[okymeHT npepoctasneH KoHcynbTaHTI10C

3apernctpmupoaHo B MuHtocte Poccum 13 dpespans 2020 r. N 57488

QENEPANNbHOE APXMBHOE ATEHTCTBO

NPUKA3
oT 20 geKabps 2019 r. N 237

Ob YTBEPXOEHUN MHCTPYKUUU
No NPUMEHEHUIO NEPEYHA TUNOBbLIX YNPAB/IEHYECKUX APXUBHbIX
OOKYMEHTOB, OBPA3YIOLLUXCA B MPOLECCE AEATE/IbHOCTU
rOCYAAPCTBEHHbLIX OPFTAHOB, OPTAHOB MECTHOIo CAMOYIMNPABNEHUA
W OPTAHU3ALMN, C YKASAHUEM CPOKOB UX XPAHEHUA

B cooTBeTcTBMM € YacTbio 3 cTaTbM 6 PesepanbHOro 3akoHa oT 22 okTabpa 2004 r. N 125-d3 "06
apxuBHom gene B Poccuiickoit depepauumn” (CobpaHue 3akoHoaatenbcTsa Poccuiickon depepaumm,
2004, N 43, cT. 4169; 2018, N 1, cT. 19), noanyHKTOM 6 NyHKTa 6 MosoxKeHuA o PeaepasibHOM apXUBHOM
areHTcTBe, yTBEpXKAeHHOoro Ykasom [lpesmaeHta Poccuiickoit Pepgepaumm ot 22 moHA 2016 r. N 293
(CobpaHue 3akoHoaaTenbctBa Poccuiickon depepaunn, 2016, N 26, cT. 4034; 2018, N 52, cT. 8239),
NnpWKasbIBalo:

YTBEPAUTL Npunaraemyto MHCTPYKUMIO MO MNpPUMEHeHUIo [epeyHs TUMNOBbLIX YNpaBAEHYECKUX
apXMBHbIX JOKYMEHTOB, 06Pa3yIOLLMXCA B NPOLLEcCce AeATeIbHOCTU roCyAapCTBEHHbIX OpraHoOB, OPraHoB
MECTHOr0o CamoynpaB/ieHNA U OpraHM3aLmii, C YKa3aHUEM CPOKOB UX XPaHEeHUA.

Pykosoautenb
A.H.APT130B

YTBepKaeHa

npukasom depepanbHOro
APXMBHOrO areHTCTBa

o1 20.12.2019 N 237

MHCTPYKLUA
NO NPUMEHEHUIO NEPEYHA TUNOBbLIX YNPAB/IEHYECKUX APXUBHbIX
OOKYMEHTOB, OBPA3YIOLLIUXCA B NMPOLLECCE OEATENIbHOCTU
rOCYAAPCTBEHHbIX OPFTAHOB, OPTAHOB MECTHOIO CAMOYIPAB/IEHUA
M OPTAHU3ALMIA, C YKASAHUEM CPOKOB UX XPAHEHUA

|. O6wme nonoxkeHma

1.1. NHCTpyKuMAa no npuMmeHeHuto lNepeyHs TUNOBbIX YNPaBAEHYECKUX aPXUBHbIX AOKYMEHTOB,
obpasylolmxca B npouecce AeATe/IbHOCTM TOCYAapCTBEHHbIX OPraHoB, OPraHOB MECTHOro
CamMoynpaB/ieHMA U OpraHn3aLmii, C YyKasaHMeM CPOKOB MX XpaHeHua (panee - MHCTpyKumA) paspaboTaHa
B COOTBETCTBMM CYaCTbio 3 cTaTbh 6 PesepanbHOro 3akoHa ot 22 okTabpa 2004 r. N 125-93 "06 apxmsHom
aene B Poccuinckont ®epepauymn” (CobpaHume 3akoHoaaTenbctBa Poccuiickon Pegepaunu, 2004, N 43, cT.
4169; 2018, N 1, ct. 19), nognyHKTOM 6 NyHKTa 6 MonoxKeHua o PegepanbHOM apXMBHOM areHTCTBe,
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yTBepAeHHoro YKasom MNpesnaeHta Poccuiickonn ®epepaumm oT 22 utoHa 2016 r. N 293 (CobpaHue
3aKoHogaTenbcTBa Poccuiickoin ®epepaumn, 2016, N 26, ct. 4034; 2018, N 52, cT. 8239), U MHbIMM
HOPMaTUBHbLIMM MPaBOBbIMM akTamu Poccuitckoit Pepepaumn, pernfaMeHTUPYOWMMM COCTaB U CPOKM
XpaHeHUA OTAENbHbIX BUAOB JAOKYMEHTOB.

1.2. WHCTpyKumMAa ycTaHaBAMBaeT NOPAJOK MNpumeHeHuA [lepeyHA TUNOBLIX YMNpaB/ieHYECKUX
APXMBHbIX LOKYMEHTOB, 06pasyoWwmxca B NpoLecce AeATeIbHOCTM FOCYAaPCTBEHHbIX OPraHoOB, OPraHoOB
MECTHOrO CaMoynpaBAeHUA WU OpraHu3aLMi, C yKasaHMEM CPOKOB MX XpaHeHusa (ganee - MNepedyeHb) u
npegHasHadeHa  AnA MCNO/1Ib30BaHMA B npaKkTuKe paboTbl  3KCNEPTHbIX  KOMWCCUW,
OEeNoNPOn3BOACTBEHHbIX U apPXUBHbIX CAY*KO rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO
CamoynpaB/ieHMA, opraHnsaumn (ganee - opraHMsaLmMm), a TaKKe 3KCMepPTHO-MPOBEPOYHbIX KOMUCCUI
denepanbHbIX rocyAapCTBEHHbIX aPXMBOB, YMNOJIHOMOYEHHbIX OPraHOB WCMNONHUTENLHOW BAacTU
cybbeKkToB Poccuiickon ®Pegepaumm B chepe apxXxMBHOro Aena, rocyfapcTBEHHbIX U MYHUUMNANbHbIX
apXMBOB, Hay4YHbIX OpraHW3aLnin, BKAOYEHHbIX B lMepeyeHb deaepasibHbIX OpPraHOB WUCMOJIHUTENbHOM
B/IaCTM M OpPraHM3auMi, OCYLLECTBAAKOWMX AEMNO3UTAPHOE XPaHEHUEe AO0KYMeHTOB ApxmBHOro ¢oHaa
Poccuitickoit  depepaumn, Haxogawmxca B  deaepanbHOM  COBCTBEHHOCTM,  YTBEPKAEHHbIN
noctaHosneHnem lMpaButenbctea Poccuitickoit dPepepaunmn ot 27 aekabpa 2006 r. N 808 (CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunu, 2007, N 1, cT. 266; 2019, N 10, cT. 981).

Il. HasHayeHue MNepeyHs

2.1. NepeyeHb ABNAETCA HOPMATMBHbLIM MPABOBbIM AKTOM, YCTaHaB/AUBAIOWMM CPOKU XpPaHEHUA
TUMNOBLIX YMPAB/IEHYECKMX aPXMBHbIX [LOKYMEHTOB, o06pasylowmxca B npouecce AeaTeslbHOCTU
OopraHmM3aunii, Ha ocCHoBe TpeboBaHMI AEeNCTBYIOLLErO 3aKOHOAATE/1bCTBA, MHbIX HOPMATMBHbIX MPABOBbIX
dKTOB C y4eTOM NpPaKTUYeCKUX 3a4a4 XpaHeHNA JOKYMEHTOB U UX VICTOpVILIeCKOVI LEeHHOCTU.

2.2. MepeyeHb BKAOYAET BUAbI JOKYMEHTOB, 06pasyoLWmXca Npu 4OKYMEHTUPOBAHNUM OAHOTUMHbIX
(0bwmx ana 6ONbLWKMHCTBA OpraHM3aumii) ynpaBneHYecknx GYHKUMA, BbIMNOJHAEMbIX OpraHu3aumamu
HEe3aBUCMMO OT UX OPraHM3aLMOHHO-NPaBOBbIX GOpM 1 GOpPM COBCTBEHHOCTH.

lIl. CrpyKTypa MNepeyHsa

3.1. MepeyeHb cogepKnT 12 pasaenos:

3.1.1. Meps.blii pasgen "OpraHnsauma CUCTEMbI yNpaBaeHUA" COAEPKUT OKYMEHTbI, OTparkaloume
HOpPMaTMBHO-MPaBOBOE obecneyeHne AeATeIbHOCTH, PACNopPAANTENbHYIO AEATENIbHOCTb, OKYMEHTbI Mo
OPraHM3aLMOHHbIM OCHOBaM YMpPaB/EHWA, BKAOYas CO34aHMe (IMKBMAAUMIO) OpraHM3auuid,
OPraHM3auMIO UX AeATeNbHOCTH, YNPaBAEHNE U PAaCcNoPaAKeHNE MMYLLECTBOM, OCyLlecTBaeHne GyHKuum
KOHTPO/ISi, OPraHn3aLmio AOKYMEHTALMOHHOro obecnevyeHna ynpasieHUs U XpaHeHUa AOKYMEHTOB, a
TaKXKe JOKYMEHTbI M0 BHeAPEHUIO MHPOPMALMOHHBIX TEXHOIOTUIA.

3.1.2. Brtopoit pasgen "MnaHupoBaHMe AeATENbHOCTU" COAEPHKUT AOKYMEHTbI, OTparkalolme
BOMPOCHI MPOrHO3MPOBaHNA, NEPCNEKTUBHOMO U TEKYLLEro NAaHUPOBaHMUA U OTYETHOCTM O BbINOJHEHUM
NNaHOB, LEeHo0bpPa3oBaHMA, a TaKKe AOKYMeHTbl, obpasylolmeca B AeATENbHOCTU OpraHM3aumMmM npu
OCYLLECTBNEHMM 3aKYMOK TOBapOB, paboT, yCAyr ANs rocy4apCTBEHHbIX U MyHULUMMAAbHBIX HY}KA, 3aKynoK
OTAEe/IbHbIMM BUAAMMW OPUANYECKMX UL, AOKYMEHTbI, HE0bX0ANMbIe A8 NONYYEHUA TPAHTOB.

3.1.3. TpeTuit pasgen "®uHaHcMpOBaHMeE, KPeAUTOBaAHNE AeATENIbHOCTM" COAEPKUT AOKYMEHTbI MO
dbopmmpoBaHuio OloAKeToB, O pa3paboTke M M3MeHEeHUM (UHAHCOBLIX MIaHOB, O (UHAHCOBOM
obecneyeHnn Bcex HanpaseHUI AeATENbHOCTU OpPraHn3aumMm, PUHAHCOBOM OTYETHOCTU; LOKYMEHTbI Mo
KpeauTam 1 3a,0/13KEHHOCTAM OpraHu3aumu.

3.1.4. YetBepTbii pasgen "YueT M OTYETHOCTb" BKIOYAET AOKYMEHTbl Mo Oyxrantepckomy,
CTATUCTUYECKOMY YYETY M OTYETHOCTM, YYETY ONNATbl TPYAA, LOKYMEHTbI N0 HAIOrO0BN0KEHMIO, a TaKKe
no y4yeTy MMyLLEeCTBa.
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3.1.5. MaTtbitt pasgen "MexayHapoaHOe COTPYAHUYECTBO" BKIKOYAET AOKYMEHTbl 06 opraHM3aumum
M OCYLWECTBNIEHNN COTPYAHMYECTBA B pPas/MuYHbIX chepax AeAaTenbHocTM, 06 yyactTum B pabote
MEXKAYHAPOAHbIX OpraHM3aunii (0bbeAnHeHN).

3.1.6. LUWecton pasgen "MHbOpmauMOHHAA [eATENbHOCTb" COAEPKUT  AOKYMEHTbl 06
MHGOPMALMOHHOM AeATeNbHOCTH, 06 y4acTMM B BbICTaBKaXx, APMApPKax, Npe3eHTaLmax.

3.1.7. Ceapmoit pasgen "Tpynosble OTHOWEHNA" COAEPHKUT LOKYMEHTbl 06 OpraHM3aunmn Tpyaa u
CNy>KebHOM AeATeNbHOCTU, HOPMUPOBAHUM TPy, TapudUKaumK, onnaTte TpyAa, a TaKKe AOKYMEHTbI No
YAYULEHWIO YCNOBUIA U OXpaHe TPyAa.

3.1.8. Bocbmoli pasgen "KagpoBoe obecrneyeHme" coaepuT AOKYMEHTbI N0 Npuemy, nepesoay Ha
apyryto paboty (nepemelLeHunto), yBONbHEHUIO PabOTHMKOB, KafpoBOMY Y4deTy, NPOTUBOLENCTBUIO
Koppynuuu, aTtTectauuu, MOBbIWEHUIO KBa/ndUKaumm u npodeccMoHabHOM nepenoaroToBKe
paboTHMKOB, HE3AaBMCMMOM OLLEHKE KBanndUKaLLMK, HAarpaxKaeHuUo.

3.1.9. [esaTbit pasgen "MaTepuanbHO-TEXHMYECKOE obecneyeHne aeaTenbHOCTU" BK/OYaeT
OOKYMeHTbl, obpasylowmecs B xoae obecrneyeHWs oOpraHM3auMm HeobXxoAMMbIMKM MaTepuanamm
(cbipbem), obopyaoBaHMeM WM Apyroi NpPoAyKLMEN, a TakKe B paboTe MO opraHM3auuM XpaHeHus
MaTepuasbHbIX LLEHHOCTEN.

3.1.10. [Jecatbit pasgen "AQMUHUCTPATUBHO-XO3SIUCTBEHHOE obecnevyeHne pgesatenbHocTH"
COAEPMKUT AOKYMEHTbl MO aAMMHUCTPATUBHOMY W XO3ANCTBEHHOMY OBCAYXUBAHWIO OpraHU3auuu:
3KcnayaTauum 34aHUIA, CTPOEHUIA, COOPYMKEHUI, TPaHCNOPTHOMY ObCAyKMBaHUIO, UHDOPMALMOHHO-
TeNIeKOMMYHMKaLMOHHOMY obecneyeHuo.

3.1.11. OgmHHaauaTbIv pasgen "ObecneyeHune pexknma 6e30nNacHOCTN OpraHn3aLmi, rpa*kaaHcKas
obopoHa M 3alMTa OT YPE3BbIYAMHbLIX CUTyaUMin" COLEPHKUT OOKYMEHTbl MO OpraHM3auumM OXpaHbl,
MPOMNYCKHOFO  PeXKMMa, OpPraHMsaumMm  aHTUTEPPOPUCTUYECKOM  3aLUMLLEHHOCTM U NOXAPHOM
6€30nacHOCTUN, OPraHN3aLLMK rpaXKaaHCKOM 060POHbI M 3aLMTbl OT YPE3BbIYaHbIX CUTYaLMA.

3.1.12. [peHaguaTbii pasgen "CoumanbHo-ObITOBble BOMPOCHI" COAEPHKUT LAOKYMEHTbl MO
COUMaNbHOMY CTPaxXOBaHMUIO, COLMAbHOM 3aWmTe, 06ECneyeHNIo KUNbEM U KOMMYHAJIbHbIM YCyram.

3.2. OtpenbHble pasgensl [lepeyHA wumeloT noapasgenbl, NO3BOAAKOWME AONOSHUTENBHO
CUCTEMATU3NPOBATb CTATbM BHYTPM pas3genoB. [lOKyMeHTbl B pasgenax v nogpasgenax [lepeyns
pacnonoxeHbl, Kak NPaBMAO, NO CTEMEHM 3HAYMMOCTU BOMPOCOB U BUAOB AOKYMEHTOB B JIOFMYECKON
nocnefoBaTeNbHOCTU. B page cnyvyaeB MCNoAb3yeTcA TemaTUYECKUM MNPUHLMMA  CMCTemaTM3auuu
OOKYMEHTOB BHYTPM pasgenos (noapasgpenos).

3.3. NepeyeHb umeeT 4 rpadsbl. B rpade N 1 MNepeyHs yKazaHbl HOMepa cTaTel (cTaTbaM NpMCBOEHa
eMHan CKBO3HasA Hymepauus), B rpade N 2 npuseseHbl HAMMEHOBaHWA BULOB JOKYMEHTOB, B rpade N 3
yKa3aHbl CPOKM XpaHEeHUs JOKYMeHTOB, B rpade N 4 npuseaeHbl NpUMeYaHus K CTaTbaMm (Npy Hannumum).

3.4. CtaTtbM NepeyHs, B OCHOBHOM, UMetOT 0606 LLeHHble POPMYNANPOBKN, TaKNE KaK "[OKYMeHTbI",
"nepenuncka", "gena". MNMpu ncnonbsoBaHMM 0606LWEHHbIX GOPMYIMPOBOK B CKODOKAx pacKpbiBatoTcs
HaUMeHOBaHWA OCHOBHbIX BUAOB AOKYMEHTOB MO AaHHOMY BoMpocy. B psaae crateit MepeyHsa yKasaHbl
oTAeNbHble BUAbl JOKYMEHTOB, TakMe KaK "npukasbl”, "pewennsn”, "nnanbl", "otyetsl", "npoTokonsb!”,
"norosopsbi".

3.5. MprMmeyaHua K cTaTbam MNepeyHs KOMMEHTUPYIOT U YTOUHAIOT CPOKM XPaHEHUA AOKYMEHTOB U
NOPAAOK UX UCUNCNEHMS.

3.6. K MepeyHto coctaBneH "YKaszatenb', B KOTOPOM B a/ipaBUTHOM NOpAAKeE NepedncsieHbl BUabl
OOKYMEHTOB CO CCbl/IKaMWM HA HOMEpPA COOTBETCTBYOLWMX cTaTel Mepeyns.



IV. OnpepgeneHune CpoOKOB XpaHEHUA AOKYMEHTOB

4.1. CpOoKM XpaHEHWNA apXUBHbIX JOKYMEHTOB HE3aBMCUMMO OT MeCTa MX XpaHeHUA ncumcnatoTea ¢ 1
AHBapA rofa, cAefylollero 3a rofom, B KOTOPOM OHM OblM 3aKOHYEHbl AEe10NPOM3BOACTBOM.
BpemeHHble CPOKM XpaHEHUA PeecTPOoB, KHUT, XYPHa/0B ncumcaaTca ¢ 1 AHBapsa roga, ciegyoLwero 3a
rogom, B KOTOPOM Hbl/10 3aBepLUEHO MX BeAEHME.

4.2. CpOKU XpaHeHUA JOKYMEHTOB He 3aBUCAT OT BUAA HOCUTE/IA U OFPaHUYEeHUA A0CTyNa K HUM.

4.3. CpoKM BpeMEHHOro XxpaHeHua aokymeHToB (1 rog, 3 roga, 5 net, 6 net, 10 net, 15 neT, 45 ner,
50 net 1 75 net), ycTaHOBAEHHbIe [epeyHem, fONKHbl CODN0A4aTbCA BCEMM OpraHM3aunaMmM HE3aBUCUMO
OT UX OpPraHU3aLMOHHO-NPaBoOBbIX popm 1 bopm cobcTBeEHHOCTU. ocne UCTeYeHMA CPOKOB BPEMEHHOIO
XPaHEeHUA QOKYMEHTbI NOANEXKAT YHUUTOXKEHUIO. YHUUTOXKEHNE AOKYMEHTOB A0 UCTEYEHUA CPOKOB WX
BPEMEHHOro XpaHeHua 3anpeltaetca. HapylweHue TpeboBaHWUIM 0 XpaHEHUN LOKYMEHTOB BAEYET 33 060l
OTBETCTBEHHOCTb, NPeAYCMOTPEHHYO 3aKOHO4ATENbCTBOM Poccuitckon ®epepaumm.

4.4. Cpok xpaHeHua "MocTosHHO" ([MOCTOSHHO), YCTAHOBNEHHbIN AN OnpeAeneHHbIX BWAOB
[OKYMEHTOB, O3HAYaeT, YTO YKasaHHble AOKYMeHTbl, 06pa3oBaBLUMECS B AEATE/IbHOCTU UCTOYHUKOB
KOMIM/IEKTOBAHWA TOCYAAPCTBEHHbIX UAN MYHULMMAAbHBIX apPXMBOB, BK/OYAKOTCA B COCTaB APXMBHOMO
¢doHaa Poccuiickoit depepaumm u nogaexar nepefaye Ha NOCTOSHHOE XpPaHEHUE B COOTBETCTBYOLLMNE
apXMBbl NOCNE UCTEYEHUA CPOKOB UX BPEMEHHOIO XPaHEHMA B OpraHmU3aumax:

15 net gna pokymeHTOB PesepanbHbIX OPraHOB rocyfapCTBEHHOM BAACTU, UHbIX FTOCYAaPCTBEHHbIX
opraHoB Poccuiickon ®degepaumm (B TOM 4ucne opraHoOB MNPOKypaTypbl Poccuitickolt depepauumu,
LleHTpanbHOW uM3bupaTenbHon Komuccum Poccuinickont Pepepaumn, CyeTHOM nanatbl Poccuitckoit
depepaumn, LleHTpanbHoro 6aHKa Poccuiickon Pepepaunn (baHka Poccum), a Takke ANA AOKYMEHTOB
roCyapCTBEHHbIX BHeOOAKETHbIX (OHAOB, TOCYAAPCTBEHHbIX KOPMOPAUMM, FoCyAapCTBEHHbIX
KOMMaHMI 1 pegepanbHbIX OpraHM3aLnii;

10 neT Ana OOKYMEHTOB OPraHOB rOCYAapCTBEHHOW BAACTW, MHbIX FOCYAAPCTBEHHbIX OPraHoB
cybbekToB Poccuitckolt Pepepaumm n opraHnsaumin cybbektos Poccuiickon deaepaumu;

5 neT ANA AOKYMEHTOB OPraHOB MECTHOro CaMOYMPaBAEHUA U MyHULLMNAAbHbIX OpraHU3aLuii.

HerocyfapcTBeHHble opraHusauum, BbICTynatowme NCTOYHMKaMU KOMIM/IEKTOBaHMA
roCyAapCTBEHHbIX WAW MYyHUUMNAAbHbLIX apXMBOB, MNepealoT AOKYMEHTbl CO CPOKOM XpaHeHMs
"MoCTOAHHO" B COOTBETCTBYIOLIME apPXMBbI B CPOKK, ONpeaeneHHble A0r0BOPOM.

Cpok xpaHeHun "MoCcToAHHO" Ana AOKYMeHTOB, 06pa30BaBLUNXCA B AEATENbHOCTU OpraHM3aumi, He
BbICTYNAOWMX WUCTOYHUKAMM KOMMAEKTOBAHUA [OCYAAPCTBEHHbIX WAM MYHUUMNANbHbIX apPXMBOB,
03Ha4aeT, YTO YKa3aHHble OKYMEHTbI XPaHATCA B opraHu3aumax He meHee 10 nert.

4.5. Cpok xpaHeHus "[lo NMKBMAALMM OpraHMsaumm'" O3HayaeT, YTO YKasaHHble AOKYMEHTbI
XPaHATCA B OpraHM3auuun Ao ee JIMKBUAAUUKU, HE3aBUCMMO OT TOrO, BbICTYMAET UAM He BbICTynaeT 3Ta
OpPraHM3aLMa MCTOYHMKOM KOMMNEKTOBAHWUA TOCYZAPCTBEHHOrO WM MYHWUMMANbHOTO apxuea. Mpwu
JIMKBUAAUMWN OPraHM3aLLMM 3TN SOKYMEHTbI MOANEKAT IKCNepTU3e LEHHOCTU U BOSMOXKHOMY BK/THOYEHUIO
B cocTaB ApxmBHoro ¢poHza Poccuiickon deaepaumm.

4.6. Cpok xpaHeHus "[lo MMHOBaHWA HAaZOb6HOCTU" 03HAYaeT, YTO OpraHM3aLMsa cama onpesenser
CPOK XPaHEeHUA yKa3aHHbIX AOKYMEHTOB, OAHAKO 3TOT CPOK He MOXKeT 6biTb MeHee ogHoro roga. Cpok
XpaHeHua "[lo MUHOBAHUA HagOBHOCTM" YCTAHOBAEH ANA TaKMX AOKYMEHTOB, KaK MPOEKTbl NOKaAbHbIX
HOPMaTMBHbIX aKTOB OpraHun3aumm, AOKYMEHTbI, NPUCAAHHbIE ANA CBeAeHWA, KONUWU AOKYMEHTOB.

4.7. Cpok xpaHeHua "[1o 3aMeHbl HOBbIMM" NPUMEHAETCA, Kak NPaBMO, K KOMMAM HOPMAaTUBHbIX
AOKYMEHTOB, KOTOpble NPUCLIIAIOTCA B OPraHM3auMio 448 UCNo/ib30BaHMA B paboTe, M O3HAYaeT, YTo
JaHHble JOKYMEHTbI XPaHATCA [0 UX OTMEHbI M 3aMeHbl HOBbIMMU.



4.8. Cpok xpaHeHusa 50/75 net, ycTaHOB/IEHHbIN ANS JOKYMEHTOB MO JIMYHOMY COCTaBy, O3Hayaer
cnepytouee:

CPOK XpaHeHUA YyKa3aHHbIX AOKYMEHTOB, 3aKOHYEeHHbIX Aenonpoussoactsom Ao 1 aHsapa 2003
roaa, coctasnaet 75 ner;

CPOK XpaHeHMA YKa3aHHbIX JOKYMEHTOB, 3aKOHYEHHbIX Aenonpoussoactsom nocne 1 aHsapa 2003
roaa, cocrasnsaet 50 ner;

Nno UCTEYEHUUN OAHHbIX CPOKOB XPaHEHUA OOKYMEHTblI NO JTMYHOMY COCTaBy, 06pa303aB|.|.w1eC$| B
npouecce AeATeNbHOCTU UCTOYHUKOB KOMMNIEKTOBAHNA TOCYAAPCTBEHHbBIX U MYHUUUNA/IbHbIX apPXUBOB,
noanexart akcnepTmnse LeHHOCTU,;

AOKYMEHTbI MO JIMYHOMY COCTaBy, 06pa30BaBLUIMECA B CBA3M C MPOXOXKAEHMEM TparkAaHaMu
rocyapCTBEHHOM CAyXbObl, He ABAAIOWENCA rocyAapCTBEHHOW TpPakAaHCKOM CnyxboW, xpaHATcA B
rocy4apCTBEHHbIX OpraHax, B KOTOPbIX rpaKaaHe Npoxo4uan rocygapCTBEHHYIO CNYXKOY, He ABNAIOLLYHOCA
roCy4apCTBEHHOM rpaK4aHCKOW cay»Kboi, B TedeHne 75 neT nocne npekpawieHus rocyaapCTBEHHOM
Cny»bbl C NpoBeAeHWEM 3KCMEPTU3bl LEHHOCTU LOKYMEHTOB MOC/AEe WCTEYEHWUS YKa3aHHOro CPOKa
XpaHeHMA.

4.9. OtmeTKa "9MK", npocTaBneHHadA K CpOKam XpaHEHUS OTAE/IbHbIX BUA0B JIOKYMEHTOB, O3HA4aeT,
YTO YKasaHHble JOKYMEHTbl MM YacTb YKa3aHHbIX JOKYMEHTOB MOTYT 6bITb OTOOpPAHbI Ha NMOCTOAHHOE
XpaHeHne Nno pesynbTaTaM 3KCNepTU3bl UX LEHHOCTMU.

4.10. CHUKEHWME CPOKOB XpaHEHWA, YCTaHOBEHHbIX MepeyHem, 3anpeLLaeTcs.

4.11. OpraHu3aummn BnpasBe MpPOASieBaTb CPOKU BPEMEHHOrO XpaHeHUA [OOKYMEHTOB npu
NnpoBeAeHUN 3SKCNepTUsbl LEHHOCTU AOKYMEHTOB. [lOBbilleHWe YCTaHOBAEHHbIX lepeyHem CPOKOB
XPaHEeHWs AOMyCcKaeTca B Tex Cayyasx, Korga 31o obycnoBneHo 0cobeHHOCTAMMU paboTbl KOHKPETHOM
OopraHnsayun n ee NPakTU4eCKMMn I'IOTpe6HOCT‘FIMVI.

V. Nopaaok npumeHeHus MNepeyHa

5.1. MNepeyeHb wucnonb3yetca denepanbHbIMM OpPraHamMM FOCyAapPCTBEHHOM BAACTU, MHbIMU
rocyfapcTBeHHbIMWU opraHamu Poccuitickot Pepepaunun, opraHamm MeCTHOTO CamMoyrnpaB/ieHUA MNpu
NoAroTOBKE MMM MepedyHell JOKYMEHTOB, 0OpasyloLMXCA B MPOLLECCe UX AeATe/bHOCTU, A TaKXKe B
npouecce AeATe/NIbHOCTM MOABEAOMCTBEHHbBIX MM OPraHU3auMi, C yKa3aHMEM CPOKOB WX XPaHEHMUS,
TUNOBbLIX U MPUMEPHbIX HOMEHKNATYp Aen ANA TeppuUTOpuasbHbiX OPraHOB W MOABEAOMCTBEHHbIX
OpraHM3aLMii, a TaK}Ke BCEMUW OPraHM3aLUAaAMM NpU pa3paboTKe NHANBUAYAIbHBIX HOMEHKNATYP AeN.

5.2. Mpu pa3paboTKe BblleyKasaHHbIX NepeyHein 4OKYMEHTOB UCMO/b3yeTcA CTPYKTypa Mepeyns,
BMAOBOM COCTaB [AOKYMEHTOB, OTPAXEHHbIA B €ro CTaTbfAX, CPOKU XpPaHEeHUs AOKymMeHTOB. CpoKu
XpPaHeHWsA AOKYMEHTOB B NMepeyHsax He MOTyT BbITb HUMKE TEX CPOKOB, KOTOPbIe YCTaHOB/EHbI MepeyHem
ONA [OKYMEHTOB TOTO Ke B1aa.

5.3. Mpu noarotToBke HOMEHKIATyp AN UCMOob3YOTCA NPUBELEHHDbIN B NepeyHe BUAOBOM COCTaB
AOKYMEHTOB W yCTaHOB/IEHHble lMepeyHeM CPOKM UX XpaHeHus. HaumeHoBaHUS BUAOB AOKYMEHTOB
KOHKpeTM3upytoTca. K CpoKy XpaHeHWs [aeTca ccblika Ha cTatbto lepeyHsa. Mpu Haavumm Apyrux
nepeyHen, TMMOBbIX AN NPUMEPHbLIX HOMEHKNATYP AeN A3ETCs CCblIKa Ha COOTBETCTBYIOLLMI NepeyYeHb
(HomeHKnaTtypy).

5.4. [JOKymeHTbl AO0/IKHbl NPUHUMATLCA Ha XPaHEHWEe B roCyAapCTBEHHble, MYHUUMNAJNbHblE
ApPXUBbI, KaK Npasuo, B Buae NnoAJANHHUKOB. [pn NX OTCYTCTBMU MOTYT NPUHMMATLCA 3aBEPEHHbIE KOMUN.







