JIMIam >
HAaNMEHOBAaHME OpraHa MECTHOTO CaMOYIPABIICHH, MPEIOCTABIIAIOLIETO FOCY APCTBEHHYO ycIyry
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PacIIoIOKEHHOTO IO apecy: ,
Ha 00paboTky (moboe meiicTBHMe (OIEpamuio) MM COBOKYIHOCTH HNEHCTBHH (OIepanuii),
COBEpINAEMBIX C HCIIOIB30BAHHEM CPEICTB aBTOMATH3allMK WM 0€3 HCIIOIB30BaHUS TaKHX
CPEeICTB C IEePCOHAIBHBIMU NaHHBIMH, BKIIOUas cOOp, 3aIlMCh, CHCTEMATU3AIUIO, HAKOIIJICHHUE,
XpaHeHue, yTouHeHHe (OOHOBIEHHE, WM3MEHEHME), HW3BJICUCHHME, HCIIOJIB30BaHME, Ieperady
(pacmpocTpaHeHHe, TPEIOCTaBICHHE, JOCTYI), o0Oe3NmuurBaHue, OJOKUpPOBaHUE, YIaJCHHE,
YHHYTOXKEHUE) CIIEAYIOIIUX IEPCOHATBHBIX JaHHBIX:

- (hammIKs, MMsI, OTYECTBO, JaTa X MECTO POIXKIEHUS, IPAXKIAHCTBO;

- CcTemeHb pojcTea, (aMmiInM, HWMEHa, OTYECTBA, JaThl POXICHHUS OJH3KUX
POJICTBEHHUKOB (Cympyra (CynpyTHu);

- MEeCTa pOXKAEHHS U JOMAIHUE afpeca OJIU3KUX POICTBEHHUKOB (Cympyra (CympyrH);

- aJipec PeTUCTpalUy U (HAKTHIECKOTO MPOIKUBAHHS,

- JaTa PErHCTPALMU 10 MECTY JKUTEIHCTRA,

- macnopr rpaxxaanuHa Poccuiickoit @eneparuu (cepus, HOMep, KeM M KOT/a BBIIaH);

- TMAcIOpT, YAOCTOBEPSIOIMH JHMYHOCTh IpakmaHuHa Poccuiickoit ®emepanuu 3a
npeznenamu Poccuniickoit @eneparyn (cepus, HoMep, KeM U KOT/Ia BBIaH);

- HoMeDp TenedoHa.

BruueykaszaHHEIE NEpCOHAIBHBIE IaHHBIE MOPENOCTABISIIO IS OOpaboTKH B IEJIX
obecrieueHus cOOMIONEHM B OTHOIICHHM MEHsS 3aKOHOZATeNbCcTBa Poccuiickoit ®enepanyuu B
cepe OTHOIIEHHH, CBSI3aHHBIX C IPEJOCTABIEHHEM T'OCYIapCTBEHHON yciayrH «Jlaua coriacus
Ha CHATHE JETeH-CUPOT M JETEH, ocTaBIMXCs 6e3 IOIeYeH s POUTENeH, C PErMCTPAAOHHOIO
ydeTa 10 MeCTy KMTEILCTBA HIIK MECTy IIPEOBIBAHUS» JEHCTBYIOIIMM 3aKOHOATEIHCTBOM.

51 o3HakomiieH(a), 4TO:

1) cormacue Ha 06pabOTKy IEPCOHANBHBIX NAaHHBIX HEHCTBYET C IATHl ITONIMCAHHS
HACTOAIIEr0 COTJIaCHs M O JAThl MOJa4Yy MUCEMEHHOTO 3asABJICHHUS B IIPOU3BOJILHOM (opme 06
OT3BIBE HACTOSIIETO COTJIACHS,

2) mepcoHaNbHBIE JaHHBIE, IPENOCTABIIEMBIC B OTHOIIEHHHM TPETHUX JIHI, OYIYT
00pabaTeIBaTECSl  TOMBKO B IEJSIX  OCYIIECTBIEGHHS M BBEIIOJHEHHS  BO3JIOYKEHHBIX
3akoHOmaTensCcTBOM  Poccnmiickoit ~ ®enmepamuu  momHoMoumii H  OOs3aHHOCTEH — Ha

HanMMC€HOBaHHE OpraHa MECTHOTO CaMOYMpPaBJIEHUs, NIPENOCTaBISIOLIErO rOCynapCTBEHHYIO YCIIyTy

Jara Hagana o6paboTKH MEPCOHANBHBIX JaHHBIX:

(aucno, Mecsiiy, Tox)

(nommuce) (pamumnus, MM, 0TYECTBO (NMPH HAIMYIHH)

Pacniicka-yBeToMIICHHE O [IPHEME U PETHUCTPAIINH 3asIBIICHUSL.

3asBiaeHue

C IPHIIO’KEHUEM JOKYMEHTOB Ha JIACTaX TMPUHATO € » 20 T.
Crernuanuct

Hata [Tonmuce
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Ipunoxenue Ne 3
K aIMHHWCTPaTHBHOMY  permamenty
MPEAOCTABIIEHHA FOCY IAPCTBEHHOM YeIyrn «Jlada cornacy
Ha CHATHE NeTel-CHPOT M AeTell, 0CTaBIIIXCA 663 momeueHys
POIMTENEH, ¢  permcTpammoHHOro ywera o MecTy
JKUTCNIECTBA MITH MeCTY NpeGbIBAHHA, MpPEIOCTABILEMON
OpraHaMu MECTHOTO CaMOYNPABNEHHs TIPH OCYIIECTEIeHHH
TePEAHHEIX MM FOCYXAPCTBEHHEIM MONHOMOYM

BJIOK-CXEMA

MOCIEA0BATEIFHOCTH JeHCTBHIA NpH NPEAOCTaBIEHUHT roCynapCTBEHHOM ycnyru
«I{aqa COrJlacusl Ha CHATHe aeTeﬁ-cupOT H ueTeﬁ, OCTaBIUHXCH Oe3 noneyeHus poaureJiei, ¢
perucTrpaunosHsoro Ydera no MECTY J)KHTEJILCTBA HJIH MecTy ﬂpeﬁblBaHﬂﬂ»

Ilpuem u perucrpanus HOKYMEHTOB
(MaxcumanbHelit cpok BbITONHEHHS AAMHHHCTPATHBHO NpOoLeTypsI
cocrapnser 1 pabounii nens)

PaccmoTpenne AoxkymenTos. Ilonyyenne oTBeTon
(Maxcumansasrit CPOK BBITIONHEHNS @AM HHUCTPATHBHO HPOLENYPEI
cocTtaBisieT 13 paboumx JTHeH)

Ilpunsitie pewenus o TIpEA0CTaBICHHH IOCY aPCTBEHHOIT ycayru
/1160 006 0TKa3e B MpexocTaBIeHNN rocynapcreenHoii yeayru
(Makcumansuprit CPOK BBINIONIHEHHS aAMHHUCTPATHBHON TIPOLIE Y pPBI
cocraiser 13 pabounx sueir)

Brigaua (HanpaBiienne) 3asiBHTEMIO AOKYMEHTOB M (ui1n)
HHpOpManun, TOATBEPAAMIMX NIPeAOCTABIEH e
rocyrapceTBeHHoil yesyrn unm orkas g TpeaocTaBIeHun
rocynapcreenHoii yeyru
(Maxcumansug1i CPOK BBINIOJIHEHHUS aIMHUHHCTPATUBHOLL TIpoLIeAYpEI
COCTaBJISIET 3 paboyx JHA)




