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[Tpumoxxenue Ne 19
K [Tpukasy JlemaprameHTa 10 BOIIpOCaM
ceMbu u geteii ToMckoit oOmacTu
oT DA LD L% Ne 2/E ~ 4

AJIMAHUCTPATHBHBIN PETJIAMEHT
NPEJOCTABJIEHUSI TOCYJIAPCTBEHHOM YCJIYTA
«OCYIECTBJIEHUE EXXEMECSYHOM BBIIIJIATHI BO3HATPAXKIEHMSI,
IMPUYUTAIOIIET OCS IPUEMHBIM POJIUTEJISIM»,
IPEIOCTABJISIEMOI OPTAHAMM MECTHOI'O CAMOYIIPABJIEHUSI
IPM OCYILECTBJIEHAH IEPEJAHHBIX UM I'OCYJIAPCTBEHHBIX
MOJTHOMOYMI

1. O6mue nooxeHus
IIpeamer peryaupoBaHUs AAMHHHCTPATHBHOI'O PerjiaMeHTa

1. AIMHHHCTpATHBHBIM pErIAMEHT TPENOCTaBleHUS TIOCYNapCTBEHHOH YCIIyIH
«OcyIiecTBIEHUE €XEMECSYHOM BBILIATHI BO3HAIPKICHHS, NPUYUTAIOIIET0OCS MPUEMHEIM
ponutensaMy (Hanee — aAMUHUCTPATUBHBIN periaMeHT), IPeIoCcTaBIsIeMO OpraHaMid MECTHOIO
CaMOYIIPaBJICHUsI IIPH OCYIIECTBICHHM IIEPENAHHBIX KM TIOCYJAapCTBEHHBIX IIOJIHOMOYHH,
ollpefiesieT IOCIeI0BaTeIFHOCTh U CPOKH aJMUHUCTPATUBHEIX IPOLENYP IO IPENOCTaBICHHUIO
rocynapcTBeHHOM ycnyrn «OcCyIIecTBIEHHE €KEMECSYHOM BBIUIATHl BO3HArpakIEHUS,
IPHUYUATAOIIEr0Cs IPUEMHEBIM POAUTEIM» (Hajiee — TOCyJapCTBEHHAs yCIIyTa).

2. IlomHOMOYHA IO IIPENOCTABIECHHUIO TIOCYNAapCTBEHHOM YCIYTH OCYIIECTBIIAIOTCS
OpraHaM# MECTHOI'O CaMOYIIpaBJIEHHS MYyHHIMIAIBHBEIX oOpasoBaHuiéi Tomcko#t ob6nactu
«ATeKcaHIpOBCKHH pailloH», «ACHHOBCKHH paiioH», «bakuapckuil pailoH», «BepxHekeTckuii
paiion»,  «3pIpsHCKUM  paiion», «Kapracokckuit — paiton», «loponm  Keapossriiy,
«KoxeBHukoBckuii  paiion», «KonmameBckuii  paifon», «KpuBomewHcKHi  paioHY,
«MomyaHoBckuli paiion», «llapaGensckuit paifon», «IlepBomatickuii paitony», «['opox
CrpexxeBoity, «I'0poICKOH OKPYT - 3aKPHITOE aIMHHHUCTPATHBHO-TEPPUTOPHATIEHOE 00pa3oBaHUe
CeBepck Tomckoi#t obmactu», «Tomckuii paiion», «['opom Tomck», «Terynpaerckuii paiomy,
«Hamackuit pation», «lllerapckuii pailon», HafeIEeHHEIMA B COOTBETCTBHH C 3aKOHOM TOMCKOM
obmactu ot 15.12.2004 Ne 246-O3 «O HameneHHWW OpPraHOB MECTHOTO CaMOYIIPaBJIEHHS
OTIEIBHEIMH TOCYJAapCTBEHHBIMH IIOJHOMOYMSIMH B OOJAcCTH COIMAJILHON TIOINEPKKH B
OTHONIEHMH NETEH-CUPOT M JeTeH, ocTaBIIMXCS 0e3 MONeYeHHs POAMTENeH, a Takke JIHI[ U3
yKcila JETEH-CUpOT M JeTel, ocTaBmMXCsS 0€3 TONeYeHHS pPOAMTENeH» OTHEeIbHBIMU
roCyJapCTBEHHBIMH IIOJHOMOYHUAMH B 00JACTH COIMMATBFHON MOMIEPIKKHA B OTHOIICHHUH JETEM-
CHPOT ¥ JETeH, OCcTaBIIMXCs €3 IoNedYeHus] poAuTeNel, a Takke JIUI U3 YUCla JETeH-CUPOT U
JeTed, ocTaBLIMXCA Oe3 IOIedYeHMs poJuTeNed (majgee - OopraH MECTHOTO CaMOYIpaBIIEHHS,
IIPEIOCTABIIAIOIINN FOCY IAPCTBEHHYIO YCIYTY).

Kpyr 3asBurenei

3. IlpaBo o6paTuThCS 3a TOCYJApCTBEHHOM YCIYrof HMMEIOT NPHUEMHBIE DOJWTENH,
Ha3HaYCHHBIE IIPaBOBBIM aKTOM OpraHa MECTHOTO CaMOYIIPaBICHHS HCIIOIHSIOIIAMHI
006s13aHHOCTH OTleKyHa (TIOIEYNTEIIs) Ha BO3ME3/IHOM OCHOBE (Hayee — 3asBUTEINb ).

JleHe)XHBIE ~ CPEACTBA  BBIITAYMBAIOTCS  OPraHOM  MECTHOTO  CaMOYIpAaBJIEHUS,
IPEIOCTABIISIFOIIETO T'OCY AAPCTBEHHYIO YCIYTY, IO MECTY JKUTEIbCTBA 3asBUTEISL.

Pasmep exeMecs4HOro BO3HATPaXKIEHHS, IPUYATAIONIETOCS MPHEMHOMY DOIHUTEIIIO,
3aBHCHT OT KOJIMYECTBA IPUHSTHIX HA BOCIUTAHUE JETEH.

Tpebosanusi K NOpAAKY HH(POPMHPOBAHMS
0 MIPENOCTABJIECHHH I'OCYAAPCTBEHHOM YCIyrn
4. Undopmanus 06 HCIIOIHEHUU OCY aPCTBEHHON YCIyTH JOBOAUTCS IIOCPEICTBOM:
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1) pasmerenus: Ha HHGOPMALMOHHBIX CTEHIAX B IIOMEIICHHSIX

- JlemapramenTa 110 Bompocam ceMbi 1 aereil Tomckolt obmacty (nanee - JlemapramMenT)
o anpecy: 634041, r. Tomck, TBepckas yi., a. 74;

Pexxum paGotel Jlemapramenta: B Oymaue qHu ¢ 9 wacoB 00 muHyT mo 18 wacos 00
MUHYT, IIEPEPBIB UIs OTABIXA ¥ uTanus ¢ 12 gacoB 30 MuHyYT 10 13 "acoB 30 MUHYT.

Beixonuble gHU: Cy000Ta, BOCKPECEHBE.

Tenedons! s cupasok: (3822) 713-951, 713-983, daxc: (3822) 713-998.

Anpec snexTponHO# mouTs! JlemapramenTa: dsmd@family.tomsk.gov.ru.

Odunmansubiil nHTepHET-caiiT emapramenta: www.family.tomsk.gov.ru.

- OpPraHOB MECTHOTO CaMOYIIPABJICHHUS, IIPEIOCTABIIIIOIIUX FOCYJapPCTBEHHYIO YCIYTY;

2) pa3MereHus Ha caifiTax:

- Hlemapramenta (www.family.tomsk.gov.ru), PermonansHoM mopTaie rocyJapCTBEHHBIX
U MYHHIUNATGHBIX yciayr Tomckoit obmactu (http://pgs.tomsk.gov.ru), Emurom moprane
rOCyIapCTBEHHBIX M MYHUIIUIATBHBIX yeIyr (pyHkui) (www.gosuslugi.ru);

- OpPraHOB MECTHOTO CaMOYTIPaBJICHHUS, IPEIOCTABIIAIONINX TOCYIaPCTBEHHYIO YCIYTY;

- MHOTOQYHKIHMOHAJIBHOTO  IIEHTpa  NPEJOCTABIEHUS  TOCYJapCTBEHHBIX |
MYHUIUIIAJIBHBIX YCJIYI' B ClIyda€ HaJIW4YHWA COTJIAlICHHSI MEXOY MHOFO(I)YHKHHOHEUIBHBH\/I
IIEHTPOM U OpPTraHOM, IPEIOCTABIIIIOIINM COOTBETCTBYIOLIYIO YCIYTY;

3) pa3bsiCHEHUH CHEeNHUaTMCTOB OPraHOB MECTHOTO CaMOYIIPABIICHHUS, TIPEIOCTABIISIOIINX
TOCYJapCTBEHHYIO YCIYTYy, OTBETCTBEHHBIX 3a IIPEIOCTaBICHHE TOCYIapCTBEHHOM YCIIyTH,
crenuanucToB JlemapramenTa 1o TenedoHaM HITH SJIEKTPOHHOM ImoUTe;

4) ny6nukanuil B Ie€YaTHBIX CPEACTBAX MacCOBOM MH(OPMAIIHH;

5) nzganus HHQOPMAIMOHHBIX MaTepruaoB (OpoIop, OYKIETOB U T.1.).

5. Ha wuHQOpPMAIMOHHBIX CTEHOaX ¥ HHTEPHET-CAWTAX pasMelaeTcs Cleayromas
uH(pOpMALIUS:

1) TEeKCT aAMUHUCTPATHBHOTO PETrIaMEeHTa;

2) Onok-cxema, conepxamras rpaduyeckoe H300paKEeHHE IIOCIEN0BATENEHOCTH
aIMUHHMCTPaTHBHAIX IIPOLELYD IIPU IPEIOCTaBICHIH TOCYIaPCTBEHHOMN YCIIYTH;

3) ofpaszenr odopMIICHHS 3asBICHHS, HEOOXOAMMOTO JUIA  [PEJOCTABICHUS
TOCYJapCTBEHHOH YCIIyTH;

4) mecropacnosoxenue, rpapuk (pexuM paboThI), HOMepa Tele(OHOB, IEKTPOHHON
IIOYTHI CIIEIIHATTACTOB.

IIpu ocyImecTBIEHHH KOHCYJIBTHPOBAHUS 10 TeJe(hOHY CIIEIHATUCTBI OPraHOB MECTHOTO
CaMOYIPaBJIEHHs,  IPENOCTABILIIONIMX  TOCYNAapCTBEHHYIO  YCIYry, H  CIEIHaIHCTHI
JlemapramMeHTa B COOTBETCTBMH C IIOCTYNHBINAM 3alpOCOM IPENOCTABISIOT 3aSBUTEIIAM
HHGOPMAIIHIO IO CIETYIONTUM BOIIPOCAM:

1) o mecre HaxoxnmeHus u Tpaduke paborsl JlemapramMeHTa, OpPraHoB MECTHOTO
CaMOYIPaBIIEHHs, IIPENOCTABIIONINX FOCYIapCTBEHHYIO YCIIYTY;

2) o cmpaBo4HEIX TelnedOHAX M IIOYTOBBIX aipecax JlemapramMeHTa, OPraHOB MECTHOTO
CaMOYIIPaBIIEHH}s], IIPENOCTABIIIOIINX FOCYAAPCTBEHHYIO YCIYTY;

3) 06 anpece odunuansHOTO caiTa JlenmapTaMeHTa, OpraHoB MECTHOTO CaMOYIPABIEHH,
IIPEAOCTaBILIFONIMX TOCYAapCTBEHHYIO YCIYTy, B HH(OPMAIlMOHHO-TEIEKOMMYHHUKALIMOHHON
cetu «VIHTEpHET», anpece OIEKTPOHHOM IOYTHl JlemapramMeHTa, OPraHOB MECTHOTO
CaMOYIPAaBJIEHHUs,  IPENOCTABILIIOMMX  TOCYJapCTBEHHYIO  YCIyLy, O  BO3MOIXHOCTH
IPEIOCTABIICHUSI TOCYJAPCTBEHHON YCIIyTH B 3JIEKTPOHHOH (hopme ¢ mcrons3oBanueM [loprana
TOCYJapCTBEHHBIX W MYyHHIWMNAIbHBIX yciayr Tomckodt obmacté u Epunoro moprana
TOCYAapCTBEHHBIX M MyHUITUITATBHBIX YCIyT ((QyHKIHiT);

4) o mopsiziKe IPEIOCTABICHHS FOCY JaPCTBEHHON YCIIyTH;

5) 0 X0Jie IPEOCTABIECHHS FOCYJapCTBEHHON YCIIyTH.

[Ipu oTBeTax Ha Tene(OHHBIE 3BOHKU M YCTHbIE OOpAINEHHs CIENHAIMCTE TOAPOOHO, B
BeXIIUBOH (KOppeKTHOH) (hopMe HHGOPMHUPYIOT 00paTHBINMXCS TPaXkIaH 110 HHTEPECYIONTAM UX
Borpocam. OTBeT Ha Tene(OHHBIM 3BOHOK OIDKEH HAYMHATECS ¢ HH(GOPMALUK 0 HAUMEHOBAHUH
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oprana MECTHOI'O CaMOYIIpPaBJICHUS, IIPEAOCTABIIIOIIETO TOCYAapCTBCHHYIO YCIYIyY, B KOTOpBIfI
IIO3BOHHUII T'paXXJaHUH, (I)aMI/IHI/II/I, HMEHH, OTYECTBEC U OOJDKHOCTH CICIHaIMCTa, IIPHHABIICTO

Tee)OHHBII 3BOHOK.

2. CTaHAapT npegocTaBJIeHHs rOCyIapCcTBEHHOH yCIyTH
HaumeHoBaHUE rocy1apcTBEeHHOM yCIyru
6. HammeHoBaH#e TOCYAapCTBEHHOM yCinyru - « OCyIIeCTBICHHUE €XKEMECSYHON BBIILIATHI
BO3HArPAKICHUS, IPUIUTAIOIIET0CS TIPHEMHBIM POTUTEIISIM Y.

HanmenoBanue oprana, npexocTaBJIsIIONIEr0 rocyIapCTBEHHYIO YCIYTy
7. T'ocynapcTBeHHasi yciyra INpeJoCTaBILIETCS OpraHAMH MECTHOTO CaMOYIIPABICHUS
MYHUIIMIAIGHEIX ~ oOpa3oBanmii ~ Tomckoit ~ obmacTw,  HAAENEHHBIMH  OTICIBbHBEIMH
rOCyJJapCTBEHHBIMHU IIOJHOMOYHUSMHU B OOJIACTU COIMAIBFHOU IMOANEPIKKUA B OTHOIICHHUU JIETEH-
CHPOT H JIeTeH, OCTaBIIMXCS Oe3 IONEYEHHs pOAUTENeH, a TakKe JIUI U3 YHCIa AeTeH-CHPOT |
JleTedl, ocTaBIIMXCS 0e3 IONEeYeHHUs pOAUTENeH, NEepEeYUCIeHHble B  IIYHKTe 2
aIMUHUCTPATUBHOTO periiaMeHTa.

PesyabTaT npegocTaBiieHHs roCyAapCTBEHHON yCIyrd
8. PesynpTaToM IIpeOCTaBIEHHS TOCYIapCTBEHHOM YCIIyTH SIBISETCS OCYIIECTBIEHHUE
€XKEMECSIYHOH BBIIIATHI BO3HATPAXKACHUS, IPHEUTAIOIIETOCS IIPUEMHEBIM POJIUTEIISIM.

Cpok npegocTaBJjieHHs TOCyapCTBEHHOM yCIyru
9. O6mmi cpox IpenocTaBIeHHS TOCYAapCTBEHHOM yciyrm — 15 paGoumx mHed c
MOMEHTa II0Ja4Yd 3asABICHHUS M IOKYMEHTOB, YKa3aHHBIX B IyHKTe 11 aJIMHHHUCTPaTHBHOIO
periamMeHTa.

IIpaBoBbIe 0OCHOBAHHS NMPEIOCTABJIEHUS rOCYJAPCTBEHHOMN yCIyr

10. IlpemocraBneHMe TOCYJapCTBEHHOM  YCIYIH  DETYIUPYETCs  CIEAYIOIIMMHE
HOPMaTHBHBIMH ITPABOBEIME aKTAMHU:

- @enepansEeM 3akoHOM OT 10.12.1995 No 195-®3 «0O6 o0CHOBaX CONIHAIBLHOTO
obcmyxuBaHds HacelneHus B Poccuiickoit ®epeparuuy («Cobpanue 3akoHOmaTenscTBa PDy,
11.12.1995, Ne 50, cT.4872);

- @epepanbubiv 3ak0HOM OT 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX rapaHTHSX IpaB
pebenka B Poccuiickoit Peneparnuuy» («Cobpanue 3akoHozarensctBa POy, 03.08.1998, No 31,
cT. 3802);

- OenepanbHbIM 3aKOHOM OT 24.04.2008 Ne 48-®3 «O6 omexe W ITOMEYHTENHLCTBEY
(«Cobpanue 3akonomaTenscTBa POy, 28.04.2008, Ne 17, cr. 1755);

- @enepanbHbM 3aKk0HOM OT 17.07.1999 Ne 178-®3 «O rocymapcTBeHHOH COIMATBHOM
nomorm» («Cobpanue 3akoHOgaTENBCTBA POy, 19.07.1999, Ne 29, cT. 3699);

- QenepanbubiM 3ak0HOM 0T 06.04.2011 Ne 63-®3 «O6 >IeKTPOHHON ITOAIHCHY
(«ITapnamenTckas rasera», Ne 17, 08-14.04.2011);

- QenepanbHemM 3aK0HOM 0T 27.07.2010 Ne 210-®3 «O6 opraHu3amuy IpeIoCTaBICHHS
TOCYAapCTBEHHBIX M MyHUIIMIIANBHBIX yeiyr» («Poccuiickas raszeray, Ne 168, 30.07.2010);

- OenepanbabiM 3ak0oHOM 0T 27.07.2006 Ne 152-®3 «O IEpCOHANBHBIX JAHHBIXY
(«Poccwuiickas razeray, Ne 165, 29.07.2006);

- Ilocranosnennem IlpaButenscra Poccuiickoit @eneparmu ot 07.07.2011 Ne 553 «O
nopsiake 0OPMIIEHHS W TIPENCTABICHHS 3asBIEHUN M HHEIX JOKYMEHTOB, HEOOGXOIMMBIX IS
[PEAOCTABICHHS TOCYIapCTBEHHBIX W (WIIM) MYHHIHIATEHBIX YCIYT, B (OpPMe 3IEKTPOHHBIX
noxymentoB» («Cobparue 3akononarenscta POy, 18.07.2011, Ne 29, c. 4479);

- 3axomom Tomckoit o6mactu ot 15.12.2004 No246-O3 «O wHameneHun OpraHoB
MECTHOT'O CaMOYIIPABICHHUSA OTHENBHLIMH TOCYHAPCTBEHHBIMH IIOJHOMOYMSIMHU B 0OJIACTH
COLMANBHON TOJJEPKKHA B OTHOLICHWH NETeH- CHPOT M JIeTeH, OCTaBINHXCS 0€3 IONeYeHHMS
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pOIMTENeH, a Taloke JMI[ M3 YMCIA JETeH- CHPOT M JETeH, OCTABIIMXCs 0e3 IOIedeHHs
ponutenei» («Tomckue HOBocTH», Ne 51, 16.12.2004);

- Baxomom Tomckoit obmactu ot 28.12.2007 Ne298-O3 «O HazeseHUd OPraHoB
MECTHOTO CaMOYIIPABJIEHHUS OTIAEIbHBIME IOCYJapCTBEHHLIMHA MOJHOMOYMSIMY 11O OpraHKM3aluy
¥ OCYILIECTBICHHIO JeATETLHOCTH IO OIleKe ¥ IoNeunTenseTBy B ToMckoi obmactu» («ToMckue
HOoBOCTHY, Ne 4, 24.01.2008);

- 3axonoMm Tomckoit o6mactu oT 26.08.2002 Ne 68-O3 «OO0 OCHOBHBIX I'apaHTHAX IIpaB
pebenka Ha Teppuropun Tomckoi obmactuy («OdunuansHble BeIOMOCTH ['0CynapCTBEHHOH
Jymet ToMckoit 06macTiy (CO0pHUK HOPMATHBHEIX IPaBOBEIX akToB), 30.08.2002, Ne 9(70));

- 3axonoMm Tomcxoit obmactu or 19.08.1999 Ne 28-O3 «O coumabHON MOANEPIKKE
IEeTEeR-CUPOT W JeTeii, ocTaBiuuxcst 6e3 moneueHus poautenei, B Tomckoi obmactu» («KpacHoe
suamsy», Ne 204, 31.08.1999);

- mocraHoBieHueM AnmuHucTpanud Tomcko#t obmacta ot 28.01.2011 Nel8a «O
Hopsiake pa3pabOTKM W YTBEP)KICHUS aJMUHHUCTPATUBHBIX DErNIAMEHTOB IIPENOCTaBIEHUS
rocymapcteeHHBIX yenyry («CobOpaHue 3akoHOmaTenscTBa Tomckod obmactmy», 31.01.2011,
Ne 1/2(66));

- mocTaHOBJIeHMEM AnMuuucTpamuu Tomckoi obmactu ot 17.04.2009 Ne 75a «O6
YTIBEP)KIEHUU TOPSAAKA PACXOMOBAHUS CyOBEeHIMM U3 OOJACTHOrO OIOMKETa MECTHBIMH
OIOMKETAMH Ha OCYINECTBJICHHWE OTHEIBHBIX TOCYJApCTBEHHBIX IIOJIHOMOYHMHA B 00NacTH
COIHANILHOM TOMMEP)KKHA B OTHOIICHHWH NETEH-CHPOT W JeTel, OCTaBIIMXCS 0e3 IOoIeueHHs
pomuTeneif, a Taioke JHIl W3 YHCIa AETeH-CHPOT M JeTel, OocTaBIIuXcs Oe3 IOIedeHHT
ponuteneiiy («Tomckue HOBocTHY, Ne 16, 23.04.2009);

- pacmopsbkeHueM AnmuHECTpanuu Tomckoit obmactu oT 16.05.2013 Ne 393-pa «O6
yIBep)kOeHUH IlepeuHss TOCyHapCTBEHHBIX YCIYT, IPEeIOCTaBISIEMBIX HCIOJIHUTEIBHBIMA
OpraHamMy rocynapcTBeHHOM BracTu ToMmckoi oOmacTuy.

HcyepnbiBaromuii nepeyeHb J0KyMEHTOB, HE00X0AUMBbIX
JJISI IPeOCTABJIEHHS IOCyJapCTBEHHOH yCIyri

JoKyMeHTbI, KOTOpPBIE 3asIBHTEJIb
JIOJI7KEH NMPeI0CTABHTH CAaMOCTOSITEIHLHO

11. JIokyMeHTBI, HEOOXOIUMEBIE JUIS IPENOCTABICHUS TOCYIaPCTBEHHOHN YCIIyTH:

1) 3asBIeHHWE O TPENOCTABICHUM TOCYHAPCTBEHHOH YCIYyTH B COOTBETCTBHUHU
nprioxeHreM Ne 1 x aIMIHHCTPaTUBHOMY PETJIAMEHTY;

2) xomus macropTa rpaxmanuHa Poccuiickoit ®@enepaliuy, yaI0CTOBEPSIOMIErO JTHYHOCTE
3asIBUTEIIEH;

3) KOmus IIPaBOBOTO aKTa OpraHa MECTHOT'O CaMOYIIPaBICHHs O Ha3HAYCHHH 3asBUTENIEH
OIIEKYyHaMU WJIH ITOTIEYUTEIISIMH;

4) KOs CBUIETENIECTBA O POXKACHUHU peOeHKa (IeTei) He JOCTHUIIIHNX 14 JeT Miau KOIus
nacrnopra rpaxxaanuna Poccuiickoit @enepanun pebeHKa (eTei) JOCTUTIIHX Bo3pacta 14 neT;

5) KOIHMH JOKYMEHTOB, IIOJTBEPXKIAIONINX (aKT OTCYTCTBHS IOMEUSHUS Hal peOEHKOM
(meTeMM) €IMHCTBEHHOTO HIH 000MX pomuTenell (pelieHwe cyla O JIMIIEHHH DOTUTENEH
POIUTENBCKUX NIPaB, CBUAECTEIHCTBO O CMEPTH H T.IL.);

6) cmpaBka IO MECTy >XHTEIbCTBAa MM IO MeCTy mpeGbiBanus pebeHka (mered) o
COBMECTHOM €0 (UX) POKUBAHUH C 3aBUTEIIEM.

7) BBIIMCKA M3 MEIUIMHCKOHM KapThl IOJOIEYHOr0 peOeHKa O HATHYMM XPOHHYECKHX
3a00JIeBaHuM, OTPaHIMYEHHBIX BO3SMOXKHOCTSIX 3/J0POBbS, HHBAIMIHOCTH (IIPH HAIMYMHN).

12. B nokyMmeHTax, NpeNCTaBIEHHBIX 3asBHUTENEM, HE JO/DKHO OBITh IIOJYHCTOK,
IIPUNHUCOK, 3aYePKHYTHIX CIIOB M HMHBIX HCIIPABICHHHN, a TaKXe CEphE3HBIX IOBPENKICHHUI,
HaJIMYHe KOTOPBIX HE II03BOJIIET OJHO3HAYHO HCTOJIKOBATh UX COIEPIKAHUE.

13. B cimy4ae nuuHOro OOpalleHHUs 3asBHTENS 3a IPENOCTaBIEHHEM IOCYIapCTBEHHON
YCIIyTH, KOIHMH HOKYMEHTOB, YKa3aHHELIX B IOANYHKTax 2-5 myHKTa 11 agMHHHCTPATHBHOTO
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periaMenTa, MPEACTABILIIOTCS 3aJBUTENAMA BMECTE C OPUTHHATaMU JOKYMEHTOB AT CBEPKH
(KpoMe 3asiBICHMUS).

Konuu [OKyMEHTOB, yKa3aHHBbIE B IOJIYHKTax 2-5 myHkTa 11 agMHHHMCTpPaTHBHOTO
perjiaMenTa, IMepechulaeMble IOYTOBOM CBS3bIO, MOJDKHBI OBITH 3aBEPEHEI B YCTaHOBICHHOM
3aKOHOJATEIECTBOM HOpsiAKe (KpoMe 3asiBICHH).

14. OOGpamenue 3asBUTENS 3a IPEIOCTaBIEHHEM TOCYJapCTBEHHOHM  YCIIyTH
IPUPAaBHUBACTCS K COTJIACHIO 3asBUTENS C 0OpabOTKOW €ro IEepCOHANBHBIX [aHHBIX H
MEPCOHATBHBIX HaHHBIX €ro pebeHka (mereil) B IEMIX W B o0OBbeMe, HEOOXOIUMBIX I
MIPEIOCTABICHUS TOCYIApCTBEHHOM YCIIYTH.

15. Jna o06paboTku OpraHoM MECTHOTO CaMOYIIPaBICHUS, IPEIOCTaBIIIIOIINM
rOCYyIapCTBEHHYIO YCIYTy, NMEePCOHATBHBIX TAHHBIX 3aSBUTENS, UMEIOIIUXCS B PACIOPSIKCHUH
OopraHa MECTHOT'O CaMOYIIPaBJIEHHUS, IIPENOCTaBILIIOMIEr0 I'OCYIapCTBEHHYIO YCIyTY, B LEJIX
nepefadd B HMHOM  opraH, NpeJOCTaBISIIOIIMN TOCYHapCTBEHHYIO  YCIyry, Opra,
MIPEIOCTABIBIIOIMY MYHUITUIAIBHYIO YCIYTY, JIMOO TOIABEIOMCTBEHHYIO TOCYIApPCTBEHHOMY
OpraHy WM Oprasy MECTHOIO CaMOYIpaBICHUS OpraHu3aluio, Y4YacTBYIOIIYIO B
IIPEIOCTaBICHUH  TOCYJApCTBEHHBIX W  MYHUIUIATBHBIX  yCIyr, HAa  OCHOBAHHH
ME)XXBEIOMCTBEHHBIX 3allpOCOB TaKUX OPraHOB WM OpraHW3allid [ [IpeJOCTaBICHHUSI
roCyIapCTBEHHON MJIM MyHHUITUIAIBHON YCIYTH 110 3aIIpOCy 3asBHUTENS, a TakkKe I 00paboTKu
IIEPCOHANBHBIX [aHHBIX IIPH PErHCTpaldd CyObeKTa IEepCOHANBHBIX MAaHHBIX Ha EIuHOM
[IOpTajge TIOCYAApCTBEHHBIX M MYyHHIMNANBHBIX yciuyr (¢ynkmuit) (http:/gosuslugi.ru), Ha
ITopraie rOCyJapCTBEHHBIX u MYHHUIIUTATEHBIX yCIIyT Tomckoi obyactu
(http://pgs.tomsk.gov.ru) He TpeOyeTcs IOJyYeHHE COINIACHs 3asABUTENS KaK CyObhekTa
IIEPCOHANBHBIX JaHHBIX B COOTBETCTBUU C TpeOOBaHUAMU cTaThu 6 DenepanbHOro 3akoHa ot 27
uron 2006 roga No 152-03 «O mepcoHATBHBIX JAHHBIX ).

JJoKkyMeHTbI, KOTOPBIE 3asiBHTEJb
BIIPaBe NPEeJ0CTABUTD M0 COOCTBEHHOH HHHIIHATHBE

16. JloKyMeHTEI, KOTOpBIC 3asBUTENb BIpaBe MPEIOCTABUTh II0 COOCTBEHHOMH
HUHUIIMATHBE B COOTBETCTBHMHM C IIyHKTOM 2 JacTu 1 cratbu 7 OemepanbHOro 3aK0oHa OT 27 HIOIL
2010 roma Ne 210-P3 «O06 opraHu3aIuy MpeIoCTaBICHHUS FOCYJAPCTBEHHBIX ¥ MYHUIIAIATBHbIX
YCIyT»:

- KOIIUsI JIOroBOpa O IPUEMHOH CEMbE Ha KaXIOro peOeHKa, MepeaHHOr0 B MPUEMHYIO
CEMBIO Ha BOCIIUTAHHUE.

17. Tlpm nuuHOM oOpalmeHMH KOIMSA [OKYMEHTa, YKa3aHHOTO B MyHKTe 16
aIMHMHUCTPATUBHOIO pErJaMeHTa, INPEACTaBISIETCS 3asBUTENIMA BMECTE C OpPHIHHAIAMHU
IOKYMEHTa JJIST CBEpPKH.

Komus noxymenTa, yka3aHHOrO B IIyHKTEe 16 aJMHHHCTPATHBHOIO pErjaMeHTa,
IEePECBIIACMOT0  IOYTOBOM  CBSA3BIO, JOJDKHA OBITH 3aBepeHa B YCTAHOBIEHHOM
3aKOHOJATENIECTBOM IOPSIIKE.

JIOKyMEHTEI, ~ HaXONSNIMECS B  DPACHOPSDKEHWH  OPraHOB,  HPENOCTaBIIIOIINX
TOCYNapCTBEHHBIC  YCIyTH, MHBIX TIOCYJApCTBEHHBIX  OPraHoOB, OpPraHOB  MECTHOIO
caMOyIpaBJeHus MO0 MOJABENOMCTBEHHEIX TOCYIapCTBEHHBIM OpraHaM HIIM OpraHaM MECTHOTO
CaMOYIpaBJICHUs] ~ OpraHM3allMid, 3alpalldBAlOTCA CIEHHAINCTAMH OPraHOB  MECTHOTIO
caMOyTIpaBJIeHHS, IIPEOCTABIISIOIIETO roCy1apCTBEHHYIO yCIIyTY, B paMKxax
MEXBEAOMCTBCHHOIO HMH()OPMAIHOHHOIO B3aHMOJICHCTBHS, €CIIM TaKoOW NOKYMEHT He ObLT
IIPEJCTaBIIEH 3asBUTEIEM IO COOCTBEHHON MHUIMATHBE.

3anper TpeGOBaHUS OT 3asIBHTE/IS NPEIOCTABIEHHUS JOKYMEHTOB H HHPOPMAIHH
18.  CpmenmanucTel  OpraHoB  MECTHOIO  CaMOYNpPABIEHHs,  IIPEXOCTABIISEOLIUX
TOCYIapCTBEHHYIO YCIIYTy, HE BIIpaBe TpeOOBaTh OT 3asBUTEII:
IpEACTaBIeHUsT MOKYMEHTOB M MHGOPMAIMH WM OCYLIECTBIEHUS [eHCTBHUI,
IPEJCTaBICHUE MM OCYLIECTBIICHHE KOTOPHIX HE IIPETyCMOTPEHO HOPMATHBHBIMHU IIPABOBEIMH
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aKTaMH, pETyJHUPYIOIIUMU OTHOIUEHHS, BO3SHHUKAIOUIME B CBSI3M C IIPEJOCTaBICHHEM
rOCyJapCTBEHHOH YCIIyTH,

IpefcTaBieHns IOKYMEHTOB M HHGOpMAaIMH, KOTOPBIE HAXOISTCS B PACIOPSDKEHHU
OpraHoB, IIPeIOCTABIIIIONIMX TOCYNAapCTBEHHBIE YCIYTH, OPraHOB, IIPENOCTABIIAIOIIHNX
MyHHIUIIATbHBIE ~ YCIYT'M, HMHBIX  TIOCYJAapCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOI'O
caMoyTpaBJIeHus OO IT0ABEIOMCTBEHHBIX TOCYJapCTBEHHEIM OpraHaM HJIH OpraHaM MECTHOTO
CaMOyYIIpaBJIEHUs] OpTaHW3aIWi, y4JacTBYIOIIMX B IIPENOCTABIIEHUH TOCYJapCTBEHHBIX |
MYHHUIIMIIAIBHEIX YCIYT, B COOTBETCTBHM C HOPMATHBHBIMU IIPAaBOBBIMH aKTaMu Poccuiickoi
demepanuy, HOPMATHBHBIMH IPABOBBIMH aKTaMH cyOBekToB Poccuiickoil ®enepanuy,
MYHHUITUIIATGHBIME TIPABOBBEIMH aKTaMH, 3a HCKIIOYEHHEM JOKyMEHTOB, BKJIIOYEHHBIX B
OmpesieNleHHBIH yacTeio 6 crateu 7 @DemepanpHoro 3akoma ot 27.07.2010 Ne 210-®3 «O6
OpraHU3al[dd IPEIOCTAaBIEHUS TIOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr» IIEpEYeHb
JIOKYMEHTOB;

OCYIIECTBIICHUS ACHCTBHN, B TOM YHCJIE COTJIACOBAHMM, HEOOXOMUMBIX IJISI IIOJIy4eHUS
rOCYy[IapCTBEHHBIX W MYHUIWNATBHBIX YCIYT ¥ CBS3aHHBIX C OOpallleHueM B HHEIE
rOCyIapCTBEHHBIE OPTraHbl, OPraHbl MECTHOT'O CaMOYIIPABICHUS, OpPraHU3aIiH, 33 UCKIIFOUEHHUEM
MTOJIYYEHHUST YCIYT ¥ IOJIyYCHHSI TOKYMEHTOB M HMH(OPMAITUHU, MMPEIOCTABIIEMBIX B PE3yJIbTaTe
MIPEIOCTABJIEHUS TaKUX YCIYr, BKIIIOUEHHBIX B IIEPEYHU, yKa3aHHBIE B YacTd | cTaTeu 9
@enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «OO6 opraHu3anuu IpeaoCTaBICHUS
roOCyIapCTBEHHBIX U MYHUIIUITAIIBHBIX YCIYTY.

HcuepnbiBaromuii nepeyeHb 0CHOBAHMH JJIsI 0TKAa3a B IpHeMe JOKYMEHTOB,
HEe00XO0JMMBIX JJISl IPeI0CTABJIEHHS TOCYIaPCTBEHHOM YCIyrd
19. OcHoBaHUH [ OTKa3a B IpHUeMe 3asBIICHHS M JOKYMEHTOB, HEOOXOIMMEBIX IS
IIPEOCTABICHUs TOCYJAapCTBEHHON YCIYTH, U OCHOBAaHWM MPHOCTAHOBJICHUS IIPEIOCTABICHUS
rOCYJapCTBEHHOH YCIIYTH HE IIPEIyCMOTPEHO.

HcuepnpiBaromuii nepevyeHb 0CHOBAHMIA
AJIS 0TKAa3a B IPeJ0CTABJIEHNHU rocy1apCTBEHHOM yCIyru

20. OcHoBaHus AT OTKa3a B IPEIOCTABICHUN TOCYIAPCTBEHHOU YCIIYT:

1) momaua poAMTENSIMH B OpraH OIEKH W IOIEYMTEIHCTBA COBMECTHOIO 3asBIIEHHS O
HasHAYeHMH HMX peOeHKy (#eTsIM) OIeKyHa WM TIONeYdTeNss Ha IEPHOJ, KOrga IIo
YBKUTENBHEIM IIPUYMHAM OHH HE MOTYT HCIIOJNHSATH CBOH POIUTEIBCKHE OOS3aHHOCTH, C
yKazaHueM KOHKPETHOTO JIHIA;

2) HempenOoCTaBJIEHHE 3asBHTENEM KaKOro-TubO MOKYMEHTa, YKa3aHHOro B IyHKTe 11
aIMUHUCTPATHBHOTO PErjlaMeHTa,;

3) cBeleHus, CoAEpIKAIUECS B IIPEICTABICHHEIX OMIEKYHOM (IIOTIEYUTENIEM) JOKYMEHTAX,
HE COOTBETCTBYIOT JEHCTBUTEILHOCTH.

4) He COOTBETCTBHE 3asfBHTENsI TpeOOBaHWSAM, YKa3aHHBIM B IIYHKTE 3
aIMUHUCTPAaTUBHOIO PEriIaMEHTa;

5) OTKa3 3asBUTEINS OT IPEAOCTABICHUS FOCYIAPCTBEHHOM YCIIYTH.

21. Mnpopmamus 06 0TKa3e B IPEAOCTABICHUU TOCYIAPCTBEHHON YCIYTH HAIPABIISIETCS
3asiBUTENIO MUCBMEHHO, C MCIIONIH30BAHHEM IIOYTOBOM CBS3M WJIM BPYYAeTCS IIPU JIHYHOM
npueme. JImbo B (Qopme SIEKTPOHHOrO IOKYMEHTa C HCIOJB30BaHHEM (emepanbHoit
rOCYyHapCTBEHHOM HH()OPMALUMOHHOH cHuCTeMbl «EIMHBIA MOpTaNl TIOCYyJapCTBEHHBIX |
MYHUIMIATBHEIX yelayr ((Qymkmmit)» (wWww.gosuslugi.ru) wix moprajge rocyIapCTBEHHBIX H
MyHUIUIATBHEIX yeruyr Tomckoi obmactu (http://pgs.tomsk.gov.ru).

Ilepeyens ycayr, KOTopbIe SIBISIOTCS HEOOXOAUMBIMHE H 00513aTe/IbHBIMH 151
NPeJ0CTABJIEHHS IrOCyIapCTBEHHOM yCayru
22. Ycemyr, KOTOpBIe SBIAIOTCS HEOOXOAUMBIMU U 00S3aTENBHBIMHU I IIPEJOCTABICHUS
rOCYIapCTBEHHOM yCIyIH, NeHCTBYIONMM 3aKOHOIaTeILCTBOM HE YCTaHOBIIEHO.
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Pasmep miarel, B3UMaeMoii ¢ 3asiBUTEJIS MPH NPeJ0CTaBJIEHUH
rocyaapcTBeHHOI YCIyrd, H croco0bl ee B3MMAaHUs
23. TocymapcTBeHHas yCiryra IpeocTaBisIeTcs OeclIaTHo.

MaxkcuMadbHbIA CPOK 03KHAAHUA B 0YepeIH IPH nojade 3a1poca o npeaocTaBJIeHHH
rocyapcTBEeHHOH yCJIyrd M NPH MOJYyYeHHH Pe3y/JIbTaTa NPeX0CTABIECHUS
roCcyJapCTBEHHOMH ycJIyru

24. Bpems oxujaHus 3asiBUTENS B OUEpENU IIpU I0Jade 3asBICHHUSI O MPENOCTaBICHUHI
rOCYJAapCTBEHHON YCIyIH W IIpH IIOJIyYEHWM pe3yibTara IpefoCTaBIEHHUs IOCYIapCTBEHHON
YCIIYyTH HE MOXXET IIPEBBIIATh 15 MUHYT.

Cpok perucrpanuu 3asiBJIeHNs 0 NPeJ0CTABJEHNH rocy1apCTBEHHOMN yCIyru

25. Perucrpamus 3asBIE€HHS U JOKYMEHTOB, VyKa3aHHbIX B IyHKTe 11
aIMUHUCTPATUBHOI'O0 pErilaMeHTa, IIOCTYNUBIIMX B OpPraH MECTHOTO CaMOYIIPaBJICHHUS,
IIPENOCTABIISIONIEr0 TOCYJAPCTBEHHYIO YCIYTY, OCYIIECTBIIETCS B JE€Hb UX MOCTYILICHUS.

26. Ilpu obpameHuu 3asBUTENS 3a IPEIOCTABICHUEM TOCYIApCTBEHHOU YCIyTH uepes
ITopran rocynmapCTBeHHBIX H MYHHUIUNAIBHBIX yciayr Tomcko#t obmacté, Epuwmbni moprai
roCyIapCTBEHHBIX U MYHHUIUIAIBHBIX yCIyr (pyHKIMI) 3asBlIeHHE ¥ JOKYMEHTHI, YKa3aHHEIE B
nyskTe 11 agMHHHCTPaTHBHOTO perylaMeHTa, PETHCTPHUPYIOTCS He mo3nHee 1 pabGodero mHs,
CJIEIYIOIIETO 32 JHEM IIOCTYILJICHHUS.

27. Perucrpamusa 3asgBIeHMS M JOKYMEHTOB, yKa3aHHBIX B IyHKTe 11
aIMHUHHUCTPATHBHOTO PpEIJIaMEHTa, IOCTYIHBIINX B OpraH MECTHOIO CaMOYIIpaBIICHHS,
IPEOCTABIISIIOIIEr0  TOCYNAapCTBEHHYIO  yciIyry depe3 Ilopranm rocymapcTBEHHBIX U
MYHUIIMIOATBHBIX ~ yeuyr Tomckod obmactw, Enuseii nopran rocylapcTBEHHBIX H
MYHULIHUIAIbHEIX yCcIyr ((QyHKOMH) B BBEIXOZHOM (Hepaboumil WIM Npa3IHUYHLINA) JEHb
OCYIIECTBIIAECTCS B IIEPBEIM, CIEAYIOIIUHI 32 HUM paboduuit 1eHb.

Tpe6oBanus K moMemenusiv, B KOTOPBIX MPEAOCTABIAETCS rOCyAaPCTBEHHAS yCIyra,
K MECTY OKH/IAHHS U NIPHEMA 3agBHUTeell, pa3MeleHn 0 i 0opPMIIEHHIO BH3Y AIbLHOMM,
TEKCTOBOI U MyJIbTHMEIHAHOH HHPOPMALIUH O MOPAIKE NPeI0CTABIEHUS TAKON yCIyrH

28. TpeboBanus K HOMEIIEHHAM, B KOTOPEIX IIPENOCTABIISIETCS TOCYJAPCTBEHHAS YCIIyTa:

1) uenTpanbHELL BXOA B 3/JaHHE OpTraHa MECTHOTO CaMOYIIPaBIIeHH s, IPEH0CTaBIIIOIIEr0
TOCYapCTBEHHYIO  YCIyry, [HOJDKEH OBITH 000pynoBaH HWH(MOPMAIIMOHHON TabIHYKOMH
(BBIBECKOI), cofeprKalneil MONTHOe HANMEHOBAHUE OPTraHU3aAIHH;

2) BHYTpeHHHE JBepH KaOMHETOB OOODYAYIOTCS TabNHYKaMHM, COMEPKAITAME
UHPOPMAIIMIO O HA3BAaHMH CTPYKTYPHOTO MOApasfieleHHs, (GpaMUIIHIX, HMEHAX, OTYeCTBAX U
JIOJDKHOCTSIX CIIEIHAIMCTOB;

3) MecTta I OXKHJAHMS ¥ IIPHEMa 3asBHTENEH NOJDKHBI OBITh CHAGKEHBI CTYIbSMH,
HMETH MECTO JJIs IAChMa M PacKIaaKy JOKYMEHTOB;

4) Mecra, mperHAsHAYEHHBIE IS O3HAKOMIICHHS 3asBHTeNedl ¢ HH(OPMAIIHOHHBIME
Marepuaiamd, 000pynyroTcs HMHGOPMALMOHHBEIMA CTEHOAMH, CTYIBSIMH H CTOJIAMH JUIS
0(hOpPMIIEHHSI TOKYMEHTOB;

5) paboume  MecTa  CHENMANMCTOB  OpraHa  MeCTHOTO  CaMOYIPaBIICHHS,
IPENOCTABILAIOMIET0  OCYNapCTBEHHYIO — yCIyry, OOOpYOYIOTCS — CTOJaMM,  CTYJbsIMH,
00eCIIeYnBaIOTCS KaHIEIAPCKAMH IPHHAISKHOCTAMH, KOMIIBIOTEpAMH U MHON HEe06XOmuMOi
OPTTEXHUKOM;

6) B 1ensx obecreuenys KOHGUICHINAILHOCTH CBEIEHHH 0 MPaXkIaHAX CIICIHATHCTOM
OpraHa MECTHOIO  CaMOYIpaBJICHHS, MPENOCTABIIIOMEr0 TOCYAApCTBEHHYKO  YCIYTY,
OTHOBPEMEHHO BEJETCsI IIPHEM TOJIBKO OJHOTO 3asiBUTEJLS;

7) HAa OCHOBAaHMM YCTHOTO JMOO IHCBMEHHOTO OOpAIICHHS HHBAIHIOB (BxITFOUAsT
HHBAJIMJOB, MCIIOJIB3YIOLIUX KPECIa-KOJSCKA B COOAK-IIPOBOAHUKOB) MM CO3JAFOTCS YCIOBHS,
obecrevrBaroNMe OeCHPEeNITCTBEHHbI! [OCTYyN JUIs pealu3alldd IIpaB Ha HCIOJIHEHHE
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rocymapctBeHHo# (ynkmmu. [lopsmok mocTynma K NPenOCTaBIEHMIO IOCYIapCTBEHHON yCIyru
IIPU 5TOM OIPEAENISIETCS. HHAUBUIYAIFHO B OTHOIIEHHUH KaXKIO0r0 OOpaTUBIIErOCs;

8) BH3yaslbHasl, TEKCTOBas, MyJbTUMEIUIHAS HHPOPMAIUI O MOPSAAKE IPENOCTaBICHUL
rOCYINApCTBEHHON YCIyTW IOJDKHA pa3MeInaThcsi Ha HHGOPMAIMOHHOM CTEHIE M HHTEpPHET-
caiitax [lemaprameHTa, PernoHaIbHOM IOpTajie TOCYNApPCTBEHHBIX M MYHHIMIIAIBHBIX YCIIYT
Tomcxoi#t obnactu, EnpHOM mopTane rocyIapcTBEHHBIX M MYHHUITUIIATIBHBIX YCIyT ((QyHKIUI);
OpPraHoB MECTHOTO CaMOYIPABICHHS, IPENOCTABIIONIMX T[OCYJapCTBEHHYIO  YCIYTY;
MHOTO(YHKIIMOHAIBHOTO LIEHTPa MPEAOCTABICHHS FOCYJAPCTBEHHBIX U MyHHUIMIIAIBHBIX yCIYT
B Cllydae HaJIU4Yds COIVIAIIEHUS MEXAY MHOTO(QYHKIMOHAJIBHBIM II€HTPOM H OpraHoM,

IIPEIOCTABJISIIOIINM COOTBETCTBYIOLIYIO YCIYTY.

IToxa3zaTeu JOCTYIHOCTH M Ka4eCTBA roCyAapPCTBEHHOM YCIyrH

29. IloxazarensMu JOCTYIHOCTH B Ka4eCTBa rOCYJapCTBEHHON YCITYTH SIBIISIOTCS:

1) yIOBIETBOPEHHOCTH 3asBUTENEH Ka9eCTBOM I'OCYIapCTBEHHOM YCIIYTH;

2) HOJHOTA, aKTYaJIbHOCTh M TOCTOBEPHOCTH HH(OPMAIMK O TOPSIKE IPEIOCTABICHHUS
roCyJapCTBEHHOH YCIIyTH, B TOM YHCIIE B 3JICKTPOHHOH (opme;

3) cobmofeHue CpOKOB IIPEJOCTABICHHSI TOCYIapCTBEHHOM YCIyIM ¥ CpPOKOB
BEINIOJIHEHHUS aIMUHUCTPATUBHEIX POy NIPH NPEIOCTABIICHHIH [OCY IaPCTBEHHOM YCIYIH;

4) orcyTcTBHE OOOCHOBAaHHBIX JKAIOO CO CTOPOHBI 3asiBUTENEH IO pe3yibTaraM
IIPEIOCTABJIEHUS [OCYIapCTBEHHOH YCITYTH;

5) TmpemoCTaBIEHHE BO3MOXKHOCTH IIOJa4YM JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEOCTaBIIEHUS TOCYJAPCTBEHHOM yCIIyTH, B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa;

6) NpenOCTaBIE€HHE BO3MOXKHOCTH IONYYeHHs HH(GOPMAINH O XOIE IPENOCTaBIECHMS
rOCyTapCTBEHHOW  yCIyrH, B TOM 4YHCI€ C HCIIONB30BaHWEM HH()OPMAIMOHHO-
KOMMYHUKAITUOHHBIX TEXHOJIOTHIA;

7) KOJIHMYECTBO B3aUMOJEHCTBHUH 3asBHTENS CO CIENMATACTAMH OpraHa MECTHOTO
CaMOYIIPaBJICHH s, IIPENOCTaBILIOIIEr0 FOCY TapCTBEHHYIO YCIYTY;

8) mpemocTaBeHHe BO3MOXHOCTH IOJIyYeHHs TOCYAapCTBEHHOM ycyru depes Ilopran
FOCYIapCTBEHHBIX W MYyHHUMOATbHBIX ycayr Tomckoit ob6mactu, Eauueeii mopran
rOCYIapCTBEHHBIX U MyHUIUIIAIBHBIX yCIYT (QyHKITHIA).

Nupie TpeGoBanms, B TOM YHC/IE YYHTHIBAIOMEE 0CO0EHHOCTH IPEI0CTABICHHS
rocyJapCTBEeHHOH yCJyrd B MHOrOQyHKIHOHAJbHBIX IIEHTPAX H B 3JIEKTPOHHOM BH/IE

30. B03MOXHOCTh HOJyYeHMS TOCYIApCTBEHHOM YCIYIM B MHOTO(YHKIMOHAILHOM
LEHTPE MPEJOCTaBICHUS TOCYAAPCTBEHHEIX M MYyHHIUIIANBHBIX YCIYyT PEAlM3yeTCs B CIydae
HalM4us ~ COITAINCHHS  MEXIY  MHOTOQYHKIMOHATBHBIM  IIEHTPOM ¥ OpraHoM,
[IPEIOCTaBIISIOIIUAM COOTBETCTBYIOIIYIO YCIYTY.

31. 3asBNEHUS U HAOKYMEHTBI, HEOOXOIUMBIE IUTS IIPEJOCTaBJIEHUS. TOCYNapCTBEHHOM
YCIIYTH, MOTYT OBITh HampaBJeHbl B OpraH MECTHOTO CaMOYIIPABIEHHS, MPEI0CTABIIIOIIHIA
rOCYapCTBEHHYIO YCIIYTry B (POpPME SJIEKTPOHHEIX JOKYMEHTOB B COOTBETCTBUH C TPeOOBAHUSIMU
crareif 21.1 u 21.2 @enepanproro 3axona ot 27 uromst 2010 roma Ne 210- ®3 «O6 opranmsanuu
IPENOCTaBIEHHS TOCYAaPCTBEHHBIX M MYHUIMIIATBHBIX YCIYT M OCTaHoBIeHus [IpaBuTenscTBa
Poccuiickoit ®enepamuu or 7 moms 2011 roma Ne 553 «O mopszxe oopmieHHS u
[PENOCTABICHHS 3adBICHUH ¥ MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS IIPENOCTABICHUS
TOCYApPCTBEHHBIX M (MJIM) MYHHIUNATBHEIX yCIyT, B (OPME 3JIEKTPOHHEIX JOKYMEHTOBY.

3asBICHUE ¥ TOKyMEHTEI, PEIOCTaBICHHbIE B (OPME 3IEKTPOHHEIX JOKYMEHTOB:

IIOIINCBIBAIOTCA B COOTBETCTBUY C TPeOOBaHMAMH (hemepaIbHOr0 3aKOHA OT 6 ampes
2011 Ne 63-®3 «OG6 anexTpoHHOM moxmucu» u ctathéit 21.1 u 21.2 degepansHoro ot 27 MO
2010 roma Ne 210-®3 «O6 opraHH3anuy NPEeAOCTaBICHHS TOCYIapCTBEHHEIX MYHULUTATHHBIX
YCIIyTY;

IIPEAOCTABILIIOTCA B YIOJNHOMOYCHHBIH OpraH ¢ HCIOJb30BaHHEM 3JIEKTPOHHBIX
HOcHTeNed H (WiM) HH(POPMAITMOHHO-KOMMYHUKAIMOHHEIX CeTelf OBIIero II0Nb30BAHMS,
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BKJIIO4asa CEThb HHTCPHET:
JIJMYHO TMpH TMOCCIICHUHA OpraHa MECTHOIO CaMOyIpaBJICHHA, IIPEOOCTABIIAOIICT O

roCyIapCTBEHHYIO YCIYTY;

nocpeacTBoM EnuHoro mopraiia rocy1apCTBEHHBIX M MYHHUITUIIANBHEIX YCIyT (QyHKIMH)
(www.gosuslugi.ru), mopTana rocyIapcTBEHHBIX W MYHHIUIIAIBHBIX ycIyr ToMckod obmactu
(http://pgs.tomsk.gov.ru) B coorBeTcTBHE ¢ IocTaHoBIeHHeM [IpaButensctBa PO ot 25.06.2012
Ne 634 «O Bupax OdJEKTPOHHOM IIOAIHCH, MCIIOJNB30BaHME KOTOPBIX MOIIYCKAaeTCs IIpU
oOpalleHruH 32 TOJIYyIeHHEM rOCyIapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIIYT;

HHBIM CITIOCOOOM, IIO3BOJLIIOINMM IIepeJaTh B OSJEKTPOHHOM BHIE 3asiBICHHUE U
HE0OXOIUMBIE JOKYMEHTBI.

B ciy4ae HampaBieHUs B YIIOJHOMOYEHHBIH OpraH 3asBJICHHS B 3JIEKTPOHHOH (opme ¢
UCIIOJIB30BAHUEM ITOPTAJIOB TOCYAAPCTBEHHBIX W MYHHIMIAIBHBEIX YCIYT OCHOBAaHHEM €ro
npuéma  (pEerHCTpaluy) SBISIETCS IIPEIOCTABICHHUE 3asSBUTENSIMH IIOCPEJCTBOM IIOPTAJIOB
TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYr [OKYMEHTOB, YKa3aHHBIX B IIyHKTe 11
aJIMAHUCTPATHBHOTO PErJIaMeHTa, B (PopMe 3JIEKTPOHHBIX TOKYMEHTOB.

3asgBUTENb MOXKET IIONyYUTh CBEICHHS O XOAE IPEIOCTABJICHHS TOCYIapCTBEHHOM
YCIYTH, a TakXe O pe3yjbTaTe IPeIOCTaBICHUS TOCYJapCTBEHHOM YCIYTH B CBOEM JIMYHOM
kabunere Ha [lopTajne rocyqapCTBEHHBIX M MYHUITMIAIBHBIX ycIyr ToMckoi obnactu, Emqurom
[IOpTaJIe TOCYAAPCTBEHHBIX U MYHUIIANIANIBHBIX YCIYT ((yHKITHH).

Cnenuanuct opraHa MECTHOTO CaMOYIIPaBJIEHUS, IIPEIOCTABIIIONIEr0 TOCYAapCTBEHHYIO
YCIYTy, yBENOMIIIET 3asBUTENI O pe3ynbTaTe IIPeIOCTaBICHHS TOCYIapCTBEHHON YCIyrH
IIOCPENICTBOM JJIEKTPOHHOM IOYTEI, 110 TenedoHy, pakcy, ykazaHHOMY 3asBUTEIIEM B 3asABJIECHUH,
B JIEHb IPUHATHA pEIIeHHs O IIPEeJOCTaBICHUU TOCYIapCTBEHHOM yciuyrd (oTkase B
IIPENOCTaBIEHUH I'OCYIapPCTBEHHON YCIIYTH).

3. Cocras, noc/1eA0BaATENLHOCTh H CPOKH BBINIOJHEHHS aIMHHHCTPATHBHBIX MPOUEAYP
(meficTBMIl), TPEOOBAHUS K NOPSAAKY UX BHINOJHEHHS, B TOM YHCJIe 0CO0E€HHOCTH
BBINOJIHEHHS AIMHUHHCTPATHBHBIX IPOLeAYP (AelicTBHIA) B 3JIeKTPOHHOI opme

32. IlpemocTaBieHHe TOCYNApCTBEHHOM YCIyrH BKIIOYAaeT B CeOS  CIEAYIOIIHE
aIMUHHUCTPaTUBHBIE TIPOLIEYPHI:

1) mpuém U peructpanus JOKyMEHTOB;

2) paccMOTpeHHE NOKyMeHTOB. PopMupoBaHHE ¥ HalpaBICHHE MEXKBEIOMCTBEHHBIX
3alIPOCOB B OpraHbl, y4acTBYIOLIWE B IPENOCTABICHUH TOCYNAPCTBEHHOM yciayru. Ilonyuenue
OTBETOB;

3) NpUHATHE pENIeHHs O HPEIOCTABICHHH IOCYIApCTBEHHON YCIYTd HIH 06 OTKase B
IIPEOCTaBIEHUH TOCYIapCTBEHHOM YCIyIH;

4) BBmaya (HampaBIeHHE) 3asBUTENI0 JOKYMEHTOB u (wiM) uH(OPMAIWH,
MNOATBEPXKIAIOIIMX MPEIOCTABIEHHE T'OCYJapCTBEHHON YCIYI'M WM OTKa3 B IIPEIOCTABIECHHU
rOCyIapCTBEHHON YCIYTH;

5) ocCyllecTBIeHHME €)XEMECSIHON BBILIATHl BO3HATPAKIEHHS, NPHUHTAIOIIErOCS
IIPAEMHBIM POIUATEIISM.

33.  IlocnmemoBaTenbHOCTh — aJMHHHCTPATHBHBIX — hpouenyp  (meiictsmit)  mpm
NPEIOCTABICHUH IOCYNAapCTBEHHOM YCIyTH OTpakeHa B OJIOK-CxeMe, KOTOpas IPHBOJUTCS B
npuiokeHrr Ne 2 K aIMIHUCTPATUBHOMY PETrJIaMEHTYy.

IIpuem u perucTpanust JOKYMEHTOB
34. OcHoBanweMm JUIs Hadana NPENOCTABICHHS TOCYJAPCTBEHHOH YCIyIH SBISIETCS
IIOCTYIJIEHUE 3asBJICHUS Ha IPENOCTAaBJIE€HHE TOCYJApCTBEHHOW YCIYIM M JIOKYMEHTOB,
YKa3aHHBIX B IIYHKTE 11 aIMUHHCTPaTMBHOIO PETNIAMEHTa, B OPraH MECTHOTO CaMOYIIPABIECHNS,
IPEIOCTaBIISIOUIEr0 FOCY AAPCTBEHHYIO YCIIYTY.
35. JIO/IDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJNHEHHE aJMUHHCTPATHBHOM
IPOLUENYPEI, SABIACTCS CIEUHAIUCT OpraHa MECTHOIO CaMOYIpPAaBJICHHS, IPEIOCTABIIIONIEr0
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rOCyIapCTBEHHYIO YCIYIY.

36. CoemmajmcT oOprasa MECTHOIO  CaMOYIIpaBIIEHHUS,  IMPENOCTABIAIONIErO
rOCYJApCTBEHHYIO YCIyry, TpPH HalpaBI€HUH JOKYMEHTOB IIOCPEICTBOM IIOYTOBOIO
OTIIPABJICHUSI BCKPBHIBAET IIOCTYIIUBIIEE IIOYTOBOE OTIIPABIICHHE, PETHCTPUPYET IIOCTYILICHUE
MIPEICTABIEHHBIX  JOKYMEHTOB B  COOTBETCTBUM C  YCTAaHOBIEHHBIMH  IIPaBHJIAMHU
JIEJIOTPOM3BOJICTBA OpraHa MECTHOI'O CaMOYTIPAaBJICHHUs, IPEIOCTABIISIONIET0 TOCYIAPCTBEHHYIO
YCIIYTYy.

B Teuenume pabouero naHA, B KOTOPOM IIPOMCXOMWIA PETHUCTPAIlHH JTOKYMEHTOB
IOCTYNHMBIINX IIOCPEACTBOM IIOYTOBOTO OTIPABICHHUS, CHEIHATUCT OpraHa MECTHOTO
CaMOYIIpaBJIEHHs, NPENOCTABIIIOIEr0 I'OCYIapCTBEHHYIO YCIYIy, YBEIOMIIIET O IMpPHEME U
perucTpanud JOKyMEHTOB 3asBHTENS OJHMM M3 CIEOYIOUIHMX CcrmocoboB: 1o Tenedomny,
JJIEKTPOHHOM II04YTe JHO0 MOCPENCTBOM (aKCHMHIBHOW CBs3HM (B Cllydae yKa3aHHS JaHHBIX
KOHTAaKTOB B 3asBJICHUH ).

37. Ilpum mpenocTaBIeHHH IOKYMEHTOB IIOCpeACTBOM Ilopraia rocymapCTBEHHBIX U
MYHUIMIOAIGHEIX  yeayr Tomcko#t obmactu, EmuHOoro mopTaga TOCYIapCTBEHHLIX U
MYHHLIUIATGHEIX ycuyr (QyHKIui) ocHOBaHWEM s Havyala aJMUHHCTPATHBHOIO IEWCTBHS
SIBJISIETCS HAIpaBIIEHWE 3asBHTENEM B 3JIEKTPOHHOM BHZAE HOKYMEHTOB IIyTEM 3aIlOJIHEHMS
(GopMEI 3asBNEHHS M 3arpy3KH JOKYMEHTOB, yKa3aHHBIX B IYHKTe 11 aIMHHHCTPaTHBHOTO
periameHTa.

[lpueM © perucTpanmio JOKYMEHTOB, IIOJaHHBIX B OIIEKTPOHHOM (opme c
ucronb3oBanueM lloprana rocymapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT TOMCKOM 06IacTH,
Enunoro moprana rocyZapCTBEHHBIX M MyHHIMIATHGHBIX yCiIyr ((QyHKImE) OCyLIeCTBIAET
CIICIUATIMCT OpraHa MECTHOTO CaMOYIPaBJIEHHs, IPEIOCTABILIIONIEr0 FOCYIapCTBEHHYIO YCIYTY,
B TeyeHue | paboyero mHs.

Crienmanuct oprana MECTHOTO CaMOYIIPaBJIEHHU, IIPEJOCTABIIAIOIIETO TOCYAapCTBEHHYIO
YCIIyTy:

pacreyaTbIBaeT NPHHATEIE B 9IEKTPOHHOM (hOpMe JOKYMEHTEI;

PETHCTPUPYET NOKYMEHTEI, CTABUAT YUETHBIH HOMEp Ha ITOJaHHOM 3asBJICHUH,

B TedeHue 1 paboduero OHSA, B KOTOPOM IIPOMCXOIMIIA DPETMCTpPAHs JOKYMEHTOB,
YBEIOMILIET O IIPHEME U PETUCTPAIHK JOKYMEHTOB 3asBUTEISI OMHUM U3 CIEAYIOIHX CIIOCOO0B:
10 Tene(oHy, SIEKTPOHHOM IToUTe, TOCPEACTBOM (PaKCHMHIIBHOM CBSI3H.

38. MaxcuManbHbIH CPOK BBIIONHEHMS aIMHHHCTPATHBHOM MPOIEIYpEl COCTaBiseT 1
paboumnii neHs.

39. PesymbraroM ajiMHHHCTPATHBHOW IIPOLEAYPHl SBISIETCS TPHEM H PETHCTpALHS
NOKYMEHTOB 3aSBHTEIISI CIECIHAIMCTOM OpraHa MECTHOTO CaMOYIIPABJIEHHUS, IIPEN0CTABIIIONIEr0
roCyJapCTBEHHYIO YCIyIY.

Paccmorpenne noxymenTos. ®opMupoBanue U HANIPABJIEHHE
MEKBeJOMCTBEHHbIX 3a[IDOCOB B OPIaHbI, YYaCTBYIOIHE B IPEI0CTABICHHH
rocyaapcrBenHoii yeayru. [losydyenne orseTon

40. OcHoBaHmeM JUI HaYana aIMHHHCTPATHBHON NPONEAYDE! SBIAETCS IOCTYILICHHE
CIIC[HANUCTY OpraHa MECTHOIO CaMOYIPABIEHHUs, IIPEJOCTABISIOMIErO0 TOCYAapCTBEHHYIO
YCIIYTY, 3asBJI€HHs C IPUIOKCHHBIMU K HEMY JOKyMEHTaMH.

1)  cmemmammer  opraEa = MECTHOTO — CaMOYNPAaBNEHHS,  IPEIOCTABISIOLIETO
TOCYyAapCTBEHHYIO yCIIYTy, pacCMaTpPUBAET JOKYMEHTHI 3asJBUTENS M IIPOBEPSIET UX HA IPEIMET
IOJTHOTBI M NOCTOBEPHOCTH, COICPKAIMMXCS B HUX CBEJCHHMN, NPOBEPSET COOTBETCTBHE
3asBUTEIIT KPUTEPUAM, YCTAHOBJICHHBIM IyHKTOM 3 aIMUHHUCTPATHBHOIO PETIAMEHTA B TEUCHHE
1 pabouero nHs.

B ciygae oTCyTCTBHS OCHOBAHMIT MU IPHHSTHS PEIIEHUs 06 OTKA3e B IPELOCTABICHIN
FOCY/APCTBEHHOM YCIyrd, YKasaHHBIX B IyHKTe 20 aIMHHHCTPATHBHOTO periaMeHTa,
CIICLHATIACT OpraHa MECTHOTO CaMOYIIPABJIEHHUS, IPEOCTABILIIOIIEr0 FOCY IapCTBEHHYIO YCIYTY,
FOTOBHUT 3alpoC Ha IIOJNyYECHHE IOKYMEHTOB, yKa3aHHBIX B IIyHKTe 16 aIMHHHCTPATHBHOTO
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periaMenra.
Cpok HampaBJIeHHs 3arpoca, B TOM YHCIE B 3JIEKTPOHHOM BHJIE, OCYIIECTBISETCS B

Teuenue 1 pabodero QHs.

Cpok OTBETa Ha 3aIpoC COCTaB/LIET 5 pabodmx JHEH OT JaThl IMOIydeHHs 3ampoca. IIpu
IOJIyYE€HHH OTBETA Ha 3alpOC CHEIUAINACT IPUOOINAET €ro K JOKYMEHTAM 3asBUTENS.

Jnst  mambHEHINero  XpaHeHHs  JOKYMEHTOB — CHEIUalMCT  OpraHa  MECTHOI'O
caMOyIIpaBJICHUS, IIPEIOCTABIISIOIIErO roCyIapCTBEHHYIO yCIIyTY, OCYIIECTBIIET
(hopMupoBaHUe TUIHOTO JeJIa 3asIBUTEN;

2) B Teuenue | paboumit [OEHH TOTOBHUT IIPOEKT pEUICHHS O IPENOCTaBICHUH
roCyIapCTBEHHOM yciryru b0 00 0TKa3e B MPeJOCTaBICHUH I'OCYJapCTBEHHON yCIIyTH;

3) obecmeunBaeT IMPOBEACHHWE  KOHTPOIS  IPABOMEPHOCTH  IIPEIOCTAaBJICHUS
rOoCyIapCTBEHHOM yciuyru aub0 OTKa3a B MIPENOCTABICHUM TOCYNAapCTBEHHOM YCIyTH H
BU3HPOBAaHUE IIPOEKTOB COOTBETCTBYIOLIETO pEIIEHUS Y PYKOBOJUTENS CTPYKTYpPHOTO
IIOApa3lieJIeHusl OpraHa MECTHOTO CaMOYIPaBJIEHHUS, NPEHOCTaBIIIOLIET0 IOCYNapCTBEHHYIO
yCIyTy.

41. MakcHUMaJIbHBIH CPOK BBIIOJIHEHUS] aJMUHUCTPATUBHON MPOIETYPHl COCTABISIET 8
pabounx rHeH.

42. Pe3ynpTaToM aqMUHUCTPATABHON IPOIIETYPBI SIBIISIOTCS:

1) mpoexT pemenus o MpeIoCTaBICHIH ITOCY IapCTBEHHOM YCIIyIHy;

2) IPOEKT pelIeHus 06 0TKa3e B IPEIOCTABICHUH TOCYIapCTBEHHOM YCIIyIH.

Pemenne o npenocraBneHuy unu 06 0TKa3e B IPEIOCTABICHHH TOCYAaPCTBEHHON YCIyTrH
odopmiseTcs B GhopMe IIPaBOBOIO aKTa OpraHa MECTHOTO CaMOYIPaBJIEHHU, IIPEN0CTABIISIOIIErO

rOCyIapCTBEHHYIO YCIYTY.

IIpunsiTHe pemeHus 0 NMPeIOCTABIEHUH FOCYAAPCTBEHHOM yCayru Jau6o o6
0TKa3e B NPeJ0CTaBJIeHHH IrOCyIapCTBEHHOM YCIyri

43. OcHoBaHHEM [UIi Hadajla aAMHHHCTPATHBHON IPOIENYPHI SBJISETCS IIOCTYIIEHHE
JHYHOTO J€Ia 3asBUTENS U IPOEKTa COOTBETCTBYIOIIETO PEIICHIS.

44, JIOJOKHOCTHBIM JIMIIOM, OTBETCTBCHHBIM 3a BBINOJHEHHE aIMHHHMCTPATHBHOM
IPOLIEAYPEI SBISIETCS PYKOBOIMTENL OPraH MECTHOTO CAMOYIPAaBJICHHS, IPEIOCTABIISIONIErO
roCyIapCTBEHHYIO YCIIYTY.

45. PyxoBomuTens opraHa MECTHOTO CaMOYIPABJIEHHs IPHHHMAET pEIIeHHEe O
IPEAOCTABICHHU TOCYIapCTBEHHOH yciyru (06 OoTKa3e B IIPENOCTaBICHHHM TIOCYHApCTBEHHOMN
YCIIYTH).

46. MakcUMaNbHBIA CPOK BBHIIOIHEHUS aIMHHHCTPATHBHOM IIPOIEIYPHl COCTABIET 2
paboumx JH.

47. Pe3ynbTaToM aIMHHHACTPATHBHON IIPOIEAYPEI ABIIIETCS:

1) mpaBoBO#f aKkT 0 MPENOCTABICHHU rOCYIaPCTBEHHON YCIIyTH;

2) mpaBoBOH akT 06 0TKa3€e B IIPEJOCTABIECHUH TOCYIaPCTBEHHOM YCIIYTH.

Brinaua (HanpasiieHne) 3asBUTE/II0 JOKYMEHTOB U (1aH) HHopMAaum,
MOATBEPKAAIOIIUX NPEeT0CTABIEHHE IOCYJaPCTBEHHOI YCJIYrd HJIM 0TKA3 B
NIPEI0CTABJIEHUH TOCYAAPCTBEHHOM YCayru

48. OcHOBaHWeM [T Hayana aiMHHHCTPATHBHOM NPOLENYPHI SIBILIETCS IIOCTYILJIEHHE
Y4E€THOTO Jieia 3aBUTENIS U COOTBETCTBYIOIIETO PEIIECHHS.

49. JIO/IDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBHIIONHEHHE aIMUHHCTPATHBHOMN
HPONCAYPEI, SBIAETCSA CHEHUATACT OpraHa MECTHOIO CaMOYIPaBIEHHS, MPEMXOCTABIIAIOIIEr0
rOCYJapCTBEHHYIO YCIYTY.

50.  CrmemmamucT  opraHa  MECTHOIO  CaMOYIPaBJICHHS, IIPENOCTABIISIOLIETO
FOCYRapCTBCHHYIO YCIIYTy, IPaBOBOM akKT O IIPENOCTABIEHHH TOCYIapCTBEHHOM ycmyru (06
OTKa3€ B IIPEIOCTABJIEHMHU TOCYAAPCTBEHHOMN YCIYTH):

- BBIACT JIMYHO 3asBUTEIIO Ha OYMaXKHOM HOCHTEIIE;
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- HAIIPABJIIET 3asBUTEIIO Ha OyMa)XKHOM HOCHUTETIE IOYTOBBIM OTIIPABIICHHEM;

dopma U crocob MoNydeHHs NOKYMEHTa M (MIIM) HHQOpPMAIUM, IIOATBEPIKIAONIEH
IpENOCTaBIIEHHE TOCYIapCTBEHHOW ycIyrn (0TKa3 B IPENOCTABICHHH TOCYIapCTBEHHON
YCIIyTH), yKa3bIBAalOTCS 3asBUTENEM B  3adBICHHMHM, €CIM HHOE HE  YCTaHOBJIECHO
3akoHomarenbcTBoM Poccuiickoit enepanuy.

51. MakcuManbHBIA CPOK BBIMOJNHEHHS aIMUHHCTPAaTHBHOM IpONENyphl COCTaBIAeT 1
pabouuii eHb.

52. Pe3ynbpraToM aiMUHUCTPATHBHONW IpPOIEIypHI SBISIOTCS HH(MOPMHUPOBAHUE
3asIBUTEIISI O IPEIOCTaBIeHHH (O0TKa3e B IMPEJOCTaBICHUN) rOCYIapCTBEHHOM yCIyrd U BblIada
(HampaBJIeHHE) COOTBETCTBYIOIIETO IIPABOBOIO aKTa OpraHa MECTHOTO CaMOYIIpaBJICHHS,

OKa3BIBAIOIIEr0 I'OCYITAPCTBEHHYIO YCIYTY.

OcymecTB/eHne e:xeMecSIYHOH BhIIIATHI BO3HATPAKIEHN S, IPHYUTAIONErocsi HPHeMHbIM
poaMTeNsIM

53. OcHoBaHmMeM i1 Haydaia aAMUHHCTPATUBHOM IpPOLEYPHI SIBISIETCS MOCTYIUIEHUE
COOTBETCTBYIOIIETO IIPAaBOBOTO aKTa CIEIUATUCTy OpraHa MECTHOIO CaMOYIIPaBJICHHUS,
IIPEIOCTaBIISIIOIIETO FOCYJAPCTBEHHYIO YCIYTY.

54. JIOmKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BEIIOJHEHHE aJIMHHUCTPATHBHOMN
IPOLEAYPEL, SBISIETCS CIEIUAIWCT OpraHa MECTHOTO CaMOYIIPaBJICHHS, IIPEIOCTaBIISIOIIETO
roCyIapCTBEHHYIO YCIYTY.

55. Coenmmanuct  opra’a  MECTHOTO  CaMOYIpPaBIEHHS,  IPEIOCTaBJISIOIIErO
rOCYJapCTBEHHYIO YCIIyTy, Ha3HAYaeT M OCYLIECTBIISET BBILIATY IPUEMHOMY POIMTENIO depe3
OpraHu3alHIo, ONPEAEIIIEMYIO B COOTBETCTBUY C 3aKOHOIATEIECTBOM.

56. MakcuMalbHBIM CPOK BEITOJHEHMS aJIMHHHCTPATHBHOM IPOIEIYPHl COCTAaBISET 3
pabouux JHA.

57. PesynpTaToM aIMHHHCTPAaTHBHON IpPOLENYPHI SBISETCS MOJyYEHHE €XEMECSIHON
BBIILJIATHI BO3HAIPaXKIE€HH, IPHYUTAIOLIETOCS IPHEMHBIM POIUTEIISIM.

4. ®opMbI KOHTPOJISA 32 HCIOTHEHHEM aIMUHUCTPATHBHOIO pPerjaMeHTa

58. Texymuii KOHTPONL COOMIONEHUS IOCIENOBATENBHOCTH NEHCTBUH, OIpENeleHHEIX
aIMUHHMCTPAaTHBHBIMUA  IPOLEAYpaMH IO IIPEJOCTaBJICHHIO TOCYNApCTBEHHOM  YCIYIH,
OCYIIECTBIIICTCS PYKOBOAHMTENEM OpraHa MECTHOTO CaMOYIPABJICHHUS, IIPEIOCTABIISIONIErO
TOCYyTapCTBEHHYIO YCIIYTY, ¥ €r0 3aMECTUTEIIMH, OTBETCTBEHHBIMHU 38 OPraHU3aIni0 PabOTEI 110
IIPEJOCTaBIIEHUIO TOCYAAPCTBEHHOM YCITyTH.

Texymm#i KOHTpPOJNL OCYIIECTBISICTCS MyTEM IIPOBEPOK COONIONEHHS W HCIONHEHHS
CIIeNMaNMCTaMHt IIOJIOXKEHUM aJIMUHUCTPATHBHOIO PETIaMeHTa, HHBIX HOPMATHUBHBIX HPABOBLIX
axToB Poccuiickoit @eneparuu u ToMckoil 06macTy.

59. Tlocnenyrommil KOHTPOJB, BKIIOYAIOMINH B ce6s KOHTPONbL IIOTHOTHl M KadecTBa
IPENOCTaBICHUs] TOCYNApCTBEHHON YCIIyrHW, HaIpaBleHHBI Ha BBUIBICHHE M YCTPAHEHHUE
HapyIIeHH# IpaB TpPaXAaH, OCYINECTBIAETCS IIyTeM IIPOBEACHHS IUIAHOBBIX IIPOBEPOK
cnenuanucramu Jlemapramenra.

Ilpy mpoBeneHMH NPOBEPKH MOIYT pPacCMaTPHUBATBCS BCE Bonpocm CBSI3aHHBIE C
NPENOCTaBIEHHEM TIOCYNapCTBEHHOW YCIyrd MM OTHETBHBIE BOMPOCHI (TEMAaTHYECKHE
npoBepKH). Bun mnpoeepkum m cpox ee IPOBENEHHS yCTAHABIMBAIOTCS IPABOBEIM AKTOM
JlenapramenTa ¢ y4eToM IIepHOAMIHOCTH IPOBEPOK KAXKIOTO MyHHIIAIIAILHOTO oOpa3oBaHus He
MeHee 1 pasa B rog.

60. BHerutanoBbIe MPOBEPKH IPOBOSTCS B CBSI3H C KOHKPETHBIM OOpAIEHHEM 3asBUTEIIS
H OCYINECTBIIAIOTCA CIENHANNCTaMu JlenapTaMenTa B COOTBETCTBHY C akToM JlemapTaMeHTa s
paccMOTpeHHs NpeiMeTa OOpaIeHus.

61. OcHoBaHWEM NI IIPOBENECHHUS NPOBEPKH SBISAETCS IIPABOBOM aKT JenapramenTa.
Pesynpratel mpoBepkm odopMisIFOTCS B BHAe akTa M (WIH) IPEIIUCaHus, B KOTOPOM
OTMEYAIOTCsI BHIBIICHHBIEC HAPYIICHUS U IPEVIOKEH s (PEKOMEH/IAIMHN) 110 KX YCTPAaHEHHIO.
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62. ITo pe3ynbraTaM MpPOBENEHHBIX IPOBEPOK B CIIydac BBIABIECHHA HapyIIEHWH IIPaB
3asBUTEJIEH OCYIIECTBISIETCS IPUBJICUEHHE BHHOBHBIX JIHMII K OTBETCTBEHHOCTH COIJIACHO
3akoHOHaTensCTBy Poccuiickoit deneparum.

5. ocynebunlii (BHecy1e0HBIH) MOPAA0K 00kKaT0BaAHNS PelleHUH
U feiicTBuii (6e31eiicTBHS) OpraHa, MpeIoCcTABJSIIOIIEr0 rocyIapCTBEHHYIO YCIYTY, a
TaKoKe JOJKHOCTHBIX JIHI, TOCYIapCTBEHHBIX IPAKIAHCKUX CIYKAIIHX
63. 3asgBuUTeNnM HMEIOT NpPaBO Ha OOXKaJTOBaHHWE peIleHui, nedcTBuil (Oe3meicTBu),
OCYILIECTBIIIEMBIX (IIPUHMMAEMBIX) B XOJE IIPEIOCTaBIIEHHS TOCYNapCTBEHHOH YCIyrd, B
JIocyneOHOM mopsiuke, ycTaHoBIeHHOM DenepansHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6
OpraHM3alliy NPEeIOCTaBIEHHS TOCYJAPCTBEHHBIX U MYHHUIUIIAIBHBIX YCIYTY.
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[MpunoxeHnue Ne 1

K aIMUHUCTPATHBHOMY

peryaMeHTy NpeNoCTaBIIeHN:s TOCYIapCTBEHHOM YCITyTH
«OcyIeCTBIEHHE €XEMECTIHOM BHIILIATH BOSHATPAXK IEHHM,
NPHYUTAROLIETOCS IPHUEMHBIM POIUTENSAMY, IPEJOCTaBIIEMON
OpraHaM# MECTHOTO CaMOYIIPaBJIEHHUs PH OCYLIECTBIEHUN
NepefaHHbIX UM rOCyJapCTBEHHBIX IOJTHOMOYMI

Kowmy:

DaMuIHs, UM, OTYECTBO (TIPH HAJIUIHM)
JIOKyMEHT, yIOCTOBEPSIOMUMA THIHOCTH

(BUI HOKyMEHTA) (cepus, HoMep)

(xem, Korja BIIAH)
AI[pCC MECTa XXUTEJIbCTBA

(c yxazaHueM IOYTOBOTO HHIEKCA)
TEJI.

3JI. IIo4YTa

OpraH MECTHOTO CaMOYTIpaBJIeHHs, MPEIOCTABIAIOIIN
rOCYJapCTBEHHYIO YCIIYTY

(amunusi, uMs1, 0TIECTBO (I HAJIIYUH)

SASIBJIEHUE

HpOH_Iy BBIIIJIAYUBATDE C€XKXEMECAYHOEC BO3HAIPAXKACHHUEC, IMPUYUTAIOIMUECA IIPHEMHOMY

POIUTEITIO

3

(bamunus, UM, 0TYECTBO (TIPH HATMYMH), YHUCIIO MECSILL, TOJ pOXIeHHs pebeHka (neTei)

TIIEpEeaaHHOTro (BIX) B MOIO CEMBIO HaA OCHOBAaHHHA

HaUMEHOBaHUE NOKYMEHTa
OT Ne

JleHe)KHBIE CpeNCTBa IIPOLLY IIePEYrCIITh Ha JIAIEBOM cueT No ,

OTKPBITBIA Ha

(baMunus, UM, 0T4eCTBO (TIPU HATUYHH)

B

HanME€HOBaHHE KOMMCp‘ICCKOﬁ OpraHU3alliu

IIpunoxenue: Ha I

A,

b

(pamunus, ums, 0TYeCTBO (TIPU HATMIMH)
CBO60}IHO, CBOEU BOJIEH B B CBOEM HHTEPECE Oar0 COrjIacHe YIIOJIHOMOYCHHBIM HOJIKHOCTHBIM

JIMIIaM

2

HanMME€HOBaHHE OpraHa MECTHOTO CaMOYIMPABJICHM, IIPEA0CTaBIISIOILETO roCcy1apCTBEHHYIO YCIIYTY

PacIIoJIO’KEHHOTO II0 anpecy:

b

Ha 00paboTky (moboe nefcTBHE (OIEpAIMIO) HIM COBOKYIHOCTH JAeWCTBHEl (oIleparmii),
COBEPIIAEMBIX C HCIIONB30BAHUEM CPEICTB aBTOMATH3AIMKM HIH 0€3 HCIIONb30BAHUSA TAKUX
CPeICTB C MEPCOHAIBHBIMK JaHHBIMH, BKIIOYas cOOp, 3aluCh, CHCTEMATH3AIMIO, HAKOIJIEHHUE,
XpaHEHHE, yTOYHEHWE (OOHOBJIEHHE, M3MEHEHME), H3BJCUYCHHE, MHCIOIb30BAHWE, IEpeaady
(pacmpocTpaHeHHe, IIpeJOoCTaBlIeHHe, IOCTYI), OOE3IHYMBAHME, OIOKMPOBAHME, yHAJCHHUE,
YHUYTOXXEHHE) CIEAYIOIINX IePCOHANBHBIX JaHHBIX:

- (pammnIns, UMs, OTYECTBO, JaTa U MECTO POIXKIEHHUS, TPAXKIAHCTBO;
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- CTEeleHb pOACTBA, (aMUIMM, WMEHA, OTYECTBA, JaTBl pOXICHHS OIM3KUX
POICTBEHHUKOB (Cympyra (CYyIpyru);

- MECTa POXKIECHHUS ¥ JOMAIIHUE afipeca OU3KUX POJCTBEHHHUKOB (Cympyra (Cynpyru);

- aJpec perucTpanuy u HakTHIECKOro IPOIKIUBAHUS;

- ]aTa perucTpaIiy 0 MeCTy JKUTEIbCTBA;

- macniopt rpaxaanuHa Poccuiickoit denepanuu (cepus, HOMep, KEM U KOTJIa BBIIaH);

- IacIOpT, YAOCTOBEPSIOIIHMH JIMYHOCTH TrpaxaaHuHa Poccuiickoit @enepanuu 3a
npenenamu Poccutickoit @enepanuu (cepust, HOMep, KEM U KOT/Ia BbIIaH);

- HoMep TenedoHa.

BrimeykasaHHble NEpCOHaIBHBIE NaHHBIC HPENOCTABISIO [UIE OOpabOTKH B LENSX
obecreueHus COOMIONEHUS B OTHOIICHAHM MEHs 3aKOHOHareNscTBa Poccuiickoi denepanuy B
cepe OTHOLIEHMH, CBSI3aHHBIX C IPEIOCTABIEHHEM TOCYAapCTBEHHON ycnyru «HasHaueHue
€IMHOBPEMEHHOI0 IIOCOOHS IpH Iepenade peObeHka Ha BOCIHTAHUE B CEMBIO B COOTBETCTBHH C
3aKoHomaTenbcTBOM Poccuiickoit @eneparuiy AeHCTBYIOMUM 3aKOHOAATENLCTBOM.

51 o3naxomien(a), 4To:

1) cormacue Ha 00pabOTKy NEPCOHATBHBIX NAHHBIX NEWCTBYET C JAThl IIOIHACAHHUI
HaCTOSIIEr0 COTJIacHs M J0 NaThl IIOJa4d MUCEMEHHOIO 3asBJICHHS B IIPOM3BOJIEHOM (opme 06
OT3bIBE HACTOSIIETO COTJIACHS;

2) mepcoHaNbHEIE MAHHBIE, NPENOCTAaBIIEMble B OTHOIIEHHH TPETBUX JIHI, OYIYT
00pabaTeIBaThCs  TONBKO B  IIEISIX  OCYIIECTBIEHMS M BBEIOJHEHHS  BO3JIOYKEHHBIX
3akoHOmaTenbCcTBOM  Poccuiickoit ~ @enmepanmmu  monHOMOYMM M oOs3aHHOCTEH — Ha

HaMMCHOBAHHE OpraHa MECTHOI'0 CaMOYIIPaBJICHUs, IIPEI0CTaBIAIOLIETO roCyAapCTBEHHYIO YCIIYyIy

Jarta Hagaga 06pabOTKH MEPCOHANLHEIX JAHHBIX:

(4ucro, Mecl, roxn)

(moamuce) (amunus, uMst, 0TUECTBO (TIPU HATIMIHH)

Pacnucka-yBejoMiIeHIE O IPUEME M PETHCTPAIHH 3asBIICHHUS.

3asBrenue

C IIPUJIO’KEHUEM JTOKYMEHTOB Ha JIUCTaX MPUHITO € » 20 T2
Cuenmanuct
Hara ITommuce
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ITpunoxenue Ne 2

K aIMUHHUCTPAaTHUBHOMY

pEerjiaMeHTy NpeAoCTaBIeHUs] FOCY JapCTBEHHOMN YCITyTH
«OcylLIeCTBIEHHE €XEMECTIHON BHIIIIATHI BO3HATPAXKIEHHS,
NPUYMTAIONIErOCs MPUEMHBIM POAUTEISIMY, PEA0OCTaBIAEMOMI
OpraHaMy MECTHOT'O CaMOYIPaBJICHHS IPU OCYILECTBICHUH
nepeladHbIX MM TOCY JApCTBEHHBIX MOTHOMOYHIA

Brok-cxema mocieJoBaTeIbHOCTH JEHCTBHIMN K 8IMUHUCTPATUBHOMY PErTaMeHTy
«OcyIecTBIeHAE eKEMECSIHON BBIILIATEI BO3HATPAYKACHHUS, IPHIATAFOIIEr0CS IPHEMHBIM
POIUTEIIAM

IIpuéM u perucTpaius T0KyMEHTOB
Cpoxk — 1 pabounii neHb

l

PaccmoTpenue nokymeHTOB. DOpMHPOBaHUE H
HallpaBJIeHHE MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHkI,
y4YacTBYIOIIUE B IPENOCTABICHUH [OCYAapCTBEHHOM
yciyru. Ilomydenue oTBeToB
Cpoxk — 8 pabounx mueit

!

IIpunaTHE pelIeHus O NPeI0CTaBICHUH
roCyTapCTBEHHOU yCIIyru Tu60 00 oTKa3e B
IPEOCTaBJIEHUU FOCYJApCTBEHHOM YCIIyTH

Cpoxk — 2 paboumx nHs

!

Brinaua (nanpaBienne) 3asBUTENIO JOKYMEHTOB H
(unu) MHpOPMANHH, TOATBEPIKIAIOIIMX IPEJOCTABIEHHE
rOCYyTapCTBEHHOW YCIIYI'M MIJIM OTKa3 B IPEJOCTABICHIH
rOCYIapCTBEHHOHN yCIIyTH
Cpox — 1 pabounii 1eHb
OcyliecTBIEHNE £XKEMECSUHOM BEITLIATE BO3HATPAXK/(CHHUS,

IPUYIUTAIOIIETOCS IPUEMHBIM POIUTEISIM
Cpox — 3 pabounx gas




