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[Mpunoxenue Ne 8
k [Tpukasy JlemaprameHTa 110 BOIIpocam

ceMbH U feTeli ToMckoii o0acTh
ot O O Lp/¥ NeZ/E - /2

AJIMHUHUCTPATUBHBIN PETJIAMEHT
MPEJOCTABJEHHMS T'OCYJIAPCTBEHHON YCJIYI'
«IIPOBEJIEHUE PEMOHTA KIJIBIX IOMEIEHW, EAMHCTBEHHBIMU
COBCTBEHHHUKAMM KOTOPBIX SIBJIAIOTCA JETU-CUPOTBI U IETH,
OCTABIIHECS BE3 IOIEYERMS POAUTEIEN», IPEJOCTABJISIEMON
OPI'AHAMM MECTHOI'O CAMOYIIPABJIEHUS ITPY OCYIIECTBJIEHUH
IIEPEJAHHBIX UM I'OCYJAPCTBEHHBIX ITIOJTHOMOYMI

1.001mmue moaoKeHus
IIpenmer peryaupoBaHHsi aIMIHHCTPATHBHOIO PeriaaMeHTa

1. AIMHHHCTpATHBHBIA perjiaMeHT IIPEeJOCTaBICHHUSI TOCYNapCTBEHHOW YCIyI'd
«[IpoBeneHre peMOHTa >KUJIBIX IIOMEIEHUH, €JUHCTBEHHBIMU COOCTBEHHHKAMH KOTOPBIX
SIBIITIOTCST J€TH-CUPOTEI U JETH, OCTaBINHecs Oe3 ITOIedYeHHs] poauUTeneii», IpefocTaBiIseMon
OpraHaM¥{ MECTHOTO CaMOYIIPABIICHUs IIPH OCYIIECTBIEHUH II€PEIaHHBIX UM I'OCYIapCTBEHHBIX
MOJIHOMOYHH (ajee — aIMUHUCTPATUBHBIA pErjJamMeHT) OIpENessieT IIOCIEeI0BaTEIbHOCTh H
CPOKHM AaJIMHUHHCTPATHBHBIX MPOLENYpP IO IIPEIOCTABICHUIO TOCYJapCTBEHHOH YCIyIH
«IIpoBeneHre peMOHTa JKMIBIX IIOMEIICHUN, EIUHCTBEHHBIMH COOCTBEHHUKAMH KOTOPBIX
SIBIISIIOTCSL  I€TU-CHUPOTBI W JEeTH, OCTaBIIMecs ©Oe3 TIIONedeHus ponauTeneity (mamee —
rocyIapCTBEHHAs YCIyra).

2. IlomHOMOYMSA IO TPENOCTABICHHUIO TOCYJApCTBEHHOM YCIYTH OCYIIECTBILIIOTCS
OpraHaMH MECTHOTO CaMOYIIpaBICHHS MYHHUIUMNAIBHBIX oOpasoBaHuit Tomcko#t obGmactu
«ATEKCaHOPOBCKUM paioH», «ACHHOBCKMM paiioH», «bakuapckuit paiion», «BepXHEKETCKHi
paion»,  «3bIpsHCKHE  paiiony», «Kapracoxckmit  paiton», «lopom  KempoBbriiy,
«KoxeBHukoBcKkMi  paiioH», «KommameBckuit — paiion», «KpuBoImenHCKH# — pailoH,
«MonuanoBckuii pafioH», «lIlapabGensckuit paiion», «llepBomaiickuii paiton», «['opox
CrpexxeBoit», «I"0poJICKOH OKPYT - 3aKPBITOE aMUHUCTPATHBHO-TEPPUTOPHAIIEHOE 00pa3oBaHme
Cesepck Tomckoit obmactu», «Tomckuit paiiony, «'opox Tomcky, «TerynpaeTcKuit paoHy,
«YauHckull paiiony, «lerapckuit paiton», HaJIEICHHBIMA B COOTBETCTBHHE C 3aKOHOM ToMCKOM
obmactm ot 15.12.2004 Ne 246-O3 «O HajmeneHWH OpPraHOB MECTHOTO CaMOYIIPABIICHUS
OTHENBHBIMH TIOCY[JAapCTBEHHBIMH IIOJIHOMOYMSMH B OOJIAaCTH COLHAIBHOW IOJIEPKKA B
OTHOUIEHHMH AETEH-CHPOT U AETEH, OCTaBIIMXCS 0€3 MOIeueHus poauTeNel, a TaKkKe JIUIl YHUCiIa
NETEH-CUpOT M JeTeH, OocTaBHXcsS 0e3  IONmeYeHWs]  POJUTeNIeld»  OTAEIbHBIMHU
roCyIapCTBEHHBIMHM IIOJTHOMOYHAMH B 00JaCTH CONMATBHON MOMIEP)KKH B OTHOIIEHUH HETei-
CHPOT M HETEH, OoCcTaBIIMXCs Oe3 IOIEYEeHHUs pOAUTENel, a TaKkXKe JIHI[ YHUCiIa JETeH-CHUPOT U
IeTeid, ocraBmMXca Oe3 IONEYeHHs POINHUTENeH (Imajsee - OpraH MECTHOTO CaMOYIpPAaBIICHHS,
IIPEIOCTABIIOIIAN FOCYy IApCTBEHHYIO YCIIYTY).

Kpyr 3asBureJei

3. IlpaBo 0oOpaTHTBCS 3a TIOCYJApCTBEHHOW YCIyroifl HMEIOT NETH-CHPOTHI M JIETH,
ocTaBIIMecs 0e3 IIOINEeYeHHS POAUTENCH, SBILSIIOIIHECS EIMHCTBEHHBIMH COOCTBEHHUKAMHU
JKUIBIX TIOMEUIEHMH (Jalee - 3asdBUTENH). 3asBICHWE OAaeTcs (HalmpaBIIEeTCS) B OpraHbl
MECTHOTO CaMOYINpPABJIEHUs, IPENOCTaBILIIOIEr0 IOCYJapCTBEHHYIO YCIyry, IO MECTY
HaxOXXIEHHS )KUJIOTO ITOMETIEHUSI.

I'ocynapcTBeHHas yciiyra MpeoCTaBIIeTCs] ACTSIM-CHPOTaM M IETAM, OCTaBIIMMCS 6e3
IONCUCHHs POIMTENICH, HE paHee 4YeM 3a ToJ OO0 CpOKa OKOHYAaHUS TpeObIBaHHsS B
00pa3oBaTeNpHOM YUPEXKICHHH WIA YUIPESKACHUU COLMANBHOTO OOCIY)KMBAaHMS, a TakkKe B
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yUpeXIEeHUIX BCeX BUAOB MIpodecCHOHAIBHOIO 00pa3oBaHHUs, JUOO IOCIE BO3BpAIIECHHS
3agBUTENS U3 YUPEKICSHU M, HCTIONHIIOIIX HaKa3aHUe B BUJE JIUIIEHHS CBOOOIBL.
3a rocy1apCTBEHHOM YCIIyTOif MOXKET 00paTUTEHCS 3aKOHHBIM NIPENCTABUTEID 3asBUTEIA.

TpebGoBanus k nopsigky nHGpopMHpPOBaHUSA
0 MPeJ0CTABJIEHHHU rOCYyAAPCTBEHHOM YCJIyri

4. ndopmanust 06 UCIIOIHEHUN TOCYJTapPCTBEHHOMN YCIyTH JOBOAUTCS ITOCPEICTBOM:

1) pasmerenus Ha HHQOPMAITMOHHBIX CTEHIAX B IOMEIICHUSX

- JlemaprameHTa 1o BompocaM ceMbH U neTeil ToMckoi obmactu (maee - JlemapraMeHT)
o anpecy: 634041, r. Tomck, TBepckas yi., . 74;

Pexxum paboter [emapramenTta: B Oynuue mam ¢ 9 wacoB 00 mumHyT mo 18 wacos 00
MHHYT, IIEPEPHIB U1 OTAbIXa U uTaHus ¢ 12 gyacoB 30 munyT 1o 13 gacoB 30 MUHYT.

Beixonnasle nan: cyb60Ta, BOCKpECEHbE.

Tenedons! ms cripaBok: (3822) 713-951, 713-983, daxc: (3822) 713-998.

Anpec snekTporHOM mouTsl JlenapramenTa: dsmd@family.tomsk.gov.ru.

OdunuansHeIi nHTEpHET-calT [enmapramenta: www.family.tomsk.gov.ru.

- OPraHOB MECTHOI'O CaMOYIIPABJICHUS, IPEIOCTABILIIOIIUX TOCYIAPCTBEHHYIO YCIYTY;

2) pa3MelleHus Ha caiiTax:

- JlenapramenTa (www.family.tomsk.gov.ru), PersonansaoM moprase rocynapcTBEHHBIX
U MyHMIOUDAIbHBIX yciuyr Tomckod obmactu (http://pgs.tomsk.gov.ru), Emunom moprane
rOCYTapCTBEHHBIX M MyHHUIMIIATIBHBIX yCIyr (QyHKnumit) (www.gosuslugi.ru);

- OPTaHOB MECTHOI'0 CaMOYIIPaBJIEHH, IPEAOCTABILIIONIIX TOCYJapPCTBEHHYIO YCIYTY;

- MHOrOQYHKIIMOHAJNBHOTO  IIEHTpa  M[PENOCTABIEHUS  IOCYNAapCTBEHHBIX U
MYHHLIUIATBHBIX YCIYr B Cllydae HaIMYUs COIJIALICHHWS MEXIYy MHOTO(QYHKIMOHAILHEM
[EHTPOM U OPTraHoM, IPEIOCTaBIIIOIIMM COOTBETCTBYIOIIYIO YCIYTY;

3) pasbiACHEHHH CIEIMATHCTOB OPIaHOB MECTHOTO CAMOYIIPABIIEHHUS, TIPEI0CTABIISIONINX
TOCYIapCTBEHHYIO YCIYTy, OTBETCTBEHHBIX 3a IPENOCTaBICHHE TOCYJApCTBEHHOW YCIIyIH,
CrienuanucTos JlemapraMeHTa 1o Tene(oHaM WITH SJIEKTPOHHOM II0UTE;

4) my6muKanui B Ie9aTHBIX CPEACTBAX MAaCCOBOM HH(DOPMAIIHHL;

5) u3nauus HHGOPMALMOHHEIX MaTepHaIoB (6pourop, GyKIeToB 1 T.1.).

5. Ha wuHbOpMAaNMOHHBIX CTEHJAaX M HHTEpPHET-CAiTax pasMemaercs CiIeIyIomas
HH(pOpMAIIHSL:

1) TEKCT aIMUHUCTPATHBHOTO PErIaMEHTA;

2) Onok-cxema, comepamias rpaduUecKoe H300paKeHHE IIOCIIENOBATEIBHOCTH
aIMUHHUCTPATUBHBIX MPOLEYP IPH IIPEIOCTABICHUH TOCYI1aPCTBEHHOM YCIIyTH;

3) obpasen oQopmieHMS 3adBICHHS, HEOOXOAMMOIO [T  HPELOCTaBICHHS
rOCYIapCTBEHHOHN YCIIyTH;

4) mecropacronoxenue, rpaguk (pexxuM paboTHI), HOMEpa TeledOoHOB, 3JIEKTPOHHOU
IIOYTHI CIIEIIHAIHCTOB.

IIpu ocymecTBIeHUE KOHCYIBTHPOBAHUS 110 Tele(hOHY CIIEIHANHICTEl OPraHOB MECTHOTO
CaMOyNpPaBJIE€HMs,  IPEAOCTABISIONIMX  TIOCYJapCTBEHHYIO  YCIYry, M  CICIHAIHCTHI
JlemapramMenTa B COOTBETCTBMH C IOCTYNHBIIAM 3aIpPOCOM IIPEIOCTABISIOT 3asSBHTEIIM
UH()OPMAIHIO IO CJIEYIONIMM BOIIPOCAM:

1) o mecre maxoxnenms u rpapuke paborel JlemapTaMeHTa, OpPraHOB MECTHOTO
CaMOyIpaBJIeHHU, IIPEIOCTABIIAIOIIMX TOCYJAPCTBEHHYIO YCIYTY;

2) o crpaBouHBIX TenedoHaX ¥ IOYTOBBIX anpecax JlemapTaMeHTa, OpraHOB MECTHOTO
CaMOyIpaBJIeHUs, IPEIOCTABIISIOUX FOCYJAPCTBEHHYIO YCIYTY;

3) 06 azmpece oduuEanBHOTO caiita JlemapraMenTa, OpraHOB MECTHOTO CaMOYIIPaBIICHH,
IPEAOCTAB/LIOIIMX IOCYAAPCTBEHHYIO YCIYTry, B HH(OPMAI[OHHO-TENIEKOMMYHHKAIIHOHHOM
cet «MHTepHET», ajpece OSNEKTPOHHON mOYTHl J[emapTaMeHTa, OPraHOB MECTHOTO
CaMOYTMpAaBJICHUs,  IPEJOCTABISIIOMIMX  IOCYHAPCTBEHHYIO  YCIOYLY, O  BO3MOYKHOCTH
IPEOCTABIICHUS TOCYIaPCTBEHHOM YCIyTH B SJIEKTPOHHON (opMme ¢ UcIob3oBanueM [loprana
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rOCYIapCTBEHHBIX ¥ MYHHIMNATBHBEIX ycuyr Tomckod obmacte u EmuHoro moprana
roCyIapCTBEHHBIX ¥ MYHUIAIANBHBIX YCIyT (QyHKImMi);

4) o mopsiIKe MPENOCTABICHUS rOCYy JApCTBEHHOM YCIIyTH;

5) 0 xoJie mpeaocTaBIeHHs TOCYJapCTBEHHOM YCIIyTH.,

IIpu oTBeTax Ha Teje(OHHbIE 3BOHKUA U YCTHBIE 0OpaIlleHUs CIEeHAINCTE IOAPOOHO, B
BEXIIUBOM (KOPPEKTHOM) Gopme HHPOPMHUPYIOT 0OpaTUBIIUXCA FPAXKIaH 10 HHTEPECYIOMIHM HX
BonpocaM. OTBeT Ha Tere()OHHBIM 3BOHOK JOJDKEH HAuMHATHCS ¢ HH(OpMaIy 0 HAaMMEHOBaHUH
oprama MECTHOTO CaMOYIIPaBJIEHUS, IPEIOCTaBIIIONIEr0 rOCYyJapCTBEHHYIO YCIYTY, B KOTOPBIA
[IO3BOHUJI TPXKAaHUH, (paMUIUU, UMEHHU, OTYECTBE U JOJDKHOCTU CIELMAIMCTa, IIPHUHIBIIETO

Tese(OHHBIN 3BOHOK.

2. CTanaapT npeaocTaBJeHHs rocyIapCcTBEHHOM yCIyIri
HanmenoBaHme rocyiapcTBeHHOI ycIyru
6. HawmMeHnoBamme rocymapcTBeHHOH yciayru - «[IpoBemeHune peMOHTa IKHIIBIX
[IOMEMIEHUH, COOCTBEHHUKAMU KOTOPBIX SIBJLSIFOTCS AETU-CUPOTHI M IETH, OCTaBIIHecs Oe3
TIOTIEYEHUS POIUTENEH Y.

HanmeHnoBaHme oprasa, npegocTaBJ/IsIIOMIEero rocy1apcTBeHHYIO YCJIyry

7. I'ocymapcTBeHHass yciyra IpefoCTaBISIETCS OpraHaMH MECTHOTO CaMOYIPaBJICHHS

MYHULATTAIBHBIX oOpazoBaHuit Tomckoit obJracTu, HaJleIeHHBIMHU OTACIHHBIMU

rOCYyIapCTBEHHBIMH IIOJJHOMOYHMSMH II0 OpraHU3allMd U OCYIIECTBICHHUIO NESITEILHOCTH B

obJlacTH COLMANBPHON IOINEPXKKH B OTHOIIEHHM NETEH-CHPOT W JeTel, OCTaBIIMXCS 0e3

IIONIEYEHHS POJMUTENEH, a TAK)Ke JIML] YUClla NETEH-CUPOT M JETeH, OCTaBIIUXCS 0€3 ITOIMEeUSHUS
pPOIMTEIIEH, IEPEYHUCIIEHHBIE B IIYHKTE 2 aIMIHUCTPATUBHOTO PETJIaMeHTa.

PesyabTaT npegocTaB/ieHUsI rOCyIapcTBEHHOM yCIyri
8. Pe3ynbTaroM IpeoCTaBlIeHUs TOCYIaAPCTBEHHOMN YCIIyTH SBISIETCS IIPUHSTHE PELTEHHS
O TMpeNoCTaBIEHMHM IIOMOIIM B BHAE OJHOKPATHOIO PEMOHTA JKHUJIOrO IIOMEIIEHHS,
eIMHCTBEHHBIMU COOCTBEHHHKAMHU KOTODPBIX SIBJISIFOTCS 3asBUTENH, M IIOATOTOBKA TEXHUIECKOTO
3a7aHus Ui OpraHM3allid pasMEIeHMs 3aKa3a Ha IIPOBEICHHE MEPOIPHSTHHA IO PEMOHTY
JKHJIBIX TIOMELIEHUH, eAMHCTBEHHBIMH COOCTBEHHUKAME KOTOPBIX SIBIISIOTCS 3aSBUTENH.

Cpok npegocraBiaeHNs rocyAapcTBEHHOMN yCayra
9. O6mwmit cpox IperOCTaBIEHHS TOCYAapCTBEHHON ycnyru — 30 mHel co MHS Imomadn
3asBJICHUS U JIOKYMEHTOB, YKA3aHHBIX B IlyHKTE 11 aZIMHHUCTPATHBHOIO perjiaMeHTa.

IIpaBoBbIe 0OCHOBAHMSI IPEOCTABIEHUS FOCYIAPCTBEHHOM YCIyrH

10.  IlpemocraBieHMe TOCYHapCTBEHHOW  YCIYTH  PETYIMPYETCS  CIELYFOLTUMHI
HOPMAaTHBHBIMH IIPABOBBIMHU aKTaMM:

- KummmeemM  xomekcoMm Poccumiickoit ®emepamum ot 29.12.2004 No 188-®3
(«Odunnansupie Bemomoctu IocymapcTBemHOM JIymer Tomckodt  o6mactu»  (c60pHHK
HOPMAaTHBHBIX MPABOBBIX akToOB), 27.09.2007, Ne 7 (129)-1);

- Oenepanbubiii 3ak0H 0T 21.12.1996 Ne 159-®@3 «O HOMOMHUTENBHBIX TApAHTUSIX IO
COLMANbHON IMOJMCPIKKE NETeH-CHPOT M JeTel, OoCTaBIIMXCS 6e3 MOMEeYeHHs pOIUTEeH»
(«Cobpanme 3akoHOmaTenscTBa POy, 23.12.1996, Ne 52, ct. 5880);

- OenepanbhbiM 3aK0HOM 0T 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX TapaHTHAX IPaB
pebenka B Poccuiickoit @eneparmmn» («Cobpanue 3akoHOATENLCTBA PDy, 03.08.1998, Ne 31,
cr. 3802);

- QenepanbHbiM 3ak0HOM 0T 06.04.2011 Ne 63-®3 «O6 37TeKTpPOHHOH ITOXIHACHY
(«ITapmamenTckas razeray, Ne 17, 08-14.04.2011);

- ®enepanbHbmM 3ak0HOM 0T 27.07.2010 Ne 210-®3 «O6 opraHm3amuy IpeoCTaBICHUS
rOCYAapCTBEHHBIX ¥ MYHHUIMITANLHBIX yeiIyT» («Poccuiickas razeray, Ne 168, 30.07.2010);
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- denepanpEbM 3akoHOM 0T 27.07.2006 Ne 152-®3 «O mepcoHATBHBIX JAHHBIX
(«Poccmiickas raseray, Ne 165, 29.07.2006);

- mocranosienneM IIpaBurensctBa Poccuiickoit @emeparmu oT 07.07.2011 Ne 553 «O
mopsiKe OGOPMIIEHHS ¥ HPEACTABICHIS 3asBICHUN U MHBIX TOKYMEHTOB, HEOOXOMMMBIX I
IIpeOCTaBICH s TOCYIAPCTBEHHBIX U (WIIM) MyHHIHUNANBHBIX YCIYT, B (OpME 3IEeKTPOHHBIX
noxyMenToBy («Cobpanue 3akoHomarenscTsa POy, 18.07.2011, Ne 29, ct. 4479);

- 3Bakomom Tomckoit obmacta or 29.12.2007 Ne318-O3 «OO6 opranusanuu u
OCYIIECTBIEHHH AEATEIBHOCTH IO OlleKe M IoneduTenseTBy B Tomcko# obmactu» («ToMckue
HOBOCTHY, Ne 4, 24.01.2008);

- BaxonoM Tomckoit obmactu or 19.08.1999 Ne28-O3 «O coumuanbHOH MOAICPIKKE
IeTel-CHpOT U JeTel, ocTapImuxcs Ge3 momedenust ponuteneii, B Tomckoit o6mactuy («Kpachoe
sgamsy», Ne 204, 31.08.1999);

- 3akonoM Tomckoit o6mactu ot 26.08.2002 Ne 68-0O3 «OO OCHOBHBIX I'apaHTHUAX IIpaB
pebenka Ha Teppuropur Tomckoil obmactu» («OdunuanpHble BEIOMOCTH ['oCynapcTBeHHON
Iymet ToMckoit o6acTu» (cOOpPHUK HOPMaTHBHEIX IIPaBOBBIX akToB), 30.08.2002, Ne 9(70));

- 3akomoM Tomckoit ob6mactu or 15.12.2004 Ne246-O3 «O HazmeneHud OpPraHoB
MECTHOTO CaMOYIPABJIEHUS OTAENBHBIME TOCYIapCTBEHHBIMH IIOJHOMOYHAMH B 00IacTH
COIMANILHOM IOANEPKKA B OTHOINEHHHM NETeH-CHpOT M IeTed, ocTaBIIUXCS 0e3 MOoIeYeHHs
poImuTENet, a TaKKe IMI[ W3 YHuCia IeTel-CHpOT U JeTeH, ocraBmmxcsa 6e3 MONEYEHHST
pomuteneit» («Tomckue HOBocTHY, Ne 51, 16.12.2004);

- mocraHoBieHdeM AmmunucTpanud Tomckoit obmactu or 30.12.2011 Ne440a «O6
yTBepKIeHun [lopsiaKa pealn3anuy IpaBa AeTed-CHpOT B JeTeH, OCTaBmuXCcs 0e3 IOoIeYeH s
poauTene#, Ha IOJyYeHHWe IIOMOINM B BHAE OJHOKPATHOTO DPEMOHTA JKUIBIX IIOMELIEHHH,
€IMHCTBEHHBIME COOCTBEHHMKAMU KOTOPBIX OHM sBILtrOTCS» («Tomckme HOBOCTHY, Ne 2,
20.01.2012);

- mocraHOBIeHWeM AnmuHHCTpanuu Tomckoit obmactu ot 28.01.2011 Ne18a «O
TOpsIIKE Pa3pabOTKH ¥ YTBEP)KACHUS aIMHHUCTPATUBHBIX PETJIAMEHTOB IIPENOCTAaBICHHUS
rocymapcTBeHHbIX yciyr» («Cobpanme 3akoHOmaTenbcTBa Tomckod obmactu», 31.01.2011,
Ne 1/2(66));

- pacmopspkeHEeM AnMuHHCTpamuu Tomckoi obmacti ot 16.05.2013 Ne 393-pa «O6
yTBEpXKAeHUH llepeyHs TroCyNapCTBEHHBIX YCIYr, IIPENOCTaBISEMBIX HCIIOJIHUTEIHHBIMU
OpraHam¥ rocynapcTBeHHOU BiaacTd ToMckol 00macTu.

HcyepnbiBaromuii nepeyeHb J0KYMEHTOB, HE00X0TUMBIX
AJIS IPEI0CTABIEHHS IOCY aPCTBEHHOM YCIyru

J{oKyMeHTBI, KOTOpbI€e 3asiBUTE]Ib
JNOJIKEeH MPeI0CTABHTH CAMOCTOSITEILHO

11. JToxymMeHTBI, HEOOXOAUMBIE ISl IPETOCTABIICHUS TOCYIaPCTBEHHOMN YCITyTH:

1) 3asBIEeHME B MHCHMEHHOU (hOpME O MPEAOCTABICHUH IIOMOIIH B BHIE OIHOKPATHOTO
PEMOHTA JKHAJIOrO IIOMEILICHHs, €IUHCTBEHHBIM COOCTBEHHHKOM KOTOPOIO SIBISETCS peOEHOK-
CHpOTa HJIM peOeHOK, OCTaBIIUICS Oe3 MOIeUeHHs POAMTENeH (fajee — 3asBIIEHHE) COTJIACHO
npmtoxeHuo Ne 1 K aIMUHUCTPaTHBHOMY PErIaMeHTy;

2) macnopt rpaxxaanuHa Poccuiickoit @eneparuu 3asIBUTEIS;

IpY IIoJade [OOKYMEHTOB 3aKOHHBIM IIpEACTAaBUTENIEM - MACHOpT TpakIaHHHA
Poccuiickoit enepanuu Ha UM JTATA;

3) KOmMIO aKTa OpraHa OIEKH W IOTEYUTENHCTBA 00 YCTAHOBIEHHH HAJ JHIIOM OIEKH
(momeuuTenbCTBA);

4) cmpaBka u3 00pa30BATENBHOTO YUPEKIACHHS HIH YUPSKACHHUS COLUAIBHOIO
00CIy)KMBaHHUS, a TakXKe YYPEeKICHHH BCeX BHIOB MIPO(ECCHOHAIBLHOIO 00pa3oBaHMs, C
yKa3aHHEM CpOKa OKOHYaHUSA IpeOBIBaHUS 3asSBUTEN] B YKa3aHHBIX YUYPEXKACHUSIX (Ipu
IpeOBIBAHUYN 3asBUTENI B 00pa30BaTEIbHOM YUPEKICHUHA WA YUPEKICHUH COIHAIBHOTO
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0OCITy>KMBaHHS, & TAKXKE B YUPESIKIEHHUIX BCEX BHIOB IPO(ECCHOHATEHOTO 00pa3soBaHus).

5) IOKyMEHT, IIOATBEPXKAAIOIIMM BO3BpALIEHHE JHMIA M3 YUPEKICHWM, HCIIOTHSIOIINX
HaKa3aHWe B BHUIE JIMIIEHHS CBOOOABI (mpu IpeObIBaHMHM 3asBUTEN B YUYPEKICHHIX,
UCIIOJIHSIOIINX Haka3aHue B BHUJIE JIUIICHUS CBOOOIEBI).

6) IpaBOyCTaHABIUBAIOIIUHI JOKYMEHT Ha )KMJIOE IIOMEIIEHHE.

12. B cinydae nuuHOro oOOpameHus: 3asBUTENs (3aKOHHOTO IIPEICTaBHTENI) 3a
IpeI0CTaBIEHHEM TOCYAapCTBEHHOM YCIYr'W, KOIMs JOKyMEHTa, YKa3aHHOIO B IIOAIYHKTE 3
nyHkta 11 aIMHHHCTPAaTHBHOTO perjaMeHTa, IIpEelCTaBIsAeTCs 3asgBUTEIEM BMECTE C
OPUTHHAJIOM TIOKYMEHTa ISl CBEPKHU.

JIOKYMEeHTBI, yKa3aHHEIE B IIyHKTe 11 aIMHHHCTPAaTHBHOTO periaMeHTa, IIepechlIacMble
IIOYTOBOM CBS3BIO, JOJDKHEI OBITh 3aBEPEHEI B YCTAHOBIEHHOM 3aKOHOATEIECTBOM IOPSIAKE.

B moxymMeHnTax, mpeICTaBICHHBIX 3asBUTENIEM (3aKOHHBIM IIPEICTABUTENEM), HE JOIDKHO
OBITH ITOAYHUCTOK, IIPUITUCOK, 3aYEPKHYTBIX CJIOB W WHBIX HCIPABICHHM, a TaKXe CEPhe3HBIX
MOBPEXICHUH, HATMYHE KOTOPBIX HE MO3BOJISIET OJTHO3HAYHO UCTOJIKOBATE UX COAEPIKAHHE.

[Ipm mpenocTaBieHWH 3asBUTENEM (3aKOHHBIM IPEACTABUTENEM) JOKYMEHTOB,
HEO0OXONUMBIX AJI IIPENOCTaBICHUS TOCYJAapCTBEHHON YCIYTH, CIEIHATNCT OpraHa MECTHOTO
CaMOYIIpaBJIEHUS, IIPEAOCTABIIIOIIET0 TOCYIapPCTBEHHYIO YCIYTy, CHUMAET KOIIUU JJOKYMEHTOB,
yKa3aHHBIX B ITOANYHKTE 2, 5, 6 sl QOPMUPOBAHUS YUETHOTO Jejia 3assBUTEIIS.

Ilpu  nuuHOM oOOpameHuM KONWH JOKYMEHTOB, VKa3aHHble B NOyHKTe 11
aIMUHUCTPAaTHBHOIO pErJIaMeHTa, IIPEICTaBILIIOTCS 3asBUTEISIMA BMECTE C OpHUTHHAIAMH
JIOKyMEHTOB IS CBEPKH.

13. OG6pamenue 3asgBUTENI  (3aKOHHOTO  IIPEACTABUTENA) 3a  IOJyYECHHEM
rOCyJapCTBEHHOH yCIIyTH IPUPAaBHUBAECTCS K COIVIACHIO 3asBHTEN (3aKOHHOIO IIPEICTaBUTENN)
Cc 00paboTKOH €ro NepCOHATHHBIX MAaHHBIX B IEIIX H B 00BEME, HEOOXOMUMBIX LA
IIPENOCTAaBIICHUS TOCY JapCTBEHHOU YCIIYTH.

14. JIna o6paboTKH OpraHoM MECTHOTO CaMOYIIPABICHHUS, IPEIOCTaBIISIONIAM
TOCYIapCTBEHHYIO YCIIYyTy NEPCOHAIBHBIX JAHHBIX 3aJBUTEII, UMEIOIIUXCSA B PaCIOPSIKEHUN
Opra€a MEeCTHOI'O CaMOYIIPaBJIEHHUs, IPEJOCTaBILIIOIEr0 roCyIapCTBEHHYIO YCIYyry, B IEsX
nepefayd B HHOM  Oprad, IPENOCTaBILIIONMNA  TOCYNAapCTBEHHYIO  YCIyry, Opras,
NPEAOCTaBIISAIONMNA MYyHUIUIAIBHYIO YCIYTy, JHOO IIOABEJOMCTBEHHYIO TOCYIapCTBEHHOMY
OpraHy HJIH OpraHy MECTHOIO CaMOYIPAaBJIE€HHS OpraHU3all{io, YYacTBYIONIYIO B
OPEJOCTaBIEHHH  TOCYJAapCTBEHHBIX M MYHUIUNAIBHBIX  YCIyI, Ha  OCHOBAaHUHU
MEXBEJJOMCTBEHHBIX 3allpOCOB TAaKMX OPIaHOB WM OpraHM3alMil JUIS IPEeIOCTaBJIeHHs
rOCYZAapCTBEHHON MM MYHHUIIMIIATLHOMR yCIIyTH II0 3aIIpoCcy 3asBHTENS, a TAKXKeE s 00paboTKh
MEPCOHAIBHBIX JAHHBIX IIPH PErHCTpalul CyOBeKTa IIEPCOHANBHBIX JAHHBIX HAa EawHOM
IIOpTajieé rOCYyNapCTBEHHBIX W MYHHMIMNANBHBIX ycayr (dyHkmwmit) (www.gosuslugi.ru), Ha
[Toprane rOCyJapCTBEHHBIX u MYHUITUITATEHBIX yCIIyT Tomcxoi obnactu
(http://pgs.tomsk.gov.ru) me TpebyeTcs IONyYeHHe COracHs 3adBHTENS KaK CyOBeKTa
NEPCOHAIBHBIX TAHHBIX B COOTBETCTBHHM C TPEOOBAHUAMHE cTaThu 6 DenepanibHOro 3akoHa oT 27
urosist 2006 rona Ne 152-@3 «O mepcoHaNbHBIX JAHHBIXY.

JloKyMeHTBI, KOTOpbIE 3asIBUTEIIb
BIIPaBe NPEACTABHTEH 0 COOCTBEHHOH HHHIMATHBE
15. JloxyMeHTHI, KOTOpBIE 3asBHTENb BIpAaBe MPENOCTABHUTH II0 COOCTBEHHOM
HHUIMATHBE B COOTBETCTBHHM C IIYHKTOM 2 4yacTd 1 ctatbu 7 ®emepaabHOro 3aKoHa OT 27 WIS
2010 roma Ne 210-®3 «O6 opraHM3aIyy IPELOCTABIEHAS TOCYIAPCTBEHHEIX K MYHUIHIATBHBIX
YCIIYyT» OTCYTCTBYIOT.

3anper TpeGoBaHus OT 3asIBUTEISI NPEXOCTABIEHHS JOKYMEHTOB H HH(OPMALHK
16. CmenmamucTel  OpraHOB  MECTHOTO  CAMOYIpPABIEHHMS, IIPEIOCTABIISIOLINX
TOCYZTapCTBEHHYIO YCIYIy, HE BIIpaBe TPeOOBATEH OT 3asBUTEIIS:
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IPENCTABICHNsT JOKYMEHTOB M HH(OpMAIMM MIM OCYIIECTBIECHHS IEHCTBHH,
IpeCTaBIEHHe WM OCYIIECTBICHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHBHEIMHU IIPABOBBIMH
aKTaM¥, PETryJUPYIOIIMMH OTHOIIEHHUS, BO3HMKAIOIIME B CBI3H C IIPEJOCTaBIEHUEM
roCyJapCTBEHHOH yCIIyTH;

IIPE/ICTABIICHUS MOKYMEHTOB M HH(OpPMALMH, KOTOPHIE HAXOMITCS B PaCIOpPSIKEHUH
OpPraHoB, IPEIOCTABISAIONIMX TIOCYJapCTBEHHBIE YCIYTH, OpPraHOB, IPeIOCTaBIIAIOIIUX
MYHUIUIIQJIBHBIE ~ YCIIyTHM, HHBIX  TOCYJapCTBEHHBIX  OPIraHOB, OPIaHOB  MECTHOTO
caMOyIIpaBJIEHHS JIHOO MOJBENOMCTBEHHBIX FOCYJTapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO
caMOyIIpaBJIEeHHsl OpraHHM3alWid, YJacTBYIOIIUX B IIPEIOCTABICHUU TOCYHAPCTBEHHBIX H
MYHHIHUNANBHBIX YCIYyT, B COOTBETCTBHM C HOPMATHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoit
Qenepanuy, HOPMAaTHBHBIMKA IIPaBOBBIMU aKkTaMu CcyOBekToB Poccuiickoit ®enmepariuy,
MYHHIUIAIGHEIME TIPaBOBBIMH aKTaMH, 3a HCKIIOYEHHEM JOKYMEHTOB, BKIIIOYCHHBIX B
OIpesieNIeHHBIA dacTeio 6 cratbu 7 @DenepampHoro 3akona or 27.07.2010 Ne 210-®3 «O6
OpraHu3alid IIPENOCTaBICHUS TOCYHApCTBEHHBIX M MYHHMIHWIAIBHBIX YCIYyT» IE€peucHb
JOKYMEHTOB;

OCYIIECTBIICHUs NEHCTBUH, B TOM YHCJE COIIaCOBAHHM, HEOOXOMUMEIX IS IOIyUSHHUS
TOCYapCTBEHHBIX M MYHHLIMIAIBHBIX YCIYT X CBS3aHHBIX C OOpalleHHeM B HHEBIE
rOCYIapCTBEHHBIE OPTraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHHUS, OPTaHU3AIHH, 32 HCKIIFOUEHNEM
IIOJTyYEeHUsI YCIYyT U MOJy4EHHs JOKYMEHTOB M MH()OpPMAIUH, IPEIOCTABIIEMEIX B PE3yIbTaTe
IPEOCTaBICHUSI TaKWX YCIYyr, BKIFOYEHHBIX B IEPEYHM, yKa3aHHbIE B 4YacTH | cTaTbd 9
OepepansHoro 3akoma or 27.07.2010 Ne 210-®3 «O6 opramuzanuy OpeIOCTABICHHUS
rOCYJApCTBEHHBIX ¥ MYHUIIUIIATHHBIX YCIIYTY.

HcyepubiBaromuii nepeyeHs 0CHOBAHHIT IJIS1 0TKA3a B IPHEMe J0KYMEHTOB,
HEeOOXOMMMBIX JIsl IPEI0CTABIEHHS IOCYAapCTBEHHOM YCIyr 1
17. OcHoBaHmii ;s OTKa3a B IIPHEME 3asBICHUS U JOKYMEHTOB, HEOOXOMMMBIX IS
IPENOCTaBICHHS TOCYAAPCTBEHHON YCIIYyIHM, U OCHOBAHUM IIPUOCTAHOBICHUS IPENOCTABICHHSI
rOCYyIapCTBEHHOM yCIIyTH HE IPeayCMOTPEHO.

HcyepnbiBaromuii mepedeHs 0CHOBAHUI JIsl 0TKA32 B PEX0CTABICHHH
rocyiapcTBeHHOH yCayru

18. OcHoBanus 171 0TKA3a B IIPEOCTABIEHUH TOCYIapCTBEHHON YCIIYTH:

1) He cooTBeTCTBHE 3asBHUTENS (3aKOHHOIO MIPEACTABUTENA) TPeOOBAHMSM, YKA3aHHEIM B
IIyHKTE 3 aIMAHUCTPATUBHOTO PErIaMeHTa;

2) HempemoCTaBleHHE 3agBHTENEM (3aKOHHBIM TPEICTABHTENEM) IOKYMEHTOB,
yKa3aHHBIX B IIyHKTE 11 aqMUHUCTPATHBHOIO pErIaMEHTa;

3) mpemocTaBiIeHHe TOKYMEHTOB, COAEPIKAIMUX HETOCTOBEPHBIEC CBEICHMUSL,

4) obpaienne 3asBuTeNs (3aKOHHOTO NPEICTABUTENS) 3a TOMOIIBIO paHee CpoKa,
YCTaHOBJIEHHOTO B IIyHKTE 3 aIMUHHCTPATHBHOTO PErIaMEHTa;

5) ycraHOBNEHHWE OTCYTCTBHS HEOOXOIMMOCTH B TPOBENCHHH DEMOHTA IKHJIOTO
IOMCIICHAS B CBA3H C HAaXOXXACHHEM JKUIIOrO IIOMENIEHHS B COCTOSHMH, IPUTOIHOM JUIS
NPOXKUBAHNSI, OTBEYAIONIEM YCTAaHOBJICHHBIM CAaHUTAPHBIM, TEXHHYECKHM IPABHJIAM U HOPMaM,
UHBIM TPEOOBAHUSIM 3aKOHOAATEILCTBA;

6) OTKa3 3asgBUTENS (3aKOHHOTO IIPEICTABHTENS) OT HPEIOCTABICHHUS rocynapCTBEHHOM
YCIIyTH.

19. Muopmanus 06 oTkase B IPELOCTABIEHAN TOCYIAPCTBEHHOM YCIyTH HaIlpaBIIIETCS
3asBHTENIO IUCBMEHHO, C HCIONL30BAHHEM IOYTOBON CBA3M MM BPYYAETCS IpH JTUYHOM
npueme. Jlu6o B QopmMe SIEKTPOHHOTO HOKYMEHTa C WCIIOIb30BAHHEM (benepanpHOM
TOCYNapCTBEHHON HMH(OPMAIMOHHON cucTeMbl «EIMHEIN MOpTam ToCyIapCTBEHHBIX W
MYHUIUIATBHBIX yeuyr (GyHkumi)» (wWww.gosuslugi.ru) unu moprane rocymapcTBEHHBIX H
MyHHIMNAIBHBIX yoiuyr Tomckoit o6macta (http://pgs.tomsk.gov.ru).
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Ilepedenn yciryr, KOTOpbIe SIBJSIOTCS HE0OXOAMMBIMHE H 00513aTeIbHBIMH [/t
NPeI0CTABJIEHHS TOCYAAPCTBEHHOMH yCIyr
20. Vemyr, KOTopsle SBISIFOTCS HEOOXOMUMBIMA M 00S3aTeNbHBIMU UL IPEJOCTaBICHHS
rOCyIapCTBEHHOM YCIIyI'H, NERCTBYIOMIAM 3aKOHOIATeILCTBOM HE YCTaHOBJIEHO.

Paszmep miaTel, B3MMaeMoil ¢ 3asiBHTes NIPH NPEAOCTABJIEHUH
rocyaapcTBEHHOI yCIyru, H cnoco0bl ee B3UMAHUS
21. TocynapcTBeHHas yciryra IpefocTaBisercs: OeciIaTHO.

MaxkcuMabHBIH CPOK 0KHUIAHUS B 0YepeIH IPH IMoJave 3a1poca o
NpeI0CTABJIEHHH IrOCyIapCTBEeHHOH YCIyTrH ¥ NP NOJy4YeHHH pe3y/abTaTa
NMpeI0CTABJIEHHS IOCy1apCTBEHHOM yCIyru

22. Bpems oxuaHus 3asBUTENs (3aKOHHOTO IIPEICTABUTENS) B OUEpPEeNM IIPH IOoJade
3asBJICHUS] O IPENOCTaBIIEHHM TOCYIapCTBEHHOW YCIYTH W TpPH IOJIYYSCHHUH pe3ysbTaTa
IIPEIOCTABIIEHUS TOCYIAPCTBEHHON YCIYyTH HE MOXET MPEBBIIATE 15 MUHYT.

Cpox perucrpanus 3asiBJIeHUSI 0 MPEIOCTABJIECHUH IoCcyIapCTBEHHOM yCIyru

23. Perucrpanus 3asBI€HHS ¥ JOKYMEHTOB, YKa3aHHBIX B IyHKTe 11
aIMUHHCTPAaTHUBHOIO pErjJaMeHTa, IIOCTYIMBIIMX B OpPraH MECTHOTO CaMOYIpaBJICHHUS,
IIPEIOCTABIIAIOIIETO TOCY IAPCTBEHHYIO YCIIYTY, OCYIIECTBISIETCS B IEHb UX MTOCTYIUICHHS.

24. Ilpu obpameHuH 3asBUTENS (3aKOHHOTO TIPEACTABUTEINA) 3a IPEHOCTaBICHHEM
roCyIapCTBEHHOM ycIayru depes IlopTai rocyapcTBEHHBIX U MYHHUIMITAIBHBIX YCIYT TOMCKOM
obyactu, EMUHELL MOpTan rocy 1apCTBEHHBIX M MyHHIUIIATBHBIX YCIyT (QYHKIKN) 3asSBICHUE U
JIOKYMEHTEI, yKa3aHHBIE B IyHKTe 11 aIMHHHCTpPaTHBHOTO perjlaMeHTa, PETHCTPUPYIOTCS He
no3zaHee 1 pabodero AHs, CIEIYIOLIETO 3a JHEM IOCTYIUICHHUS.

25. Permcrpamusi 3asBICHHS W JOKYMEHTOB, VKa3aHHBIX B IOyHkre 11
aIMUHUCTPATHBHOIO pEraMEHTa, IIOCTYNHBIIMX B OpraH MECTHOIO CaMOYIpaBJICHUS,
IPENOCTABIIAIOMIET0 TOCYNApCTBEHHYIO ycinyry d4epe3 IlopTam rocynapcTBEHHBIX U
MyHUIUIATGHEIX — yeayr  Tomckoil ob6mactu, EnusbIi mopTam rocymapCTBEHHBIX U
MyHHIMOAIBHEIX yeayr (QyHKIMI) B BBIXOZHOH (HepaOOumMi WM Ipa3sAHUYHEIA) JeHb
OCYIIECTBIIETCS B IIEPBBIH, CIEIYIONINH 32 HUM paboumii AeHb.

TpedoBanus k moMemeHusM, B KOTOPBIX IPEI0CTABJSETCH rOCYIAPCTBEHHAS yCIyTa,
K MeCTy OKHAAHUs U NIPHEMA 3asgBUTeIel, pa3MeIeHH 0 U 0(opMIIEHHI0 BU3Y AILHOI,
TEKCTOBOH U MyJIbTUMEIUHHON HH(pOPMALHH 0 MOPSIIKE NPEAOCTABIEHHS TAKOH yCJIyrH

26. TpeGoBaHus K HOMEIIEHHAM, B KOTOPBIX IIPEAOCTABIISIETCS TOCYIAPCTBEHHAS YCIyTa:

1) ueHTpanbHEIA BXOJ B 37aHHE OpraHa MECTHOTO CaMOYIIPABJIEHHUS, IPEIOCTABIIAIONIErO
TOCYIapCTBEHHYIO YCIIyry, [IO/DKEH OBITE 000pyZmoBaH HH(DOPMAIMOHHON TaGIHMYKOH
(BBIBECKOIH), CoeprKalIlel ITOJHOE HAUMEHOBAHUE OPraHU3aliH;

2) BHyTpeHHHWE JBepH KaOMHETOB OOOPYHYIOTCS TabIMYKaMH, —COAEPKAITHIMU
MHQOPMAIMIO O HAa3BaHWHU CTPYKTYPHOTO MOApasfeleHus, (aMHUIMIX, HMEHAX, OTYECTBAX H
JOJDKHOCTSIX CIIEIIHAIUCTOB;

3) Mecta I OXKHIAHWS M IIpHeMa 3asBHTEJCH IODKHBI OBITH CHAGIKEHBI CTYIIBIMI,
HUMETh MECTO JIJIs IAChMa B PacKIaAKH JOKYMEHTOB;

4) Mecra, npenHasHaYeHHBIE JUIS O3HAKOMIIEHWS 3asBHTENeH ¢ HH(OPMALFOHHBIME
MaTepHanamu, O00OpyayIoTCs MH(OPMAIMOHHBIMU CTEHAAMH, CTYJIbIMH M CTOJNAMH IS
oopMIIEHHSI TOKYMEHTOB;

5) pabounme  MecTa  CHEIMAIMCTOB  OpraHa  MeCTHOTO  CaMOYIpAaBIICHHS,
IPEIOCTAB/IAIOMIET0  TOCYNapCTBEHHYKO — YCIyry, OOOPYIYIOTCS — CTOJNIAaMH,  CTYJIbSAMH,
0becreunBaOTCs KaHIEIAPCKAMHE IIPHHAIIEKHOCTSIMHI, KOMIIBIOTEPAMH H HHOW HE06XOIUMON
OPITEeXHUKOM;
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6) B mensax obecrneyeHUss KOHQUIECHIHNATFHOCTH CBENEHUH O TpaKaaHaX CIEIHATICTOM
oprafa MECTHOTO CaMOYIpPaBIEHHs, IPENOCTaB/SIOIIEr0 T[OCYTapCTBEHHYIO  YCIYTY,
OTHOBPEMEHHO BEIETCSI IIPUEM TOJIBKO OJHOTO 3asBUTEN,

7) Ha OCHOBaHMM YCTHOTO JHOO IIMCPMEHHOrO OOpaIleHHs HHBAIMIOB (BKIIOYAs
HHBAJIKIOB, MCIOIL3YIOMINX KPECIa-KOSICKH U cOOaK-IIPOBOJHUKOB) UM CO3IAIOTCS YCIIOBH,
obecrneunBaromue OECHPEnsITCTBEHHBIA [OCTYN JMJIS pealu3alldd IIpaB Ha HCIOJHEHHE
rocymapctBeHHoM yermyra. [Topsmox gocTymna K NpeJocTaBIeHUIO FOCYAapCTBEHHOH yCIIyTH IIpU
9TOM OIIPEEIIIETCS HHANBUIYaTHHO B OTHOIIIEHUH Ka)KI0r0 00PaTUBIIETOCS;

8) Bu3yanpHAasl, TEKCTOBAs, MYJbTHMEIUIHAS HHOOPMAIUSI O IOPSIKE MIPEIOCTABICHUSI
rOCYIapCTBEHHOM YCIyTH JOJDKHA pa3MelaTbcs Ha HH(GOPMAIMOHHOM CTEHIE U HHTEpHET-
caifrax JlemapramMenTa, PermoHaJbHOM IOpTaJie OCYNApCTBEHHBIX U MYHHIIUIAIBHBIX YCIYT
Tomckoit obnactu, Equrom mopTaiie TOCYIapCTBEHHBIX M MYHHIMITATBHBIX YCIYT ((yHKITHIA);
OpraHOB MECTHOTO  CaMOYIIPaBJIECHUS, IPENOCTABISIOMIUX TOCYJApCTBEHHYIO  YCIYTy;
MHOTO(YHKITHOHAIBHOTO I[EHTpa MIPEIOCTABICHUS I'OCYIapPCTBEHHBIX ¥ MYHHUIIUIAIBHBIX YCIYT
B ClIy4ae HAJIUYHS COTJIAIICHUS MEXAY MHOTOQYHKIIMOHATHHBIM IIEHTPOM H OPraHoM,
MIPEIOCTABIISIFOIUM COOTBETCTBYIOMIYIO YCIIYTY.

IToxa3aTeu JOCTYIMHOCTH M Ka4ecTBa rocyIapCTBEHHOM yCJIyru

27. IloxazaTensiMu OCTyITHOCTH U Ka4eCTBa FOCYAapCTBEHHOM YCIIYTH SIBIISTFOTCS:

1) y#oBIETBOPEHHOCTh 3asBUTENEH  (3aKOHHBIX  IIPEACTaBUTENCH) KAaueCTBOM
roCyIapCTBEHHOU yCIIyTH;

2) IOJHOTA, aKTyaJbHOCTh W JOCTOBEPHOCTh MH(POPMAITHH O MOPSIKE IPEIOCTABICHHS
roCyJapCTBEHHOH yCIIyTH, B TOM YHCIIE B JJIEKTPOHHOM (opMe;

3) coOmoneHHEe CpPOKOB IIPENOCTaBICHUS TOCYHapCTBEHHOHM YCIYTH W CPOKOB
BBIITOJIHEHHUS aJMUHUCTPATHBHEIX IIPOIENYP IIPU IPEIOCTABICHIH TOCYIaPCTBEHHOM YCIIyTH;

4) orcyrcTBHE OOOCHOBaHHBIX JKaJoO CO CTOPOHBI 3asABHUTENEH II0 pE3yabTaTam
IIPEOCTaBIIEHUS TOCYIapCTBEHHOM YCIyTH;

5) nOpenocTaBIe€HHE BO3MOXKHOCTH IIOIa4d  JOKYMEHTOB, HEOOXOOMMBIX LI
[IPEI0CTaBIIEHHS FOCYAapCTBEHHOH yCIyTH, B (hOpMe SIIEKTPOHHOTO JOKYMEHTa,;

6) mpenocTaBlIeHHE BO3MOXKHOCTH IONYYeHHsS HMH(OpPMAIMUA O XOJe IIPEJOCTaBICHHUS
rOCyapCTBEHHOHM  yCIyrd, B TOM YHCIE C  HCIOJB30BaHHEM  HH(POPMAIHOHHO-
KOMMYHHKAITUOHHBIX TEXHOJIOTHIA;

7) KOIMYECTBO B3aUMONEHCTBHM  3asBHUTENSI (3aKOHHOTO IIPENCTABUTENI) CO
CIEIMATNCTAMM OpraHa MECTHOIO CaMOYIPABJIEHHS, INPEIOCTABILIOIIETO TOCYAapCTBEHHYIO
YCIyry;

8) mpemocTaBieHHe BO3MOXKHOCTH IIOIYYCHHsI TOCYIApCTBEHHOM yciyru depes Ilopran
TOCYapCTBEHHBIX ¥  MYHUIMIAIBHBIX yclyr Tomcko# obmactu, Enmumbeii mopran
rOCYIapCTBEHHBIX U MyHHIMNIAIGHBIX YCIYT ((YHKIIHIA).

Wupie Tpe6oBaHMS, B TOM YHCJIE YIHTHIBAXOLIHE 0CO0EHHOCTH IPeJ0CTABICHHS
rocyJapCTBeHHOM YC/IyI'Hl B MHOI0()y HKIIMOHAJIBbHBIX HEHTPAX H B 3JIeKTPOHHOM BH/IE

28. BO3MOXHOCTH IIOTy4eHHS TOCYHNapCTBEHHOW YCIyIrM B MHOTO(YHKIMOHAIFHOM
LEHTPEe NPEIOCTaBICHUS TOCYAapCTBEHHBIX M MYHHIUIAIBHBIX YCIYT PEATU3YETCS B CIydae
HaJIM4Y¥sl COTJIALIEHHs MEXAY MHOTO(QYHKIHOHAJIBHEIM IIEHTPOM M OpPradoM MECTHOTO
CaMOyYIpAaBJIEHHUS, IIPENOCTABIIIOIINM FOCYIapCTBEHHYIO YCIIyTYy.

29. 3asBneHus W JOKYMEHTHI, HEOOXOJUMBIE UL IIPENOCTABIEHHS TOCYIApPCTBEHHON
YCIIYTH, MOTYT OBITh HalpaBIE€HBl B OPraH MECTHOTO CaMOYIIPABJIEHHS, MPEIOCTABIIIOMIMI
rOCYAApCTBEHHYIO YCIyTy B (DOpME 3/IEKTPOHHBIX JJOKYMEHTOB B COOTBETCTBHHU C TPeOGOBAHMAMU
crareit 21.1 u 21.2 @enepansroro 3axkoHa oT 27 uroinst 2010 roma Ne 210- @3 «O6 opram3anmu
IPEAOCTABICHUS IOCYHAPCTBEHHBIX M  MYHHUIMNAIBHBIX  YCIYr» M [TOCTAHOBJICHHS
IIpasurenscTBa Poccuiickoit eneparnuu ot 7 uromns 2011 roga Ne 553 «O mopsimke ohopMieHus
U TpPeNOCTaBICHUS 3asBICHHA M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX IS IPEIOCTABICHHUS
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roCyIapCTBEHHBIX U (MJIM) MyHHITUIATIBHBIX YCIYT, B (POpME SIEKTPOHHBIX TOKYMEHTOB)Y.
3asgBIICHHE U JOKYMEHTBI, IPEJOCTABICHHEIE B ()OPME NIEKTPOHHBIX JOKYMEHTOB:

HOJNMCHIBAIOTCA B COOTBETCTBHE C TpeboBanusMu DenepanbHOro 3akoHa OT 6 ampens
2011 Ne 63-®3 «O6 snekTpoHHOM moamuck» U ctaThéd 21.1 u 21.2 OenepansHoro ot 27 urojs
2010 roma Ne 210-®3 «O6 opranuzanuy IpeIoCTaBIECHUS TOCY IApCTBEHHEIX U MYHHUIIMIIATIBEHEIX
YCIIYT»;

IPEJOCTABIISIOTCS B YIOJTHOMOYEHHBIH OpraH C HCIOJIB30BAHUEM JJIEKTPOHHBIX
HocuTened W (wiH) WHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX CeTed O0Inero IoIb30BaHNI,
BKJIIOYAasl CETh UHTEPHET:

JUYHO TIIPH IIOCEIIEHWH OpraHa MECTHOTO CaMOYIPaBJIEHHUS, IIPEIOCTaBIISIOIETO
rOCYJapCTBEHHYIO YCIYTY;

nocpeAcTBOM EnmHOro mopTaiia rocyAapCTBEHHBIX U MYHUITUTIATHHBIX YCIyT (QyHKIHIT)
(www.gosuslugi.ru), moprana rocyJapCTBEHHBIX M MYHHITUIAIBHBEIX yCIyr Tomckoil oGiactu
(http://pgs.tomsk.gov.ru) B coorBeTcTBHH ¢ mocTaHoBIeHUEM [IpaButensctsa PO ot 25.06.2012
Ne 634 «O BuOax 3NEKTPOHHOH ITOIIKCH, HCIOJIB30BAHHE KOTOPBIX MOOMYCKAeTCs IIpH
oOpallleHHH 32 IOIy4eHHEM IOCYJapCTBEHHBIX U MYHHUITHITATBHBIX YCIYTY;

HHBIM CIIOCOOOM, IIO3BOJLIIOIIMM IIepefaTb B OJIEKTPOHHOM BHAE 3asBIICHHE U
HE0OXO0IUMBIE TOKYMEHTBI.

B cnyuae HampaBneHys B yIOJIHOMOYEHHEIM OpraH 3asiBICHHS B DJICKTPOHHOU (opMme ¢
UCIIOJIb30BAHMEM IIOPTAIOB TOCYHAPCTBEHHBIX M MYHHIIMIIATBHBIX YCIYT, OCHOBAaHHEM E€ro
npuéMa (pErUCTpalyu) SBISETCS IIPEJOCTABICHHEM 3asSBHUTE/SIMUA ITOCPEACTBOM IIOPTAJIOB
TOCYIapCTBEHHLIX W MYHHUIMIIAIBHBIX YCIYr HOKYMEHTOB, YKa3aHHBIX B aJIMHHHCTPATHBHOM
perinaMeHTe, B (opMe 3JIEKTPOHHBIX JOKYMEHTOB.

3agBuTENbh (3aKOHHBIM IIPEICTAaBHTENb) MOXET IOJIYYHUTh CBEINEHHS O XOIe
IIPEOCTAaBICHHUS TOCYNApCTBEHHOM YCIYI'M, a TaKKe O pe3ylnbTaTe IIpeIoCTaBIeHHs
FOCYyIapCTBEHHOM YCIYyrM B CBOEM JMYHOM KabuHere Ha Iloprame rocymapCTBEHHBIX H
MYHULIUNANBHBIX ~ ycuyr Tomckod obmactu, EmuroM moprase rocymapCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyT ((pYHKIIHIA).

Crienpaiuct oprana MECTHOTO CaMOYIIPABIICHHS, IPEJOCTABISIONIETO TOCY JapCTBEHHYIO
YCIIYTY, YBEIOMIISET 3asiBHUTENs (3aKOHHOTO IIPEACTABUTEIS) O pPE3yJbTaTe IIPeNOCTABICHHS
rOCYAapCTBEHHOH YCIIyrH MOCPENCTBOM 3IIEKTPOHHOM IIOUTEL, IO Tenedony, Gpakcy, yKazaHHOMY
3asBUTENIEM (3aKOHHBIM IIPEJICTABHTENIEM) B 3asBICHUM, B I€Hb IPUHATHS DEIICHHS O
NPENOCTABICHUH TOCYAAPCTBEHHOM yCuyrd (OTKase B IPENOCTABICHHM TOCYIapCTBEHHOM

YCIIyTH).

3. Cocras, 10CJ1€10BATEILHOCT H CPOKH BBINOJIHEHHS] 2 JMHHHCTPATHBHBIX TPOLEXY
(neiicTBuit), TpeOOBAHHS K MOPAAKY HX BbINOJIHEHHS, B TOM YHCJIe 0CO0EHHOCTH
BBLINOTHEHHSI aIMHHHCTPATHBHLIX NPouexyp (AeficTBHIL) B 3JeKTPOHHOIT (hopme

30. IlpemocraBneHme TIOCYJApCTBEHHOM YCIyIH BKIIOYAeT B cebs  CIIEAYIOLIHE
aIMUHHMCTPAaTHBHEIE IPOLEAYPHI:

1) mpuéM u perucTpanus JOKyMEHTOB;

2) paccMOTpeHHe JOKYMEHTOB;

3) TpHHATHE PENIEHMS O IPEZOCTABIEHHA TOCYNAPCTBEHHOH YCIYTH HIH 06 OTKase B
IIPEIOCTABIIEHUH I'OCY IaPCTBEHHON YCIIyIH;

4) Bblnaya (HampaBieHue) 3asSBUTENO (3AKOHHOMY IPEICTABHTENIO) JOKYMEHTOB 1 (HIIH)
HH(pOpMAaIUY, MOATBEPKIAIOIEX [PEIOCTABIEHAE TOCYIAPCTBEHHOM YCIYIH WIH OTKA3 B
[IPEI0CTaBIEHUU TOCY TapCTBEHHOM YCIIYTH.

31.  IlocmemoBaTenbHOCTh — AIMHHHCTPATUBHBIX — TIpOLeAyp  (meifcTBuif) pu
IPEOCTaBJICHUH TOCYAAapPCTBCHHOM YCIyrH OTpakeHa B OJIOK-CXeMe, KOTopas IPHBOJHUTCS B
npunoxeHur Ne 2 K aJMHUHHCTPATHBHOMY PErJIaMeHTYy.
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IIpuem u perucTpanus J0KYMEHTOB

32. OcHoBanMeM [UIs Hayaja IPEJOCTABICHUS TIOCYNapCTBEHHOM YCIIyTH SBISETCS
HOCTYIUIEHHE 3asBJIEHHMs Ha MPENOCTaBICHHE TOCYJapCTBEHHOH YCIYTH U JOKYMEHTOB,
yKa3aHHBIX B MyHKTe 11 aIMHUHHCTPaTUBHOTO perjIaMeHTa, B OpraH MECTHOI'O CaMOYIPaBJIECHHUS,
IIPeIOCTABIISIONIET0 TOCY IapCTBEHHYIO YCIIYTY. )

33. JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aIMHUHUCTPATUBHOU
IPOIEAypPhl SBISIETCS CIENHMAINCT OpraHa MECTHOTO CaMOYIIPABIIECHHS, IIPENOCTaBIIIOIIETO
rOCYIapCTBEHHYIO YCIIYTY.

34. Croenmanwct  opraHa MECTHOTO  CaMOYIpaBJICHHS,  IPEIOCTaBJISIOIIETO
rOCyIapCTBEHHYIO YCIIYTY:

DM HaIpaBICHUM JOKYMEHTOB IIOCPEICTBOM IIOYTOBOTO OTIPABIICHUS BCKPHIBACT
IIOCTYIIMBIIEE IIOYTOBOE OTIPABJIECHHE, PETHUCTPUPYET IIOCTYIUICHHE MPEACTABIECHHBIX
JOKYMEHTOB B COOTBETCTBHM C YCTAHOBJICHHBIMH IIpaBHJIAMH [eJIONPOU3BOJCTBA OpraHa
MECTHOTO CaMOYIIPaBJIECHHUS, IIPEIOCTABIIIIONIETO TOCYIAPCTBEHHYIO YCIYTY;

B TeueHHE pabodyero MIHsS, B KOTOPOM IPOHMCXOIWIA PETUCTPALUH JTOKYMEHTOB
MOCTYMHUBIIKX IIOCPEACTBOM IIOYTOBOTO OTIPABICHUS, YBEIOMILIET O MpUEME W PETHCTPAIMA
JNOKYMEHTOB 3asSBHTENI] OJHHMM M3 CIEHYIOIIUX CIIOCOOO0B: IO TeneOHy, 3JIEKTPOHHOM ITOUTe
b0 mocpencTBoM (HaKCHMHIEHON CBSI3Y (B Cllydae yKa3aHUs JAHHBIX KOHTAKTOB B 3asBIICHHH).

35. Ilpu mpenocTaBieHHH IOKYMEHTOB IIOCpeACTBOM Iloprajia IoOCyJapCTBEHHBIX H
MYHHIUIATBHEIX  ycnyr Tomcko# obmacta, EpumHOro moprama TroCyNapCTBEHHBIX U
MYHUIUOATBHBIX yCIyr ((QyHKIM) OCHOBaHHEM Ui Hadyala aIMHHHUCTPATUBHOTO IeHCTBHA
SBJIICTCS. HANpaBICHHE 3asiBUTENEM B JIEKTPOHHOM BHAE NOKYMEHTOB IyTEM 3allOIHEHHS
(GopMBI 3agBIEHHS M 3arpy3Kd JOKYMEHTOB, YKa3aHHBEIX B IyHKTe 11 aIMUHUCTPATHBHOT'O
periiaMeHTa.

IlpueM w® perucTpanuio [OOKYMEHTOB, IIOJAHHBIX B OJIEKTPOHHOH (opme ¢
ucrone3oBanueM I[loprana rocyapcTBEHHBIX M MYHHIHIAIBHBIX yCiayr Tomckoit o6mactw,
Epuroro moprama rocyJapcTBEHHBIX M MYHHIMIOAIBHBIX yCIyr ((GYHKIHI) OCYIIECTBIIIET
CIEIHANHCT OpraHa MECTHOTO CaMOYIIPaBJIEH U, IPEIOCTABIIIONIEr0 TOCYIAPCTBEHHYIO YCIIYTY,
B TeueHHe 1 paboyero mHs.

CrenuanyicT opraHa MECTHOTO CaMOYIIPABJIEHHUS, TIPET0CTABIIIOIEr0 rOCyIapCTBEHHYIO
YCIIyTy:

- pacmieyaThIBaeT IPUHATHIE B 3JIEKTPOHHOM (hOopMe TOKYMEHTEI;

- PETUCTPUPYET NOKYMEHTEI, CTABUT YYETHBIA HOMED Ha ITOJaHHOM 3asBICHUY;

- B TeueHHe 1 paboyero IHA, B KOTOPOM IIPOMCXOIMIIA PETHCTPAIUS JOKYMEHTOB,
YBEIOMJIAET O IIPUEME U PETHCTPAIUHA JOKYMEHTOB 3asBHTEIIS OJHUM U3 CIENYIOIIIX CIIOCOO0R:
10 Tene(oHy, 37TeKTPOHHON [T0YTEe, HOCPEACTBOM (paKCHUMHUIIBHOMN CBSI3H.

36. MakcuManbHBIA CPOK BBIIOJHEHHS aIMHHHMCTPATHBHOM IIPOLIETyPBI COCTABIAET 1
pabouwii neHs.

37. PesynbraToM aJMUHHCTPATHBHON IIPONELYpHI SBISETCS HPHEM U perucrparus
NOKYMEHTOB 3asJBHUTEIIS CIEIHAINCTOM OpPraHa MECTHOTO CaMOYIIPABIEHHs, IPEJOCTaBIIIOIIEr0
rOCyIapCTBEHHYIO YCIIyTY.

PaccmoTpenue noxkymenTon

38. OcHoBaHueM [ HaYana aJMHHHCTPATHBHOM MPOLEMypH! SBIAETCS MOCTYILICHHE
CICLHAINCTY OpraHa MECTHOrO CaMOYIPABJIEHHS, IPENOCTABILIIOLIEr0 TOCYapCTBEHHYIO
YCIIYTY, 3asBJICHHs C IPUIIOKEHHBIMU K HEMY JOKYMEHTAMH.

CnenaiicT oprana MECTHOTO CaMOYIIPABIICHHS, [IPEOCTABIIIONIETO TOCY[apCTBEHHYIO
YCIyTy:

1) PaccmarpuBaeT MOKyMEHTHI 3asBHTENsI W MPOBEPSET MX HA MPEAMET IOJMHOTH H
NOCTOBEPHOCTH, COICPXKAIIMXCS B HHMX CBEIEHUH, IIPOBEPSET COOTBETCTBUE 3asBUTEIS
KPUTCPHUSM, YCTAaHOBICHHBIM IIYHKTOM 3 aAMHHHUCTPATHBHOTO PEIJIAMEHTA M TOTOBHT
3aKJIFOYICHUE O IPOBEJCHUH MEPOIPHATHH 0 TEXHHYECKOMY OOCIENOBAHHUIO, OIpEIETeHHUIO
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00beMa PEMOHTHBIX PaboT U COCTABJICHUIO CMETHBIX PACYETOB HA IPOBEAECHHE MEPOIIPUATHH 110
PEMOHTY YKHJIOTO ITOMEIIEHNSI (aee - 3aKIIOUCHNE).

PaccMoTpeHne TOKYMEHTOB 3asBHUTENSI U IOATOTOBKA 3aKIIIOUEHHUS OCYIIECTBIISIETCS B 5-
JHEBHBIM CPOK CO JHS IMOCTYIUICHHS 3asBICHUS U JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 11
aIMUHUCTPATUBHOTO periaMeHTa.

2) OprasuszyeT INOpOBEACHHE MEPOIPHATHH II0 TEXHHYECKOMY OOCIIeIOBaHHUIO,
OIIpEeNIEICHUI0 00BheMa PEMOHTHBIX PabOT M COCTABJIEHUIO CMETHBIX PacueTOB Ha IIPOBEICHHUE
MEPOIIPHUATHH 110 PEMOHTY KHJIOTO TIOMEIICHHUSL.

MeponpuaTus 1o TeXHHYECKOMY OOCIIEIOBAHHIO, ONpPENeNICHHI0 00BeMa PEMOHTHBIX
paboT U COCTAaBIECHUIO CMETHBIX PAcUeTOB Ha NPOBEICHHME MEPONPHITHN 10 PEMOHTY JKHIIOIO
[IOMEILEHUS IPOBOAATCS B 20-THEBHBINA CPOK CO THS ITOATOTOBKH 3aKITFOYECHHMS,

Jnsg  panpHeHIIero  XpaHeHHS  JOKYMEHTOB  CIENHAINCT Oprasa  MECTHOTO
caMOyIIpaBJICHHSI, IIPEIOCTABIISIOIIEIO rOCyJJapCTBEHHYIO yCIIyTy, OCYIIECTBIISET
(bopMupoBaHUE YUETHOTO Jiejia 3aBUTEIS.

3) T'OoTOBUT IpOEKT peIleHus O IPEeNOCTaBICHUH TOCYNAPCTBEHHOM ycayrd nubo o6
OTKa3€e B IPEJOCTaBIEHUH I'OCYTapCTBEHHOM YCIyIH.

Cpok IOArOTOBKHM HPOEKTa pEIleHHs — 2 paboumx IHA CO IHS ONIpeneNeHHs o6beMa
PEMOHTHBIX pabOT ¥ COCTABJIEHHs CMETHBIX PACUETOB Ha IPOBEACHUE MEPOIPUITHI II0 PEMOHTY
YKHJIOTO TIOMEIIEHHUS.

4)  OOCecreumBaeT  HpPOBENCHHE  KOHTPOJS.  MPABOMEPHOCTH  IIPEJOCTABICHHS
rOCyNapCTBEHHOM yCIyru jmbO OTKa3a B NPEINOCTAaBICHHH TOCYNApPCTBEHHOM YCIyTH H
BH3MPOBaHHE IIPOEKTOB COOTBETCTBYIOWIErO PEIIEHHS Yy PYKOBOMHUTENS CTPYKTYPHOIO
TOJPa3JeIeHUs] OpraHa MECTHOIO CaMOYIpPaBIEHMs, IPETOCTABILIIOMIET0 TOCYAAPCTBEHHYIO
YCIIYTY.

39. MakcumanbHBIH CPOK BBIONHEHHS aJMHHHUCTPATHBHON MPOLETYPHI COCTABIIET 27
JHEH.

40. Pe3ynpTaToM aIMHHHCTPATHBHOM IPOLELYPHI ABILIOTCS:

1) mpoexT pemmenys o IpeoCTaBICHIH TOCY IAPCTBEHHON YCITyTH;

2) npoexT pemenus 06 0TKa3e B IPEJOCTABIECHIY [OCY JApCTBEHHOM YCIIYTH.

Pemerne o mpeocTaBmeHns rocynapcTBEHHOH yeiayru (06 OTKase B MPEXOCTABIEHHE
rOCyIapCTBEHHOM yciyru) opopmisercs B GpopMe yBENOMIIEHHS O IIPEJOCTABICHHM [TOMOIIH
nubo OTKase B MPEIOCTABIEHHHI IIOMOIIY B BHJE OJHOKPATHOTO PEMOHTA KHIIBIX [IOMEIIECHHH,
€IMHCTBEHHBIM COOCTBEHHHKOM KOTOPOTO SIBJIIETCS 3aSBUTEb.

IIpuHsTHE pemenns 0 MPeIOCTABIEHHH IOCYAAPCTBEHHOM Yeayru u6o 06 0TKaze B
NPEI0CTABIEHUH FOCYyAaPCTBEHHOM yCIyri

41. OcHoBaHWeM /I Hayala aJMHUHHUCTDATHBHOMN NPOIEYpEI SIBISICTCS IIOCTYILJICHUE
YUETHOTO [ieJIa 3aABUTENA U IPOEKTa COOTBETCTBYIOIIETO PEIIEHHA.

42. JIOIKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIOJIHEHHE aIMUHUCTPATUBHOM
IPOLEYPEI SBJIAETCA PYKOBOJHUTENb OpraHa MECTHOTO CaMOYIPAaBIIEHHS, IPEIOCTABIISIOIErO
rOCYIApCTBEHHYIO YCIIYTY.

43. PykoBommrens opraHa = MeCTHOIO  CAMOYNpPABICHHS, IIPELOCTABIISIONIETO
FOCYapCTBCHHYIO yCIYTy, NPHHUMAET PElLICHHE O MPEeIOCTaBIEHUH [OCYNAPCTBEHHON YCIIyTH
(06 0TKa3e B IPENOCTABICHUH FOCYAAPCTBEHHOM YCIyTH).

44. MakcuManbHEIH CPOK BBIIONHEHHUS aIMHHHCTPATHBHOMN IPOLEIYPEl COCTaBISET 2
pabouux Jaus.

45. PesynpTatoM aIMHHHCTPATHBHON IPOLELYPHI SBIICTCS:

1) petnenne o mpemocTaBICHHH rOCYAAPCTBEHHOMN YCIyTH;

2) petenne 06 0TKa3e B IPEOCTABIEHNE IOCYIAPCTBEHHOM YCIIYTH.
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Brinaga (HanpasJ/ieHne) 3asiBUTENIO (3AKOHHOMY IPEICTABUTENI0) I0KYMEHTOB U
(u1u) HHGOpPMAHH, TOATBEPKAAIOIHX IPEA0CTAB/IEHHE IOCY JAPCTBEHHOMN YCJIyTrH HIIH
0TKAa3 B NPEJOCTABJICHUH IoCyJapCTBEHHOM yCayru

46. OcHOBaHMEM [JI1 Hayajga aJIMUHUACTPATHUBHON IIPOLENYPHI SBIAETCS IIOCTYIUICHHE
YYETHOTO JieJia 3asBUTEISI U COOTBETCTBYIOIIETO PEIIEHHMS.

47. JIOMKXHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIOJHEHHUE aJIMHHUCTPATHBHOH
IPOIEAYPHL, SIBISIETCS CIELHAIUCT OpraHa MECTHOTO CaMOYINPaBJICHUS, IIPENOCTaBIIAIONIETO
rOCyIapCTBEHHYIO YCIIYTY.

48. Coenmamwct  oprasa MECTHOIO — CaMOYIIPaBICHHs,  IPENOCTaBIIIIOLIETO
roCyIapCTBEHHYIO YCIYTy, KOIIHIO PEIIeHMs O IIPEOCTABIEHUU TOCYNApCTBEHHOH yciyru (00
OTKa3€e B IIPEIOCTaBICHUHU IOCYAapPCTBEHHOH YCIIYTH):

- BBIACT JIMYHO 3asBUTENIO (3aKOHHOMY IIPEACTABUTEINO) Ha OYMaKHOM HOCHTEJE;

- HampaBjseT 3asgBUTENIO (3aKOHHOMY IMPEACTABHTENIO0) Ha OyMaXKHOM HOCHTENe
IIOYTOBBIM OTIIPABIICHUEM;

@opma u crnoco0 NOIydYeHHs NOKyMEHTa H (WiaM) HHGOpMAIWH, IOATBEPIKIAFOIISH
IIPEIOCTABJIEHAE TOCYHAPCTBEHHOM yciayrd (0TKa3 B IIPENOCTABIEHHH TOCYHApCTBEHHOM
YCIIyTH), YKa3BIBAIOTCS 3asBHUTENEM (3aKOHHBIM IPEICTABUTENEM) B 3asBIIEHHH, €CIM HHOE HE
YCTaHOBJIEHO 3aKOHOJATeNsCTBOM Poccuiickoit Ddeneparium.

49. MaxcuManbHBEI CPOK BBIIOJHEHHS aIMUHHCTPATHBHOM MPOIEIypPEl COCTABISET 3
TTHSL.

50. Pe3ynpTaToM aIMHHUCTPATHBHOMN IIPOIEAYPEI SBISETCS HHOOPMUPOBAHKE 3aSBUTELS
(3aKOHHOTO IIPENCTaBUTEN) O IPENOCTABICHUH (0TKa3e B MPEIOCTABIEHUH) TOCYAapCTBEHHOM
YCIIyTH Y BblJada (HallpaBJIeHHE) COOTBETCTBYIOLIETO PEIIEHHS.

4. ®opmMbI KOHTPOJIS 32 HCIIOJIHEHHEM aIMHHHCTPATHBHOIO PerjiaMeHTa

51. Texymuii KOHTpPONL COOMIOAEHHUS IOCIENOBATEILHOCTH IEHCTBHUM, OIMpeeleHHbIX
aIMUHUCTPAaTHBHBIMA  TIPOLEAYpaMH IO IPENOCTAaBICHUIO TIOCYAapCTBEHHOM  YCIYIH,
OCYLIECTBIIIETCS. PYKOBOAHMTEJIEM OpraHa MECTHOIO CaMOYIIPAaBJICHHUSA, IIPENOCTABIIIOLIETO
rOCYyJapCTBEHHYIO YCIYTy U €ro 3aMECTUTENSMH, OTBETCTBEHHBIMU 33 OpraHH3aI[Hi0 paboTHI II0
IIPEIOCTABJIEHUIO FOCY JApCTBEHHOM YCIyTH.

Texymmii KOHTPOJIB OCYIIECTBISETCS IMYTEM NPOBEPOK COOIIONCHUS H HCIIOJTHEHUS
CIIENHaNHMCTaMid OPraHOB MECTHOTO CaMOYIMpPaBIIEHHs, IPEJOCTaBILIIONIEr0 IOCYIapCTBEHHYIO
YCIIYTy, IOJIOXKEHUH aJIMUHHCTPATHBHOTO DPEriiaMeHTa, MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB
Poccuiickoit @enepamuu i Tomckoi o6nacTy.

52. Tlocnemyromuii KOHTPONB, BKIIOYAIOIMNA B cebS KOHTPONH IIOJHOTH M KAuecTBa
IPENOCTABICHUsI T'OCYHAapCTBEHHOM YCIyIM, HampaBIE€HHBIH Ha BBLIBIICHWE W yCTPaHEHHE
HApYIICHHH IIpaB TpaX[aH, OCYINECTBIETCS ITyTeM IIPOBENCHHS IUIAHOBBIX IIPOBEPOK
cnenuanuctamu JlemapramenTa.

Ilpy mpoBeneHMM IIPOBEPKH MOTYT DPacCMaTpHBAaThCS BCE BOIPOCH], CBA3AHHBIE C
IPENOCTaBIEHHEM TOCYJapCTBEHHOH YCIyrd MM OTAETBHBEIE BOMPOCHI (TEMAaTHYECKHE
IPOBEpKH). Bum IpoBepkH H CPOK ee MpPOBENEHHs YCTAHABIHBAIOTCS IIPaBOBBIM aKTOM
JleniapraMenTa ¢ y4eTOM II€PHOJUIHOCTH IPOBEPOK KAXKIOTO MYHHIHUIATEHOTO o0Opa3oBaHus HE
MeHee 1 pasa B ro.

53. BHemianoBEIE IPOBEPKHU IIPOBOAITCS B CBSI3H ¢ KOHKPETHBIM obpaleHueM 3asIBUTENSI
U OCYMIECTBIIAIOTCS CIIeNHaliCTamMu JlemapramMenTa, B COOTBETCTBHH C akToM JlemapTameHTa
JUIsL pACCMOTPEHHUS IIpeMeTa 0OpaIieHus.

54. OcHOBaHMEM I TIPOBENEHHS IPOBEPKH SBILIETCS IpaBOBOM akT JlemaprameHrTa.
Pesynbrater mposepkm odopmisroress B BHme akTa W (Wim) IPENNUCAaHUs, B KOTOPOM
OTMEYAIOTCS BBIABIIEHHBIC HAPYIICHUS U IPEIJIOKEHH (PEKOMEHIAIINH) TI0 UX YCTPAHEHHIO.

55. Ilo pesympraTaM IPOBENECHHBIX MPOBEPOK B CIIydae BBIIBICHHS HapylLIeHUH mpaB
3asBUTENIEH OCYIIECTBISIETCS IPUBJICYEHHE BHHOBHBIX JHMII K OTBETCTBEHHOCTH COIVIACHO
3aKOHOIATeNLCTBY Poccuiickoii eneparuu.
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5. HocyneoHblii (BHeCy1eOHbIN) MOPSIAOK 00:KAJOBAHUS PelmeHuit
U feiicTBuii (6e3aeficTBHS) OpraHa, NpegoCcTABISIONIEro rocyIapCcTBEeHHYI0 YCIyry, a
TaKsKe JOKHOCTHBIX JIUL, FOCYJaPCTBEHHbBIX IPAKIAHCKHUX CJIYKAHX
56. 3asBuTenH (3aKOHHBIE IIPEACTABUTENIHM) MMEIOT IPaBO Ha OOXKAJIOBAHHE peLIeHHU,
nericTBui  (Oe3meHCTBMS), OCYLIECTBIIEMBIX (TIPHHUMAEMBIX) B XOJ€ IIPEIOCTABIECHUS
rOCyIapCTBEHHOH yCIIyTH, B IOCYA€OHOM IOpSIKE, yCTaHOBIEHHOM PemepaibHbM 3aKOHOM OT

27.07.2010 Ne 210-®3 «O6 opraHm3anMy IpPENOCTABIEHHsS TOCYJAapCTBEHHBIX U
MYHHUITUIIAIBHEIX YCITYTY.
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Ipunoxxenue Ne 1

K AIMHUHHACTPaTHBHOMY pErjlaMeHTy IPeNOoCTaBIEHHIs

rocyiapcTBeHHOM yciuyry «[IpoBeeHne peMOHTa XUIIBIX TOMELISHUH, eIHHCTBEHHBIMU

COGCTBEHHUKAMH KOTOPBIX SBJISIIOTCS NETH-CHPOTHI ¥ IETH, OCTABIIHECS €3 MONEeYEH s POAUTENCHY,
TpeI0CTaBIsEMOL! OpraHaMi MECTHOTO CaMOYTIPABIIEH s TIPU OCYIUECTBIIEHHH [EPEIaHHBIX MM IOTHOMOYHIL

CaeneHus 0 3asIBUTEIIE: P YKOBOIUTEIIO opraHa MECTHOTO
caMOYyIIpaBJICHU, IIPEeaoCTaBIAOIIETO
(bamunus, uMs, 0THECTBO (TP HAMIHH) rocyIapCTBEHHYIO YCIIYI'Y

JIOKYMEHT, YIOCTOBEPSIIOIIHY THIHOCTH

BUJ OOKYMEHTa, Cepusi, HOMEP (I)aMI/IJ'lI/IH, UM OTYECTBO (I'[pI/I HaJII/I‘II/II/I) JOJDKHOCTHOI'O
Jidia

KEM, KOorja BeIaAaH
AI[pCC MeECTa XXHUTEJIIbCTBA

TCII.
OJI. IIoYTa

3ASBJIEHUE
0 NPENOCTAaBIEHUH IIOMOIIHY B BUJI€ ONHOKPATHOIO PEMOHTA JKUJIOTO ITIOMEIIEHUS,
€IUHCTBEHHBIM COOCTBEHHHKOM KOTOPOTO SABJIETCS peOEHOK-CHPOTa
UM peOeHOK, OCTaBINUICS 6€3 IONeYeHusT poAuTeNeH

[Ipormry mpenocTaBuTh

(baMunus, uMs, 0T4eCTBO (TIPH HAJTMYUH) TIOJIHOCTHIO

JaHHBIE NOKYMEHTa YOOCTOBEPAIOLICTO JIMYHOCThH

azipec MecTa NpOo)KUBaHUA (IPH HATHYHH)
IIOMOIIb B BHJE OJHOKPATHOIO PEMOHTA JKHJIOTO IIOMEINEHUS, €AUHCTBEHHBIM COOCTBEHHUKOM
KOTOPOTO fABJISAETCS, KaK JIUITy U3 KaTeropuy, ykasaHHOU B myHKTe 8 cTtaThu 15 3akona Tomckoit
obmactr ot 19.08.1999 Ne 28-O3 «O commanpHOM MOAAEPIKKE NETEH-CHPOT M JIETEH,
OCTaBIIMXCs 0e3 ImomeueHus poauteeii, B ToMcKoit 061acTu» B CBA3H C:

1) oxoHuaHweM cpoka ImpeObIBaHUS B 00pa30BaTENbHOM YUPEKIEHHH WM YUPEKICHHU
COLIMAIIBHOTO OOCIY)KMBaHMs, a TaKKe B YYPEXKICHHSX BCEX BHIOB MPO(ECCHOHAILHOIO
o0pazoBaHu;

2) BO3BpAIllEHUEM U3 YUPEXKICHUH, HCIIONHIIOINX HaKa3aHUe B BUJIE JIAIIEHH CBOOOIEI,

HoxymenTtsl u (unu) HHGOpPMAIWsi, HEOOXOAMMBIE IUIA IOJIYYEHHS IOCYNapCTBEHHOMH
YCIIyTH, IIPHJIaratoTCsl.

Pesynprar npenoctaBieHNs rOCYAapCTBEHHOM YCIIyTH IIPOILILY:

BPYYHTH JIMYHO, HANpPaBUTL II0 MECTY JKHMTENbCTBA (MECTy pErmcTpanuu) B (opme
JOKyMeHTa Ha OyMa)KHOM HOCHTelle (Hy)XKHOE IIOTYEPKHYTE ).

A, )
(bamunus1, uMs, 0TIECTBO (TIPH HATAYHH)

CBOOOJHO, CBOEH BONEH M B CBOEM HHTEpECE [al0 COITIACHE YIIOJHOMOUYEHHBIM HODKHOCTHBIM
JIaM ,
HaMMCHOBaHHE OpraHa MECTHOIO CaMOYIIpaBJICHHUS, TIIPEAOCTABJIAIOLIEr0 rOCY XapCTBEHHYIO YCIIYTY
PACHOJIOXKEHHOT0 10 aapecy: ,
Ha 00paboTky (moboe nelcTBHe (OIEpAlHIO) MM COBOKYIHOCTH AeicTBHil (omeparimit),
COBEPINAEMBIX C HCIIOIb30BAHMEM CPEACTB aBTOMATH3AallMH WM 0€3 MCIONL30BaHUS TaKHX
CPeACTB C MEPCOHANLHBIMU JaHHBIMH, BKIIOYAs COOp, 3alych, CHCTEMATU3AIMIO, HAKOIIJICHHUE,
XpaHeHHe, yTouHeHHe (OOHOBIECHHE, H3MEHEHHE), H3BJCUYEHHE, MCIONB30BaHUE, Iepenady
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(pacmpocTpaHenue, NpeNOCTaBleHHE, JOCTYI), OOe3IMYUBAHKE, OJOKUPOBAHHUE, YIAJICHIE,
YHHYTOXKEHHE) CIEAYIOMUX MePCOHATBHEIX JaHHBIX:

- GamMuTHs, UM, OTYECTBO, JaTa ¥ MECTO POXKIEHHS, TPAXKIAHCTBO;

- CTCNEHb pOACTBA, (aMUIMH, HMCHA, OTYECTBA, JaThl POXNKICHHUS OJIM3KHX
PONCTBEHHUKOB (CyIpyra (CyIpyrH);

- MECTa POXACHHS M OMAIIHUE ajipeca OJIM3KUX POACTBEHHHUKOB (Cympyra (CympyTH);

- apec PErucTpanyy H GaKTHIECKOTO [IPOIKABAHHS;

- 1aTa PErMCTPaINH 110 MECTY JKUTEILCTBA,

- acmopt rpaxnanuHa Poccuiickoit Penepanuu (cepusi, HoMep, KeM U KOT/Ia BBIIAH);

- TacmopT, YNOCTOBEPSIOMHMH JMYHOCTh TpaxkpaHHHa Poccuiickoit ®eneparuu 3a
npezenamu Poccuiickoit @enepanuu (cepus, HoMep, KEM U KOrIa BBIJIaH);

- HoMep TenedoHa.

BeleykaszaHHble NEPCOHANBHEIE JAaHHBIE PENOCTABIIO U 00paboTKl B mENIX
obecrieuenus COONIOACHUS B OTHOIIEHHH MEHS 3aKOHOAaTeThcTBa Poccmiickoii Qeneparuu B
chepe OTHOLICHHH, CBS3aHHBIX C NPEIOCTABIECHHEM rocynapctBeHHOH yciyru «IIpoBenenue
PEMOHTA JKHJIBIX IMOMEINEHUH, CAMHCTBEHHBIMH COOCTBEHHHKAMM KOTODBIX SIBISIIOTCS JETH-
CHPOTEI U NIETH, OCTABLIKECS O€3 MONEYEHUS POAUTENEN ) NeHCTBYIOIHM 3aKOHOAATEIECTBOM.

41 o3HaKOMITEH(a), UTO:

1) cormacme Ha 06paGoOTKY IIEpPCOHANLHBIX TAHHBIX JNEACTBYEeT C MaThl IOANHCAHUS
HACTOIETO COTNacHs M 0 NAThl MOJa9i MHCEMEHHOTO 3asBJIEHHS B IPOM3BOILHON Gopme 06
OT3BIBE HACTOSIIETO COTTIACHS,

2) mepcoHANbHBIC JaHHBIE, IPEJOCTABIEMBIE B OTHOIICHHN TPETBUX UL, OyIyT
00pabarTbiBaThCs  TONBKO B [ENIX OCYLICCTBIEHMS ¥  BBIIONHEHHS BO3JIOJKEHHBIX
3aKOHOZATENLCTBOM  Poccumiickolt  Denepanvu  HOTHOMOYMH M 0Os3aHHOCTEH  Ha

HaMMEHOBAaHUE OpraHa MECTHOTO CaMOYMNpaBJICHHUs, IIPENOCTABIISIOIIETO FOCYIapCTBEHHYIO yCIyTy

Hara Havana 06paGoTKH HEPCOHAIBHBIX MAHHELX:

(aucio, Mecs, rox)

(monmucs) (pamunus, ums, oT9ecTBO (MPH HATHY M)

Pacmicka-yBeomnenwue o mpueme u PEerucCTpayu 3asiBJICHUS.

3asBienue

C IIPUJIOKEHUEM TOKYMEHTOB Ha JIACTaX IMPHUHATO «  » 20 i
Cnenmanuct
Hara Ilommuce
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Ipunoxenne Ne 2

K AIMHHHCTpaTHBHOMY PETTIaMeHTy pPenoCTaBIEHUS

FOCYnapCTBEeHHOI yciyru «IIpoBeieHHe PEMOHTA HKHITBIX NIOMEIEHUH, €IUHCTBEHHBIMH

COOCTBEHHHMKAMH KOTOPBIX SBJIIOTCS ACTH-CHPOTBI U ICTH, OCTABIINECS €3 MONEeYEH s POTUTENeiy,
TPENI0CTABIIIEMOIT OpraHaMu MECTHOTO CaMOYMpPAaBIeHUs TIpX OCYIIECTBJICHUH NEPEAAHHEIX UM ITOJHOMOYULL

BJIOK-CXEMA
IOCJIENOBATEIILHOCTH NEHCTBUH IIPENOCTaBIIEHHU S T OCYIapCTBEHHOHI ycinyru
<<Hp0BeI[eHI/Ie PEMOHTA XXUIBIX HOMGL[ICHI’IIZ, CAUHCTBEHHBIMU CO6CTBCHHHK8,MPI KOTOpPBIX
SIBIISIFOTCSL JAE€THU-CHUPOTEI U JETH, ocTaBIIHuecs 6e3 IOIICYCHUSI POAUTEIICH »

YBG,Z[OMJICHI/IC 3asdBHUTEIIA O IIpueMe u PErucTpanuu 3asiBiIeHHU.

IIpuem u perucTparus sassaenms ¢ IIPHIIOKEHHBIMH TOKYMEHTAMH.
Cpox ucnonsenus 1 paGouwnit nexs

[MoaroroBxka saxmovenus o IIPOBEJICHUH MEPOTIPUATHIL 110
TEXHUIECKOMY 00CIIEI0BAHHIO, ONPENENEHIIO 06beMa DPEMOHTHBIX
paboT ¥ COCTABIEHHIO CMETHBIX PacyeToB Ha MPOBEICHUE
MEPOIPUATHH II0 PEMOHTY JKHIIOTO IIOMEICHHIS.

Cpox ucnonHenus 5 nued co qus IIOCTYIUIEHHUS 3asIBIICHUS U
JOKYMEHTOB

v

Oprauusauus nposenenus MEPONIPHATHH 10 TEXHHYECKOMY
00CIIEIOBAHHIO, OTIPEENEHIIO 05 beMa PEMOHTHEIX paboT u
c

P acCMOTpeHue JOKYMEHTOB, IIPOBEPKA IIOJIHOTHI H UX I[OCTOBCpHOCTH‘/

OCTaBIICHHIO CMETHBIX PACYETOB HA HPOBENCHIIE MEPOIIPUATHH 110
PEMOHTY JKHJIOTO IIOMEINEHHS.
Cpox ucnonsenus 20 neeit co qus IIOATOTOBKH 3aKJIFOUSHHS

TIPEAOCTABICHIY TOCY IAPCTBEHHOH yCIyru
Cpox ucrnonaenus 2 pabounx mHs co qHs OIIpeneIeHus 06bemMa
PEMOHTHBIX PaboT M COCTABIICHUS CMETHEIX PacueToB Ha poBeneHH

Ionrororka npoexra pemenms o IIPETOCTABIIEHUH HIIH OTKAa3€ B
e
MEPONPUSATHH IO PEMOHTY JKHIIOTO TOMEIIEHHUS

IIPENIOCTABIITIOIIETO TOCY JAPCTBEHHYIO YCIIYyTy pelneHus.
Cpox ucnonaenus 2 pabouux nHsS

il
v o
yBeI[OMJIeHI/Ie 3aABUTEIIA O IIpENOCTaBICHUH roCyaapCTBEHHOH

yemyru (06 oTKase B IIpemocTaBIeHHH TOCYapCTBEHHOH yciyrn).
Cpoxk ucnionuenus 3 JHS

IIpunsatue pykoBomurenem Oprata MECTHOTO CaMOYIIPaBIeHHS




